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3 ALJIOBOACTBA ¥ XapKiBCHKOMY

HALIIOHAJIbHOMY MEeIHYHOMY

YHIBEPCHTETI

BianoeinHo no nocranoey KaGinety MinicTpie Ykpainu Big 30.11.2011p. Ne 1242 «IIpo
3aTBepKeHHA THIOBOI IHCTPYKIIT 3 IUIOBOACTBA Yy LIEHTPAJIbHUX OpraHax BUKOHABYOI BJIazH,
Pani miHicTpiB ABToHOMHOI PecnyOniku Kpum, MicLIeBHX opraHax BUKOHABYOl BJIagu», Ha

BUKOHAHHA Haka3zy MiHICTepCTBa OXOPOHH 300poB'sa Ykpainu eig 03.03.2012p. Ne 152 «IIpo
3aTBepAKeHHs IHCTPYKI 3 I0BOACTBA Y MiHICTEPCTBI OXOPOHH 370POB's Y KpaiHm»

HAKA3VIO:

1. 3arBepnutu Ta BBecTH B AiK0 3 03.05.2012p. IncTpykuird 3 AiIOBOACTBA Y XapKIBCHKOMY
HaLliOHANIBHOMY MEAHYHOMY YHIBEPCUTETI, IO JOJAETHCA.

2. HayanbHuKy opraHizauiiHo-aHaniTuuHoro eigainy Kupudenko O.1:

2.1. Hapmatu IHCTpykwiro 3 OiNoBoACTBA y XapKiBCBKOMY HAaLiOHAAbHOMY MeEIHYHOMY
yHiBepcHTeT! {nani — [HCTPYKLiA) HAa MOroKeHHA K0 MiHICTEPCTBA OXOPOHH 3710poB'a Y KpaiHU
Ta Jlep:kaBHOro apxiBy XapkiBChKOl 00nacTi.

Tepmin BukoHaHHA: 1o 30.04.2012p.

2.2. 3abe3neuntn posmiimeHHst IHCTpyKLii Ha oI iHOMY CaiiTi YHIBEPCUTETY.

2.3. 3abe3neunTH OpraHi3aliio HaB4aHHA 3 BeOEHHS AiJIOBOACTBA CMIBPOOITHUKIB YHIBEPCHTETY.

2.4. BCTaHOBUTH KOHTPOJIb 33 BHKOHAHHSAM BHMOT I[HCTpyKUil y CTPYKTYPHHX MiApo3miniax
YHIBEPCHTETY.



3. IIpopexkTtopaM, nekaHaMm (hakyabTeTiB, 3aBiAyBadaM Kadenp, KepiBHHKaM CTPYKTYpPHHX
MiAPO3OUIIB YHIBEPCHTETY:

3.1. O3HalioMuTHCH 3 IHCTpYKLI€lO, WO po3MillleHa Ha odiliiiHOMY caiiTi YHIBEpCHTETY.
3.2. 3abe3neynTH HEYXHNIbHE AOTPHMAHHA BUMOT IHCTPYKLIi ¥ MANOPAAKOBAHHX MAPO3TiNax.

3.3. BusHauuTH BIAMOBIAAJBHIX 33 BEICHHA AIJIOBOJCTBA Y MANOPAAKOBAHUX CTPYKTYPHHX
MAPO3/IaX Ta HANATH KAHAHAATYPH 10 OPraHi3aLiiiHO-aHaJli THYHOTO BiALIY.

4. Bu3HaTH TaKHMH, 110 BTPATHIIH YHHHICTG 3 03.05.2012p. n 4, n.5, n.6 ta n.7 Hakasy XHMY
Big 12.02.2008p. Ne 33 «IIpo 3arBepakeHHa Onankie XHMY» Ta Hakaz XHMY Bin
30.12.2011p. Ne 473 «IIpo BHeceHHs 3MiH 00 Hakasy Big 12.02.2008p. Ne33 «Ilpo
3aTBepkeHHA OnankiB XHMVY ».

5. KoHTpoOb 3a BUKOHAHHSM HaKa3y MOKJIACTH HA 3aCTYIHUKA PEKTOPA 3 KAAPOBHX MMHTaHb
3ybapesa O.€.

B.o.pekTopa B.A KanycTtHuk



3ATBEP/DKEHO

Haka3 XapKiBCBKOrO HalllOHAJILHOTO
MEIHYHOTO YHIBEPCHTETY

BiA 20.04.2012p. Ne 184

IncTpykuis 3 AiI0BOACTBA
y XapKiBCbKOMY HALIOHAJILHOMY MEIHYHOMY YHIBEPCHTETI

1. 3arajanHi NoJIOKeHHS

1.1.IncTpykuia 3 AUIOBOACTBA Y XapKiBCBKOMY HAL[IOHAJIBHOMY MEINYHOMY
YHiBepcuTeTi (Aani — IHcTpykuis) po3pobieHa Ha miAcTaBi THMOBOI IHCTPYKIID 3
OUIOBOOCTBA y LCHTPAbHHX OpraHax BHKOHaBYoi Biaaud, Pami MiHicTpiB
AroHOMHOI PecnyOnmikn  KpuMm, MICHEBUX OpraHax BHKOHABY4Oi  BJIaaM,
3arBepakeHoi moctanoBoro Kabdinery MinictpiB Ykpainu Big 30 nucronaga 2011 p.
Nel242, Inctpykuii 3 AinoBoacTBa MIHICTEPCTBA OXOPOHH 370pPOB’S  YKpaiHW,
3aTBEPMKEHOI HaKa30oM MiHIcTepcTBa OXOPOHH 340poB’s Ykpainu Big 03.03.2012p.
Nels52, ACTY 4163-2003 «VYHipikoBaHa cHCTEMa OpraHizamiiiHO-pO3noOpPIAd0i
nokyMmeHTauli. Bumoru no ogopmmoBanas nokyMeHTiBy (fam — JICTY 4163-2003).

12101 IHCTpyKIiA BCTAHOBMIOE 3aralbHi BHMOTH [0 JOKYMEHTYBaHHs
YIIPaBIiHCHKOI IHpopMaLii Ta opraHizamii poOOTH 3 JOKYMEHTaMH B XapKiBCBKOMY
HALIOHAJIBHOMY MEIUYHOMY VHIBEPCHUTETI (Najli — YHIBEPCUTET), HE3AICKHO B
croco0y (ikcauii Ta BiATBOPeHHA 1HGOPMALii, AKa MICTHTBECA B JOKYMEHTAX,
BKJTFOUAKOYH X MIATOTOBKY, PEECTPALILIO, OOMIK 1 KOHTPOIb 32 BAKOHAHHSM,

1.3.TTopsaok opradizauii €I€KTPOHHOrO AOKYMEHTOOOITY 13 3aCTOCYBaHHIM
CIIEKTPOHHOIrO LUPpPOBOro miamucy, podOTH 3 €NCKTPOHHUMH [JOKYMEHTAMH B
JUTOBOACTBL YHIBEPCUTETY, 3AIHCHEHHS JAUTOBOACTBA CTOCOBHO MOKYMEHTIB, LIO
MICTATH IHOpMALII0 3 OOMEKEHHM [OOCTYNOM, 3OiHCHEHHS JUIOBOACTBA 34
3BCPHEHHSAMH TIPOMAaAsAH, 3amuTaMM Ha IHopMmamiio, a TakKoK 3AIHCHEHHS
JUTOBOACTBA CHENIANI30BAHUMH BYCHHMH paJiaMH  YHIBEPCHTETY BH3HAYAKOTHCH
OKPEMMMHM HOPMATHBHO-IPABOBHMM AaKTaMH Ta PO3MOPAAYMMHM JOKYMEHTAMH
YHIBEPCHTETY.

1.4. BiAnoBigaJIbHICTH 3a OPraHi3aliio AIJIOBOACTBA B Y HIBEPCUTETI HECE PEKTOP.

3a 3MicT, SKICTb MIATOTOBKM Ta OGOPMICHHS Ha HAIC)KHOMY pPIBHI
JNOKYMEHTIB, 10 PO3pOONAThCA HAa BHKOHAHHS 3aBAaHb, BU3HAYCHHUX Y 3aKOHAX
Ykpainu, mocrtanopax BepxosHoi Pagu Ykpainu, akrax ta gopyueHHax [IpesnaeHra
Vkpainu, akrax KaOimery MiHicTpie VYkpaiHu, aopydeHHAx Ilpem'ep-MiHicTpa
YKpaiHd, UEHTPAJBHUX | MICLEBUX OpPraHiB BUKOHABYOI BIAaAM (JaJl - aKTU OPraHiB
ACPKaBHOI BNaaM, AOPYYEHHs BHINUX MOCAJOBHX 0CI0), a TAaKOX BIAMOBIACH Ha
3aNHUTH 1 3BEPHCHHA HAPOJHHX ACMYTATIB YKpaiHH Ta OCNYTAaTiB MICLCBUX pai,
KOpecmoHAeH1K0 BepxopHoi Paau Yxpainu, Aaminictpauii Ilpe3uaenta YkpaiHy,
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Kabinety MiHicTpie Ykpainn, MiHICTEpPCTBA OXOPOHH 3J0POB’sl YKpaiHU Ta IHIIUX
MiHICTEPCTB, MOrOMLKEHHS IPOCKTIB HOPMATHMBHO-TIPABOBMX AaKTIB BIAMOBIJAIOTH
MPOPEKTOPH Ta 3aCTYHHKH pPEKTOpa YHIBEPCHUTETY 3rIAHO 3 PO3MOJIUIOM
(YHKUIOHATBHIX 000B'SI3KIB.

3a 3MICT, SKICTb MIATOTOBKA Ta OQOPMIECHHA HAa HANEeXHOMY PiBHI
JOKYMEHTIB, a TaKO)K OpraHi3aulilo OiTOBOACTBA Ta 30epiraHHA OOKYMEHTIB Y
CTPYKTYPHHX IMIOPO3AiJIax YHIBEPCUTETY BiAMOBIAAIOTH iX KEPIBHHKH.

BeneHHd  AUIOBOACTBA B CTPYKTYPHHUX — NIAPO3AUIAX  YHIBEPCHTETY
MOKIAAAETECS HAa TPU3HAYEHY HAKA30M pEKTopa, 3a [MMOJAHHAM KepiBHHKA
CTPYKTYPHOIO MIAPO3AUTY, 0co0y, sfka 3abe3neuye OOMIK 1 TNPOXOHKEHHS
JOKYMEHTIB, V BCTAHOBJIEHHH CTPOK (OpMy€ CIIPaBH BiATIOBIAHO A0 HOMCHKJIATYPH
CIIpaB Ta FOTYE iX Ha apXiBHE 30€piraHHs.

ITpaniBHMKH CTPYKTYPHUX HIAPO3AUIIB HECYTh NMEPCOHANBHY BiAMOBIAANBHICTD
3a BUKOHAHHA BUMOT L€l IHCTPyKIi Ta 30€peKEHICTh JOKYMEHTIB, 110 3HAXOAATHCA
y HUX Ha OMPALIOBaHHI.

1.5.0pranizamis  OUIOBOACTBA B YHIBEPCHTETI  MOKIAJAETBCS  Ha
OpraHisauiifHO-aHATITHYHUH BIIL.

1.6.OCHOBHHM  3aBJAHHAM  OpraHizaliifHO-aHAITHYHOTO  Bigdily €
BCTAHOBJICHHS B YHIBEPCHUTETI €IMHOTO MOPANKY JOKYMEHTYBAHHS YIPABIIHCHKOI
iH(popMaLii i poboTH 3 IOKYMEHTaMH i3 3aCTOCYBaHHAM CYYaCHMX ABTOMATH30BaHHX
CHCTEM, METOAUMYHE KEPIBHHUITBO | KOHTPOJIb 3a JOTPUMAHHSAM YCTAHOBJEHOTO
MmopsiaKy poOOTH 3 AOKYMEHTAMH B CTPYKTYPHHX MiApO3Ainax YHIBEPCUTETY.

OpranizauiiiHo-aHaTITHYHUA BiAAUI, BIATOBLAHO M0 NOKIAAECHHX HA HBOTO
3aBJAaHb:

po3pobiIsfe IHCTPYKIIEO 3 AUTOBOACTBA TA HOMEHKIIATYPY CIIPaB Y HIBEPCUTETY,

3AIACHIOE peecTpaLiiio Ta Beae 00K ¢y>kO00BUX JOKYMEHTIB,

OPraHi3oBye€ JTOKYMEHTOOOIr, (JOpMYBaHHA cmpaB, ix 30epiraHHs Ta
MIATOTOBKY AC NIEPEeAABAHHSA A0 apXiBy,

3M1HCHIOE KOHTPOJb 3a TOTPHMAHHIM CTPOKIB, YCTaHOBJIEHUX /IS BUKOHAHHSA
aKTiB 3aKOHOJABCTBA, Aopy4eHb [Ipe3maenra Ykpainu, Ilpem'ep-minicTpa YkpaiHu,
posnopsaguux akTiB MinicTepceTB  Ykpainu, XapKIBCbKOI 00macHOi AeprkaBHOI
aZMIHICTpaLlli Ta IHIINX OPraHiB Aep>KaBHOI Ta BUKOHABYOI CIYXO0 TOIO,

3&663[[6‘{y€ BIPOBA/DKCHHA Ta KOHTPONIOE NOTPHMAHHA CTPYKTYPHHMM
MiAPO3AUIAMH BUMOT IIOJAO CKJIAAAHHA, OQOPMIICHHS JOKYMEHTIB 1 BEICHHS
OUTOBOOHMX MpOLIECiB, a TakoK BUMOr wiei [HCTpykuii, periiaMeHTiB Ta
HALIOHANIBHUX CTaH/AApPTIB;

BXKHBAE 3aXOAIB A0 3MCHIOCHHA O00cATy cny:XKO0BOr0 JMCTYBaHHA B
YHIBEPCUTETI,

MPOBOOMTHL PETYJIAPHO TEPEBIPKY CTaHy OUIOBOACTBA B CTPYKTYPHHUX
MiAPO3ALTAX YHIBEPCUTETY,

Oepe yuacTb y  BHOPOBAamKCHHI Ta  BUKOPHCTaHHI  iH{opMauiiitHo-
TEJIEKOMYHIKAIIIHOT CUCTEMH AUTOBOJCTBA B YHIBEPCUTETI,

3abe3nedyye AOTPUMAHHS €OWHUX BHMOI MIOAO MIATOTOBKM JOKYMEHTIB Ta
oprasizauii poGOTH 3 HUMH B YMOBaX €JICKTPOHHOTO AOKYMEHTOOO0IryY,
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MPOBOAUTH aHaMI3 IHpopMalli PO JAOKYMEHTOOOIN, HEOOXIOHOI A
MPUHHATTS YIPaBIIHCHKUX PIILICHD,

OpraHi3oBye 30epekeHHsA JOKyMeHTaliifHoro ¢oHAy VYHIBEpCHTETY Ta
KOPUCTYBaHHS HUM;

HILI0E Ta Oepe yYacTh B OpraHizalii MiABHINEHHSA KBatiikallii mpaliBHUKIB
YHIBEPCUTETY 3 MMTaHb AUIOBOACTEA,

3abe3neyye oONiK, 30¢piraHHA 1 BHUKOPHCTAHHSA [I€YATOK Ta IUTAMIIIB
YHIBEpPCHTETY;

3acBiguye TepOOBOI0 TMEYaTKOK OOKYMEHTH, MIANMMCAHI KEPIBHULITBOM
YHIBEPCUTETY TOLIO.

2. JoKyMeHTYBaHHSI YIPaBJiHCbKOT iH(opMauii

2.1. 3aranbH1 BUMOTH A0 CTBOPEHHS JOKYMEHTIB.

2.1.1. JOKyMEeHTYBaHHA YINPaBIIHCBKOI 1HOpMaLii NoJATaE y CTBOPEHHI
JOKYMEHTIB, B AKUX (PIKCYETBCS 3 TOTPHMAHHIM YCTAHOBICHHUX NpaBUII 1H(pOpMaIIi
PO YIPABJIHCHKI Aii.

2.1.2.B VHIBEpPCUTETI BH3HAYEHO CYKYNHICTH JOKYMEHTIB, NEPEAOAUCHHX
HOMEHKJIATYpOl0 CHpaB, HEOOXIAHMX 1 JOCTaTHIX JJIAd OOKYMEHTYBAHHA MHOTO
OISJTBHOCTI.

2.1.3.BiamoBiAHO A0  TOBHOBAKEHb, BH3HAYEHHX  3aKOHOJABCTBOM,
YHIBEpCUTET BUJAE TaKi MPaBOBI AKTH. Haka3u (PO3MOPAIKCHHS), IHCTPYKLII,
MpaBuJia, MOJIOKEHHS.

3 MWTaHb, WIO CTAHOBJIATH B3a€MHHH I1HTEPEC 1 HAJNEKATh A0 KOMIETCHII
VYHIBEPCUTETY Ta IHIINX YCTAHOB, MOXYTh CTBOPEOBATUCH CIILTEHI TOKYMEHTH.

2.1.4.Xia oO6rOBOpPEHHA NMHTAHE 1 PIMICHHA, O NPUAMAIOTHECA KOJEr1aIbHUMH
opranaMu Ha 300pax, 3aciLIaHHAX, Hapaaax (IKCYKTbCA B MpOTOKoaax. ITporokonu
oOpMISAIOTECS HA MIACTAB] 3aUCIB

2.1.5.PinieHHs  KONETIaIbHUX OpraHiB  YHIBEPCHTETY JAOBOJAATECA  JI0
BHKOHABIIB LILIIXOM HAACUJIAHHA iM KOITii BIANIOBIAHKUX PIICHb.

PilieHHs KOn€eriaqbHUX OPraHiB 3aTBEPUKYIOTHCS U1 BUKOHAHHsS Haka3aMH
YHIBEPCHUTETY.

2.1.6. IOKyMEHT NOBUHEH BIAMOBIJATH TOJOKCHHAM aKTIB OPTaHiB ACPXKABHOI
BIaqM Ta COPAMOBYBATUCh HAa BHUKOHAHHS YHIBEPCUTETOM MOKIANCHHUX HA HBOTO
3aBOAHb 1 GYHKILIHA.

2.1.7.TOKyMeHT MOBUHEH MICTHTH OOOB'A3KOBL I TEBHOrO HOro BUAY
PEKBI3UTH, IO PO3MILIYIOTECA B YCTAHOBJICHOMY MOPAAKY, a caMe. HalfMEHYBaHHS
YCTAHOBH - aBTOpa JAOKYMEHTA, HA3By BHAY JOKYMEHTa (KpIM JIMCTIB), naTy,
peecTpauiiinuii IHOCKC JOKYMEHTA, 3arojIOBOK OO TEKCTY, TEKCT, MIATHC.

ITix yac MIATOTOBKH Ta O(OPMIICHHS TOKYMEHTIB MOXKYTh 3aCTOCOBYBAaTHCH HE
TUIBKH OOGOB'A3KOBI, a TAKOK IHIII PEKBI3UTH, AKIIO L€ BiAMOBIZAE MPH3HAYCHHIO
JOKYMEHTa a00 crocoly HOro ompamtoBaHHs.

2.1.8.3 mero0 mMiABMILECHHA €(PEKTMBHOCTI Ta ONEPATHUBHOCTI OpraHizamii
po0OTH 3 AOKYMEHTAMU OJJHAKOBI 33 3MICTOM AOKYMEHTH MOXYTh OyTH YHI(IKOBaHI
OUIAXOM po3po0ieHHA TpadapeTHHX TEKCTIB, AKI BKIIOYAKOTHCS A0 30ipHHKA
(anpGoMy) yHI(DIKOBaHHX (THIIOBUX ) POPM AOKYMEHTIB YHIBEPCUTETY.
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2.19.B VHiBepcuTeTl JUTOBOACTBO 3AILACHIOEThCA JAEPKABHOK MOBOK.
JOKYMEHTH CKJIQJAOThCA JAEPKABHOIO MOBOIO, KpPIM BHIAAKIB, IEpeAOauCHUX
3aKOHO/JABCTBOM PO MOBH B YKpaiHI.

HoxymeHTH, SKI HAACHJIAIOTECA I1HO3EMHHM aApecataM, O(QOpPMIIOIOTBCA
YKPaiHCBKOK) MOBOK a00 MOBOK JA€pKaBH-aapecara, a00 OJHIEK 3 MOB
MIDKHApPOAHOTO CIIIKYBAHHA Y TIOPSAAKY, BCTAHOBJIICHOMY 3aKOHOAABCTBOM Y KpaiHU

2.1.10.0dopmiteHHsT JOKYMEHTIB, 10O BHUIOTOBIISIOTECA 34 AOMOMOTOIO
APYKYBaJIbHUX  3acO0IB, 3/UACHIOETECA  BLAMOBITHO IO BHMOI, 3a3HAYEHHX Y
noaarky 1.

OxkpeMi BHYTPIIIHI JOKYMEHTH (3a4BH, MOSACHIOBAJIBHI Ta JOMOBIAHI 3aMUCKH
TOIIO), ABTOpPAMHM SKHX € MOocagoBi Ta 1HmI (i3UYHI OCOOH, HO3BONISETHCS
O(OpMITIOBATH PYKOTIUCHUM CTIOCOOOM.

2.2. bnanku JOKyMEHTIB

2.2.1.OpranizauiifHO-po3MnopAndl JOKYMEHTH 0(OPMITIOIOTECA HA ONaHKax, 110
BHTOTOBJIAKTECS 3rTHO 3 BUMoramH wiei IHcTpykuii 3 mrotpuManHsM JICTY 4163-
2003.

2.22.]lnd BHUIOTOBICHHS OJAHKIB BUKOPHUCTOBYIOTBCS apKylll Mamepy
dopmary A4 (210 x 297 minimerpiB) Ta AS (210 x 148 minimerpiB). Ho3BONECHO
BUKOpUCTOBYBAaTH Onanku gopmaty A3 (297 x 420 minimerpiB) - Ay o(pOpMITCHHS
JOKYMEHTIB y BUIAAL Tabmuunp 1 A6 (105 x 148 MUTIMETpIB) - s PE30IOLL
(mopyueHb) peKTOpa, HOro 3aCTYNMHUKIB, IPOPEKTOPIB Ta FOJIOBHOTO OyXxrairepa.

bnaHku TOKYMEHTIB IOBHHHI MaTH TaKi [OJIs (MUTIMETPIB):

30 - miBe,

10 - mpase;

20 - BEpPXHE Ta HHIKHE.

bnaHku KOXHOrO BHJY BHIOTOBISIOTECS HA OCHOBL KYTOBOTO ado
MO3AOBKHBOTO PO3MILICHHA PEKBI3UTIB.

2.2.3.B YHIBEpCUTETI BHUKOPUCTOBYKOTH OJIaHKH AOKYMEHTIB, pO3poOiieHl 3
ypaxyBaHHAM BUMOTr nmoctaHoBH Kabinety MinictpiB Ykpainu Big 22 tpaBusa 2004p.
Ne655 «[Ipo 3aTBEp/UKCHHS 3pa3KiB Ta OMHCIB MEYATKH, OJlaHKa 1 BHUBICKH
HALIOHAJIBHOTO 3akiagy (yCTaHoBM)» Ta IHCTpykuii 3 ginoBoactBa MiHicTepcTBa
OXOPOHH 3JOpOB’s VYKpaiHM, 3aTBepMKEHOI Haka3oM MiHICTepCTBA OXOPOHHU
310poB’s Ykpainu Bin 03.03.2012p. Nel152 (nonarox 2):

3arajpHui OJIaHK IS CTBOPEHHS PI3HUX BHAIB JOKYMEHTIB 13 300pa’KCHHSIM
HepxasHoro ['epba Ykpainu;

3arajnpHui OJIaHK IS CTBOPEHHS PI3HUX BHAIB JOKYMEHTIB 13 300pa’KCHHSIM
CHMBOJIIKH (rep0a) YHIBEPCUTETY 3 MOB30BXHIM PO3TAlIyBAHHIM PEKBI3UTIB;

3arajpHui ONaHK 13 300paKeHHIM CUMBOIIKH (Tepba) YHIBEPCUTETY,

OnmaHk nucTa i3 300paxeHHaM [lepxkaBHoro ['epOa YkpaiHHM 3 NMOB3A0OBXKHIM
PO3TAallyBAaHHAM PEKBI3UTIB |

OmaHk JucTa i3 300paXeHHAM CHUMBOJIIKH (rep0a) VYHIBEpPCUTETY 3
MOB3OOBKHIM PO3TAllyBaHHAM PEKBI3HTIB,
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OmaHk Jmcra 13 300pakeHHsM [JlepxkapHoro I'epba VYkpaiHM 3 KyTOBUM
pPO3TallyBaHHAM PEKBI3HTIB,

ABOMOBHHiT OmaHk nucTta 13 300paxeHHsaM JlepxapHoro ['epda VYkpainm 3
MOJAHHAM TEKCTY YKPAIHCHKOIO Ta POCIHCHKOK MOBaMH,

JBOMOBHMIA OJTaHK JIHCTA 13 300paKeHHAM CHMBOJIIKH (repba) YHIBEPCUTETY 3
MOJAHHAM TEKCTY YKPAIHCHKOIO Ta POCIHCHKOK MOBaMH,

IBOMOBHHMI Onank nucra 13 300paxeHHaM [ep:xaBnoro I'epba Ykpainm 3
MOJAHHAM TEKCTY YKPAIHCHKOIO Ta AHIJIIHCHKOK) MOBaMM,

IJBOMOBHHIT ONaHK McTa 13 300pakKeHHSAM CUMBOJTIKA (repba) YHIBEPCUTETY 3
MOJAHHAM TEKCTY YKPAIHCHKOIO Ta AHIJIIHCHKOK) MOBaMM,

OnmaHk Hakazy 13 300paxeHHsAM Jlep:kapHoro ['epba Ykpainu,

OMaHK po3mopsiKEHHA 13 300paskeHHaM JlepxkaBHoro I'epba Ykpainu;

nmocaaoBuii OaHK pexropa YHiBepcutery 13 300pakeHHAM epxkaBHoro [epda
YkpaiHd |

3pa3oK ONAHKY JIHCTA CTPYKTYPHOTO MIAPO3AUTY YHIBEPCUTETY 3 MOB3AOBKHIM
pO3TAllyBaHHAM PEKBI3HTIB.

2.2.4bnaHkn  AOKYMEHTIB [MOBHHHI BMIOTOBJIATHCA 34  JOINOMOIOIO
KOMIT FOTEPHOI TEXHIKM Ha OUIOMY mamepi BUCOKOi SKOCTI 3 BUKOPUCTaHHAM (papOu
YOPHOro KOMbopy. Ilpn BUrOTOBNCHHI ONaHKIB 13 300pa&KCHHAM CHMBOJIKH (repba)
YHIBEPCUTETY BHKOPHCTOBYIOTECA BIANOBIAHI (hapOu.

[MTabnoHn ONaHKIB BCTAHOBMKOKOTHCS HA TNEPCOHANBHUX  KOMIT HOTEpax
MpauiBHUKIB YHIBepcuTeTy. OOniK ONaHKIB HE 3AIACHIOETHCA.

2.2.5bnaHKH, IO MICTATh PEKBI3UTH, BHKIAACHI IHO3€MHOK MOBOIO,
BUKOPUCTOBYBATH B ME&KaX YKpaiHU HE PEKOMEHIYETBCA.

2.2.6.Jlesx1 BHYTPILIHI JOKYMEHTH (3asABH TNpPALIBHHKIB, JOMOBIIHI 3alHCKH,
OOBIOKH TOIIO) Ta AOKYMCHTH, IO CTBOPIOIOTBCA BIJ IMEHI KIUTBKOX YCTAaHOB,
O(OPMITIOIOTECSA HE HA ONaHKaX.

2.3. OdopMNIEHHS PEKBI3UTIB JOKYMEHTIB

2.3.1.OprasizauiifHO-po3MopAndl JOKYMEHTH YHIBEPCHTETY MAalOTh CTPOTO
BCTQHOBJICHHI MEBHUI KOMIUIEKC PEKBIUTIB 1 CTAOUIBHHI MOPAAOK iX pO3MILLEHHS
(momatok 3, 1oOaToK 4).

2.3.2. 3obpaxcenns lepocasrozo I'epba Yrpainu.

3o0paxenHs JlepxapHoro ['epba YkpaiHu po3MIILY€ThCA HA BEPXHBOMY ITOJI
OmaHKa 3 KYTOBHM PO3TAIIYBAHHAM PEKBI3WTIB HAJ CEPCAMHOK HaliMEHYBaHHA
YCTAHOBH, a Ha ONMaHKax 13 MO3JAOBXKHIM PO3TALIYBAaHHIM PEKBI3HTIB - Y LIEHTPI
BEPXHBOTO MoisA. Po3mip 300pakeHHA: Bucota 17 MimiMeTpiB, wHpuHa - 12
MLUIIMETPIB.

2.3.3. Koou.

[nenTudikamiiinnii ko YHIBEPCUTETY 3rIAHO 3 CAMHUM JEPKABHUM PEECTPOM
mianpueMcTB Ta opradizauiid Ykpainu (€PIIOY) posmimyeTbca Ha OnaHkax Amis
JIMCTIB MicNs PeKBI3UTY " J[OBIIKOBI JaHI PO YCTAHOBY".

2.3.4. Kog dopmmn goxkymeHTa po3Mimyerecs 3rigHo 3 AKVY] Bume Ha3Bu
BUAY AOKYMEHTA. PlieHHs m1oa0 HeoOXIAHOCTI IKCYBaHHA KOy (PopMH AOKYMEHTa
MPHAMAETHCA PEKTOPOM OKPEMO MIOAO KOJKHOTO BHAY JOKYMEHTA.



2.3.5. HatimenyeanHs ycmarnoseu.

HaiiMeHyBaHHA YHiIBepcHTETY — XapKIBCBKMH HALIOHATBHHN MEONYHMIA
VHIBEPCHTET - Ha ONaHKy BIANOBLAAE HAMMEHYBAHHK), 3a3Hau¢HOMYy B Craryri
VHIBEPCUTETY Ta PO3TALLOBYETHCA HIDKUE HAMEHYBAHHS YCTAHOBH BHMILOIO PIBHA —
MiHICTEpPCTBA OXOPOHH 3/I0POB’s YKpaiHH.

HaiiMeHyBaHHA CTPYKTYPHOTO MIAPO34ITY YHIBEPCUTETY 3a3HAYACTHCA Y TOMY
pasi, KOJIM MIAPO3AUT € aBTOPOM JOKYMEHTA, 1 PO3MILIYETHC HUKUYE HAMEHYBAHHA
VYHIBEPCHTETY.

2.3.6. Jlogioxosi oari npo ycmanogy

JIoBIAKOBI JaHI PO YHIBEPCUTET MOXKYTh MICTUTH: MOIITORY aApecy, HOMEPU
TenedonHiB, TenedakciB, TEIEKCIB, agpecy €NEeKTPOHHOI INOMITH, aapecy Bed-caiTy
TOIO. JIOBIAKOBI JaHI PO3MINIYIOTBCS HWXKYE HAMEHYBAHHA YHIBEPCUTETY alo
CTPYKTYPHOTO MiAPO3OITY.

PexBizuTH MOMITOBOI aJpEeCH 3a3HAYAKOTHCS B Takii MOCHIAOBHOCTI - Ha3Ba
ByJIHLI, HOMEp OyAMHKY, Ha3Ba HACENCHOro MYyHKTY, pakoHy, 001acTti, MOITOBHMIt
THJIEKC.

2.3.7. Hazsea 6udy OokymeHma.

Hasea BHAy A0KyMEHTa (Haka3 (PO3MOPA/DKEHHA), AOTOBIAHA 3alHCKa,
JOBIOKA TOWIO) 3a3HAYAETHCA HA 3arajbHOMYy OJIAHKY MAMIMHOIMMCHHM CTIOCOOOM 1
MOBMHHA BIANOBIIATH Ha3BaM, niepeadaucHnm AKY 1.

Hasea BHAY MAOKYMEHTA 3YMOBIIOE OCOOJMBOCTI BHKIAACHHA 3MICTY 1
CTPYKTYPHU TEKCTY.

2.3.8 [ama doxymenmy.

Haroro JOKyMEHTa €, BIATOBIAHO, JaTa MOro MIANHCAHHA, 3aTBEPIKCHHS,
MPUHHATTA, peecTpauii a0o BuaaHHA. Jlara 3a3HadaeThbesa apaOCBKUMHU IM(pamMu B
OJUH PAJOK y Takid MOCHIZOBHOCTI: YHCIIO, Miciub, pik. ata odopmndeTscs
muppouM a0 CNOBECHO-IU(PPOBHUM crnocoOoM. Y  pa3l OQOpMIIEHHA JAaTH
UPOBHM CMOCOOOM YHCIO 1 MICALBL TPOCTABIAIOTEC OBOMA MapaMu LGP,
PO3AUIEHNUMH KPAMKOK; PIK - YOTHpMa Lu(ppaMu, Kpanka HanpUKIHII HE CTABUTHCA.
Hanpuknagn: 02.03.2011

Y TekcTaX HOPMaTHBHO-TIPABOBUX aKTIB TAa MOCHIAHHAX HA HUX 1 JOKYMEHTAX,
OO0 MICTATH BIZOMOCTI (PIHAHCOBOIO XapakTEPy, 3aCTOCOBYETHCA CIOBECHO-
urdpoBHii COCIO 3a3HAYCHHS AAT 3 MPOCTABJIAHHAM HYJIA B IO3HAYEHHI AHS MICALS,
AKIIO BiH MICTUTH OAHY LHU(py, Hampuknan: 02 ksitHsa 2011 poky. J[o3BonseThes
BXKHBATH CJIOBO "pPIK" y cKOpoueHoMy BapianTi "p.", Hanpuwian: 03 yepeus 2011 p.
Jlnsg nmpocTaBiICHHS JaTH Ha JOKYMEHTAX B YHIBEPCHTETI MOXE BUKOPHCTOBYBATHCH
«LITaMI-AATEP».

SIKo AOKYMEHT CKIAAEHO HE Ha ONAaHKY, /aTa 3a3HAYAEThCS HIDKYE MIATHCY
aiBopyd. Jata JOKyMEHTa MPOCTABIAETECA MOCANOBOK 0C000I0, KA HOro manucye
a0 3aTBEPIKYE.

OO0B'I3KOBOMY JaTYBAHHIO 1 MIAMACAHHIO MiIJIATaloTh YCI CIyKO0B1 BIAMITKH
Ha JOKYMEHTaX, NOB'A3aHl 3 IX MNpPOXO/DKEHHSAM Ta BHKOHAHHAM (PE30JIIOLIi,
MOrOKEHHS, Bi3H, BIAMITKH NP0 BHKOHAHHA JOKYMEHTA | HAMpaBICHHS HOro A0
CIIpaBH).

Ha poxymenTi, BugaHoMy ABoMa abo OUIblIE YCTaHOBAMHM, 3a3HAYAETHCA OAHA
JaTa, AKa BIAMOBIJAE AATI OCTAHHBOI'O MIAIHCY.



-

2.3.9. Peecmpayinmuii iHOexc OOKyMenmie.

[HAekcalis AOKYMEHTIB MONArac y NPHCBOEHHI iM YMOBHHX TNO3HA4YeHb -
IHAEKCIB, SKI HAIAKOTHCA TOKYMEHTAM M1JT Yac iX peecTpailii.

Peectpaniiinnii 1HACKC CKIAOAETBCS 3 MOPAAKOBOTO HOMEpa JOKYMEHTa Y
MEXKaX TPYMH JOKYMEHTIB, IO PEECTPYIOTHCS, KU JOMOBHIOETHCA IHACKCAMH 3a
HOMEHKIaTyporw  cmpaB.  CkiagoBi  YaCTMHH — PEECTPAlifHOIO  IHOCKCY
BIJOKPEMIIKOIOTBECS OJHA BIJ OJHOI MPaBOOIYHOIO MTOXUIIOW PUCKOIO. I10CiA0BHICT
HAMUCAHHS CKJIAJI0BUX YACTHH PEECTPALIIHOIO 1HAEKCY MOKE 3MIHIOBATUCS 3AJIEKHO
BIJ TOro, AKAH OOKYMEHT PEECTPYETHCA, - BXIAHHE 4YH TakWid, IO CTBOPCHHUI B
YHIBEpPCHTETI.

Jis BXIAHMX OOKYMEHTIB PeecTpaliifHUHA IHAECKC CKIAAAEThCA 3 MOPAAKOBOTO
HOMEpa Ta IHAEKCY 3a HOMEHKNATypolo crpas, Hanpuknax: 845/01-10, ne 845 -
nopsakoBuii Homep, 01-10 - iHAEKC cpaBH 3a HOMEHKJIATYPOIO.

Y BHXITHOTO AOKYMEHTA PEECTPALUMHMI I1HAEKC MOXKE PO3MIILYBATHCA ¥
3BOPOTHIH MOCIIAOBHOCTI - IHACKC 32 HOMEHKJIATYPOIO CIIPaB Ta MOPAAKOBUI HOMED,
Hanpuknax 02-15/258, nme 02-15 - iHaekc cmpaBH 3a HOMEHKIATypow, 258 -
OPSAAKOBHI HOMED.

3 METOK) PO3PI3HEHHs TPyn AOKYMEHTIB [0 PEECTPALHOrO IHACKCY MOXKE
OOJAaBaTHCA BIAMITKA, AKa CKIagacTwes 3 mitep, Hanpukinag: 120/02-15 ACK, oe ACK
3aCTOCOBYETBCS IJIA  IMMO3HAYEHHA MAOKYMEHTIB 3 rpupom “ns  ciayxGoBOro
KOPHCTYBaHHA".

AKIo AOKYMEHT MIATOTOBJICHO ABOMA YM OIbIIE YCTAHOBAMM, peeCTpalliitHIi
IHAEKC BKJIIOYAE IHACKCH KOXKHOI 3 LUX YCTAaHOB, 4Ki MPOCTABISAKOTECA 4Yepes
npaBoOiuHy MOXWIY PHUCKY B MOCIIAOBHOCTI, B AKIH AOKYMEHT MMANHCAHO HOTO
aBTOpaMHM, Hanpukiaa: 41/68 - Ang CHNUTBHUX pO3MOPAAYUX NOKYMEHTIB abo 03-
14/450/02-11/208 - pjis COITBHUX JIMCTIB.

Micie posTallyBaHHS peecTpalliiiHOrO IHAEKCY Ha JOKYMEHTI 3al€XUTh Bif
B Ay OJlaHKA Ta BUAY JOKYMCHTA.

2.3.10. [Hocuaranna na peecmpayinnuti inoexc i oamy.

Jis BUXIOHMX JAOKYMCHTIB TOCHJIAHHA HA peecTpauiiHuii IHOSKC 1 JaTy
JIOKYMEHTA BKJTIOYAE B ceOe peecTpalliifHuii iHAEKC i IaTy TOTO JOKYMEHTA, Ha AKWii
JAETBCA BIAMOBIAL. LIeH peKBI3UT € 000B'I3KOBHM 1 PO3TALIOBYETECA HIDKYE a00 Ha
PIBHI pPEECTPALIiHOTO IHACKCY Y CIELIATBHO BIOBEACHOMY MiCLI HA OJIaHKYy.

HasdBHICTE LBOTO PEKBI3UTY BHUKIIIOUAE HEOOXIAHICTH 3rajlyBaHHs HOMEpY Ta
JaTh JOKYMEHTY, Ha KU Jal0Th BIAMOBIAb, Y TEKCTI JIMCTA-BIAMOBIAI.

2.3.11. Micye cxnaoenna abo uOanHs.

BigomocTi npo Micue criaacHHa a00 BHJAHHA 3a3HAYAKOTBCA Ha BCIX
JOKYMEHTaX, KpIM JHCTIB. 3a3HAa4€Hl BIAOMOCTI OQOPMISKOTHCA BIAMOBIIHO 10
aAMIHICTPATHBHO-TCPUTOPIATIEHOIO NOALTY YKpaiHu.

Sxmo BigoMocTi nNpo reorpadiuyHe  MICHE3HAXOKEHHS  BXOJAATH  JIO
HaliMEHYBaHHs YCTAHOBH, LICH PEKBI3UT HE 3a3HAYAETHCA.

2.3.12. I'pugh obmesicenna oocmyny.

I'pud obmexenns goctyny o goxkymenta (" JAnd cinyk00BOro KOpPUCTYBaHH:A",
"Taemuo", "LlinikomM TaemHO", "Oco0nuBoOi BaXXTHBOCTI") OQOPMISETHCA 3CLAHO 3
BIATIOBIZJHUMH HOPMATHBHMMHM AaKTaMH 1 PO3TAIOBYETBCA Y MpaBiii 4YacTHHI
BEPXHBOTO MOJIA JOKYMEHTA BUILE PeKBi3uTy "Aapecar” abo "['pud 3arBepmxeHHs”.



2.3.13. Aopecam

JOKYMEHTH aApecyloTbCd YCTaHOBI, ii CTPYKTYPHHM Tigpo3iiiam  abo
KOHKPETHIH mocanoBiii ocoli. Y pasi aapecyBaHHA NOKYMEHTa YCTAaHOBL a0o ii
CTPYKTYPHHM Migpo3aijiaM 0e3 3a3HaueHHs I0CcaJoBOi OcoOM iX HallMEHYBaHHS
HABOJATHCA Y HA3UBHOMY BIAMIHKY, HAPHKIIA!

l'onoBHE  ympaB/iHHA ~ OXOPOHH
340poB’st  XapKiBChKOi obnacHoi
JEPKABHOI aAMIHICTpaLlii

SIKINO AOKYMEHT HAACUIAETECS MOCaA0B1H 0c001, HAliMEHYBAHHS YCTAHOBH Ta
il CTPYKTYPHOTO MiAPO3OULY HABOAWUTHCA V HA3MBHOMY BIOMIHKY, a mocajza I
MPI3BHUILE apecaTa - y AaBalbHOMY, HANPHKJIAA!

MiHicTepCTBO (HIHAHCIB

Bigain BHYTPILIHBOIO KOHTPOIIO
Ta AYJAUTY

I'onoBHOMY crieIiamicTy
MpI3BUIIE, 1HIIANY (1HIIIAT IMEHI)

Y pasl KOMH JOKYMEHT aJpeCcyeThCA KEPIBHHUKOBL YCTaHOBH alo iHoro
3aCTYNHUKOBI, HAIMEHYBAHHS YCTAHOBH BXOAUTH A0 CKJIAAy HAHMEHYBaHHS TOCAIH
ajapecara, AK€ HABOJMTHCA Y JaBANbHOMY BIAMIHKY, HAIIPHKJIA!

I"onosi Jlep>kaBHOI MUTHOI Ci1y>KOU
MPI3BUILE, 1HILIATH (1HIIaT iIMeH1)

AKIIO AOKYMEHT aJpecyeThes KUTbKOM OAHOPIOHUM 34 XapaKTePOM disJIBHOCTI
YCTaHOBAM, 3a3HAYAEThCS y3arajbHEHE HAMEHYBAHHA aAPECATIB, HANPUKIA;

IleHTpanbHUM Jep>KaBHHM apXiBaM

JOKYMEHT HE MOBHHEH MaTH Oulble YOTHPBOX agpecaTiB. CnoBo "xomig"
Mepel HAlMEHYBAHHAM JPYroro, TPEThOTO, YETBEPTOTO apecaTiB HE CTABUTHCA. Y
pa3i HAICWIAHHA OOKYMEHTA OUIbIIE HiK YOTUPBOM aJpecaraM CKIAAcThCs CIHCOK
HA PO3CUJIKY 13 3a3HAYEHHAM HA KOKHOMY JOKYMEHTI TIIBKH OJTHOTO aJpecara.

Pekpizut "Agpecar” Moxe BiKmovatu azapecy. Ilopspok 1 ¢dopMa 3amucy
BLIOMOCTEH MPO aApecy YCTaHOBH NMOBHHHI BiAnmoiaatu [IpapunaM HagaHHS mOCIyT
MmomToBoro 3p'A3ky. [JoBHA ajpeca 3a3HAYacThes y pa3l HAACWIAHHA OOKYMEHTa
Pa30BHM KOPECTIOHACHTAM, HAPUKIIA/,

MiHICTEPCTBO IOCTHLII

ByJL. I'opoaeuskoro, 6ya. 13,
M. Kuig, 01001
Y pa3i HagcunaHHsA AOKyMeHTa (i3uuHifi 0cobi CMOYaTKy 3a3HAYAEThCA Y
HA3UBHOMY BIAMIHKY Mpi3BHIIE, iM'A Ta 1Mo OarpKOBi (iHIIanM 9M iHILIAT IMEH1),
MOTIM IOLITOBA AAPECA, HATPUKIA!



I'onuapyk Onexcanap CepriiioBuy

ByJI. CypikoBa, Oya. 3a, kB. 1,
M. Kuis, 03178

Y pa3l HAACUIAHHA OOKYMEHTA OpPraHaM 3aKOHOAABYOi 1| BUKOHABYOi BJIAAHM,
MOCTIHHUM KOPECTIOHEHTAM iX MMOIITOBA a[peca Ha IOKYMEHTAaX HE 3a3HAYaEcThCA.
KoxHa ckagoBa 4aCTHHA PEKBI3UTY «Apecar» APYKYETBCA 3 HOBOTO PAOKA.

2.3.14. I'pugh 3ameeposicenna OoKymenma.

Y pa3i noTpebu OOKYMEHT 3aTBEPMKYETECA PEKTOPOM a00 MPOPEKTOPOM, A0
MOBHOBAKEHB SKOTO HAJIEKUThH BUPIIICHHS MUTAHb, HABEACHUX YV IIbOMY JOKYMEHTIL,
HopmaruBHO-IpaBOBI aKTH, BHAAHI YHIBEPCHUTETOM (TIOMOJKEHHS, IHCTPYKILI,
MpaBUia, MOPAIKH TOLIO) 3aTBEP/KYIOTECA HAKa30M PEKTOpa.

3arBepKEHHS MMEBHHX BHAIB JOKYMEHTIB 3HIHCHIOETBCA 3 TPOCTABICHHIM
rpuga 3aTBepKEHHA (I04aTOK 5).

SIKIO MOKYMEHT 3aTBEPIUKYETHCA KOHKPETHOK TOCAZAOBOK OCO0O0H), Tpud
3aTBEPMKEHHs CKiagacTeca 13 cyoBa "3ATBEPIKYIO", naliMmeHyBaHHA MOCanm,
MIANUCY, IHIAMIB (IHINIaTy IMEHI) 1 MpI3BHINA 0COOU, sKa 3aTBEpPAWIA AOKYMEHT,
JATH 3aTBEPMKCHHA. Hanmpuknan:

3ATBEP/IXKVIO

PexTop XapKiBCHKOTO HALIOHATIBHOTO
METUYHOrO YHIBEPCUTETY
MianuC,iHILIamA(IHILIAT 1IMEHI ), TIPI3BUILE
JlaTa

Y pa3si KOIM JOKYMEHT 3aTBEpPKYEThCS HAKasoM, IpH(p 3aTBEpAXKEHHs
ckragacteca 13 cinoBa "3ATBEP/DKEHO", na3zem BHAY JOKYMEHTA, SKHAM
3aTBEP/KYEThCA CTBOPEHHUH NOKYMEHT, Y HA3UBHOMY BiIMIHKY 13 3a3HAUYE€HHAM HOro
Jaty 1 Homepa. Hanpuknaz;

3ATBEPIX)KEHO
Haka3 XapkiBCbKOro HalliOHATBHOTO
METUYHOrO YHIBEPCUTETY

12 6epesns 2012 Ne 298

I'pu¢ 3aTBEPIKEHHS PO3MIIIYETHCA ¥ TIPABOMY BEPXHBOMY KYTKY MEPIIOTO
apKyIa JOKyMEHTA.

Y pasi 3aTBEpUKECHHS AOKYMEHTa KUIBKOMa MOCAaAOBHUMH oco0aMu rpudu
3aTBEPAKEHHS PO3TAIIOBYIOTHCS HA OOHOMY PIBHI.

2.3.15. Pezomoyia.

Pezomonis - me 3pobnenuii 1ocagoBo 0co0010 HAMUC HA JOKYMEHTI, SKHM
MICTHTD CTHUCJIMHA 3MICT IPUHHATOrO HEIO PILICHHS WOAOC BUKOHAHHA JOKYMEHTA.

Pesomromis CKIagacThCd 3 TAaKUX €NEMEHTIB. MpI3BHIUE, IHINianM (IHILIA1
iMEH1) BUKOHABLS (BHKOHABLIB) V JABAJILHOMY BIOMIHKY, 3MICT JOPYYCHHS, CTPOK
BUKOHAHH$, 0OCOOMCTHUI MiAMNC KEPIBHUKA, aTa.

Ao JOpyYeHHs HAAAHO KUIBKOM IMOCAAOBMM  0CO0aM, TOJIOBHHM
BUKOHABLIEM JIOKYMEHTA € 3a3HaueHa MNepIIor ocola, sKilk Hamaerbes MpaBo
CKIIMKATH IHLIHX BHKOHABLIB Ta KOOPAMHYBATH ix podoty. [lepinoro, Ak mpaBuio,
3a3HAYAEThes 0co0a, sKa 3aiiMae BHIY a0 pIBHY MOCany.
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Pesonronis NpoCcTaBIAeThCA O€3MOCEPEAHBO HAa AOKYMEHTI HH)KYE PEKBIZUTY
"Agpecar" mapanenpHO OO0 OCHOBHOTO TEKCTy. KO Micusd s  pe3omouii
HEJOCTATHBO, ii MOXKHA NPOCTAaB/IATH HA BUIBHOMY B1A TEKCTY MICLI Y BEpXHIii
YaCTHHI NEPLIOTO apKymia JOKYMEHTA 3 JIMIBEOBOro OOKY, ajle HE Ha MOJ JOKYMEHTA,
MPU3HAYCHOMY JUIS IiTIIIHBAHHS,

Y pa3i KoM AOKYMEHT MiAjArae MOBEPHEHHIO, BH3HAYACTHCS ACTAIBHMIL
MOPSAJOK BUKOHAHHS AOKYMEHTAa a00 YTOYHIOKOTHCA BHKOHABLI, PE3OIIOLIA MOKE
oopMIATHCA HAa OKpeMHMX apKymax ado crmernianbHUX OJaHKaxX 13 3a3HAUYCHHIM
peecTpaLiiiHOrO IHACKCY 1 AaTH JOKYMEHTA, AKOTO BOHA CTOCYETHCH.

B VYHIBEpPCHTETI BUKOPHCTOBYETHC apKyIl IS PE3OIOLILNA peKTOpa Ta THIINX
MOCAaA0BUX 0Ci0, 3rigHO 3 HAAAHUMM iM MOBHOBAKCHHAMH (JOAATOK 6)

2.3.16. 3aeonosox 00 mexcmy OOKyMeHma.

3arooBOK 0 TEKCTY AOKYMEHTA MOBHHEH MICTHTH KOPOTKM BHKIAZ 3MICTY
JOKYMEHTA 1 OYTH MAaKCUMAJIBHO CTHUCITHM. 3arojIoBOK (POPMYTIOETECS MpPalliBHUKOM,
AKWI CTBOPIOE OOKYMEHT. 3aroiioBok, 00car sxoro nepesBumye 150 3HakiB (5
pAAKIB), JO3BOJIAETHCA NMPOAOBKYBAaTH 10 Mexi mpasoro mojs. Kpamka B KiHI
3aroJiOBKa HE CTABUTHCA.

3arooBOK BIATIOBLAAE HA MHUTaHHA "mpo mo?", "koro?", "goro?”. Hanpuknan
Haka3 (mpo 110?) Npo HagaHHA BIAMYCTKH, JIUCT (MPo 1107?) PO OPraHi3aliio Hapaiu,
MpoTOoKoJ (9oro?) 3acigaHHA aTecTaliiHOI KOMICIl; mocazoBa iHCTPYKUiA (Koro?)
FOJIOBHOTO CIIELIANICTA.

be3 3aronoBka AO3BOJIAETHCA CKIAJaTH KOPOTKI JOKYMEHTHM Ha OnlaHKax
dopmary A5 (210 x 148 MimiMeTpiB), 30KpeMa CYNpPOBLAHI JIHCTH, TEIETpaMHU,
Tene)OHOrpamH.

2.3.17. Biomimxa npo KOHmMpons.

BigMiTka Tpo KOHTPOJIb O3HAYae€, MO AOKYMEHT Y3TO Ha KOHTPOIb i
3a0e3MevYeHHs HOro BUKOHAHHS B YCTAHOBICHUI CTPOK.

BiaMiTka 1po KOHTPOJIb pOOUTHCA LIIAXOM MPOCTABICHHA cjioBa "KOHTpoJib"
(Big pykd a00 3 BHKOPHCTAHHAM ILUTaMIa) Ha JIIBOMY MOMI HEPIIOi CTOPIHKH
JOKYMEHTA Ha PIBHI 3ar0JIOBKA JO TEKCTY.

Y pasl HeOOX1IHOCTI TOBEPHEHHS JOKYMEHTAa YCTAHOBL - aBTOPOBl alo
¢di3nuHiil 0co01 BIOMITKA MPO B3ATTA HOr0 HA KOHTPOIb MPOCTABIAETHCS HA apKyli
LTS PE3OTIEOLI.

Ha apxymui s pe3omroniil peKTopa Ta IHIIUX NOCaJ0BHX OcCI0 mepeadaueHo
CHELIAIBHE MICLE, IC MPOCTABNIAECTECA BLOAMITKA IPO KOHTPOJIb.

2.3.18. Texcm ooxymenma.

Texker goOKyMEHTa MICTHTH IHGopMauilo, A (IKCYBaHHA sAKOi ioro Oymno
CTBOpPeHO. [H(opMalia B TEKCTI AOKYMEHTA BUKIAAAETHCA CTHCIO, TPAMOTHO,
3po3yMiJio Ta 00'€KTUBHO. JJOKYMEHT HE MOBUHEH MICTUTH IMOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, Kl HE HECYTh 3MICTOBOrO HaBaHTaXeHHA. [Iix yac CkiafaHHs JOKYMEHTIB
BYKHBAETbCA AUIOBHI CTHIIb, AJIA AKOIO XapaKTepHUil HEHTPAIIbHUHA TOH BHKJIAACHHA,
nmo30aBaeHUH 00pa3HOCTI, EMOLIHHOCTI Ta IHAUBIAYyaNbHUX aBTOPCEKUX PHC.

TekcT AOKYMEHTA TIOBUHEH CTOCYBATHCS TOTO MUTAHHSA, AKe C(hOPMYILOBAHE B
3aroJIOBKY 10 TEKCTY.

Texer poxkymenTa 0QOpMIIAETECA Y BUMIIAAL CYLUTBHOTO 3B'A3HOTO TEKCTY abo
aHKeTH 4M Tabmii, a0 LUIIXOM NOE€OHAHHA LUX (GOPM.
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CynuneHuil 3B'A3HHH TEKCT MOKYMEHTA MICTUTh TpaMaTHYHO 1 JIOTIYHO
y3roIkeHy IHGOpMaLIK mpo ympaBmiHCbKI Oii. Taka ¢opMa BHKIAOCHHA TEKCTY
JOKYMEHTa BHUKOPHCTOBYETHCA MIJ 9ac CKIAAAHHS MOJOXKEHBb, MOPAAKIB, TpPaBHI,
PO3NOPATYMX AOKYMEHTIB 1 JIMCTIB.

CyuineHHMH 3B'I3HHMH TEKCT, 9K MPAaBHJIO, CKIAMAETHCA 3 JABOX YAaCTUH. Y
nepmid (BCTYNHINH) 9acTMHI 3a3HAYACTBCA TMiAcTaBa, OOIPYHTYBaHHA abo Mmeta
CKIAQACHHS OOKYMEHTa, y APYrid (3aKimiOuHii) YaCTHHI - BHCHOBKH, ITPOITO3MLIT,
pilIeHHA, MpoXaHHs. B okpeMux BUNaakax JOKYMEHT MOXKE MIC/A BCTYIHOI YaCTHHH
MICTHTH MOTHBYBAJIbHY YaCTHHY, B AKi# OOIPYHTOBYETHCS MO3HULIS YCTAHOBH.

Y TeKCTI AOKYMEHTA, MIArOTOBIECHOIO BLANOBLAHO A0 AOKYMEHTIB IHIIUX
ycTaHOB a00 paHille BHJAHHX AOKYMEHTIB, 3a3HAYAKOTHCA iX PEKBI3UTH Y TaKiid
MOCMITOBHOCTI, Ha3Ba BHAY JOKYMEHTa, HAliMEHYBaHHs YCTAaHOBH - aBTOpa
OOKYMEHTA, JaTa, peecTpauiiiHuii HoMep, 3aroJIoBOK J0 TEKCTY.

TexcTn cxknagHKUX 1 BEMUKHUX 3a 00CATOM JOKYMEHTIB (TIOJIOKEHHS, [TPABUIIa,
IHCTPYKILIi, OrJAOM, 3BITH TOLIO) MOAUIAIOTECA HA PO3OUIM, MiAPO3AUIM, NMYyHKTH,
MiAMYHKTH..

B okpemMux BUMagkax pO3AUIH MOXYTh MOAUIATHCA HA [JIABH, & TaKOX
HYMEPYBATHUCSA PUMCBKUMH U (pamMu.

2.3.19. ®opma aHKETH BUKOPUCTOBYETBHCH Yy pa3l BHKIAACHHS y UHPPOBOMY
abo cioBecHOMY BHIIIAAl iH(popMaulii mpo oAuH 00'€KT 3a NMEBHUM 00CATOM O3HAK.
IMocTiliHOK 1HPOPMALICK B AHKETI € y3araJbHEHI HAliMEHYBaHHS O3HAK, 3a SKUMH
IPOBOOMTECS OMHC 00’ €KTA, a 3MIHHOIO — KOHKPETH1 XapaKTePUCTHKH.

2.3.20. TabnuvHa gopMa TOKYMEHTA BUKOPUCTOBYETHCA Y Pa3l BUKJIAACHHS Y
mudpoBoMy ado CIOBECHOMY BHIJIAAL iH(OpMaLii npo KiuTbka 0O'€KTIB 3a PSAOM
O3HAK. 3arojIoBky rpad Tabauill MAIYTECA 3 BEJIMKO1 JIITEPH, MiA3ar0J0BKH - 3 MaJIOi
JTEPH, SKWIO BOHW CTAHOBIATH OAHE LJI€ i3 3arojIOBKOM, 1 3 BEIHKOI - SKILO
Ii13ar0JIOBOK Ma€ CaMOCTIiiHe 3HaYeHHs. Kpanku B KIHIII 3aro0BKIB I M1A3aroioBKIB
rpad HE CTaBIATHCA. 3arOJIOBKH 1 MA3arojoBKH rpad Ta pAIkiB Tabauli MOBHHHI
OyTH BHKJIAJEHI IMEHHMKOM Y HAa3MBHOMY BIAMIHKY OIHHHH. Y 3arojioBKax 1
MiA3arofnoBKax psaakie i rpad Tabauii BXXABAIOTECS JIHILIE 3araJILH0anHHs{T1 yMOBHl
MO3HA4YeHHd 1 ckopoueHHd. [papm Tabmumi, sKi pO3MIMYIOTECA HA KUIBKOX
CTOpIHKAaX, HyMepywoTbca. Ha apyrii Ta HACTymHHX CTOpIHKax Tabiumi
3a3HAYAKOTECA HOMEpW Tpad, a TaKOK y BEPXHHOMY TPaBOMY KYTKY - CJIOBa
"[IponoB:keHHs n0ofaTKa".

2.3.21. Biomimxu npo HasaeHicne O00AMKIG.

JloaaTku 10 NOKYMEHTIB, KPIM JOJATKIB A0 CYMPOBIAHUX JIUCTIB, CKIAJAK0THCS
3 METOI0 JOMOBHEHHS, MOACHEHHS OKPEeMHX NHTaHb AOKyMeHTa a0 AOKYMEHTa B
LIUIOMY.

Hoparku 40 AOKYMEHTIB MOKYTE OyTH TaKUX BHIIB.

JNOJATKH, [0 3aTBEP/KYIOTHCS PO3NOPATYUMHU JOKYMEHTAMHU (TIOJIOKEHHH,
IHCTPYKLIi, MpaBHJIa, TOPSIKH TOLIO),

JOJATKH, IO TOMOBHIOIOTH Ta/a00 MOACHIOKTE 3MICT OCHOBHOTO TOKYMEHTA,

OOJATKH, [0 HAACUJIAIOTHCS 13 CYNIPOBIAHNM JIACTOM.

Ha fmopatkax, 110 3aTBEPKYHOTBCS  PO3NOPANYHMH  JAOKYMEHTAMH
(MONMOKEHHA, 1HCTPYKLIi, I@paBmiIa, TOPAJKM TOIWIO), MPOCTABIAECTECS TIpud
3aTBEPIKEHHA BIANOBIAHO g0 nyKTy 2.3.14. wiei [HeTpyKii. Y BiAMOBIAHMX NYHKTaX
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pO3NOPAAYOi YAaCTUHH JOKYMEHTA POOHMTBCA MOCHUNAHHA: "HI0 AoAAcThCA" ado
"(momaeTees ).

Ha rfomatkax /[0 JOKYMEHTIB, IO 3aTBEPMKYIOTECS  PO3NOPSIYHMHU
JOKYMEHTaMH, POOMTBCA BIAMITKA Y BEPXHBEOMY IIPABOMY KYTKY MEPIIOTO apKylla
J0JaTKa, HAMPUKIA.;

Jlogarok 6
1o IHerpykuii
(nyHkT 2.3.15)

Homarku JOBIZKOBOTO a00 aHAMTHYHOTO Xxapaktepy (rpadiku, cxemm,
TaOJULl, CMHMCKH TOIIO) A0 OCHOBHOIO JAOKYMEHTa TNOBHHHI MAaTH BIAMITKY 3
MOCWJIAHHSAM Ha Ll JOKYMEHT, HOTO JaTy 1 HOMEP, HAPHKIA/!

Jloaarok

JI0 Haka3y XapKIBCBKOTO HALlIOHAIEHOTO
MEIUYHOrO YHIBEPCUTETY

20.04.2012p. Ne 295

VY TEKCTI OCHOBHOTO JOKYMEHTA POOHUTHCA BIAMITKA MPO HASIBHICTH JOJATKIB;
«I0 JIOAAETHCA», "3riAHO 3 JoaaTtkoM", "(moaarok 1)"; "BiamoBiLAHO 10 moaarka 2"
a6o "(auB. pomaTok 3)".

Jonatku opOpMIAIOTECA, 9K MPaBHIIO, HA CTAHAAPTHUX apkymax manepy. Ha
IPYyroMy 1 HACTYNHHX apKymax goaatka poOutbcs BiaMmitka: "[IpomoBskeHHs
nonarka", "IIpogoexeHHs nonartka 1",

Y pa3i HAsIBHOCTI KUIBKOX AOJATKIB HA HHX 3a3HAYAIOTHCA MOPSAKOBI HOMEPH,
Hanpuknan: Hoxarox 1, logatok 2 Tomo. 3Hak "Ne" mepen uuQppoBUM MTO3HAYEHHAM
HE CTABUTHCS.

VeI gomatku 10 TOKYMEHTIB BI3YIOTHCA BIAMOBILAAIBHHM BHKOHABLIEM, KU
CTBOPUB JAOKYMEHT.

Jlonatku HOPMATHBHO-TIPABOBOTO  XapakTepy (MONOXKEHHS, IHCTPYKII,
MpaBuia, TOPSOKH TOLIO), IO 3aTBEPIKYIOTBCS PONMOPAAYHMH JOKYMEHTaMH,
MiAMUCYIOTHCS MPOPEKTOPAMH, 3aCTYMHUKAMH PEKTOPA, KEPIBHUKAMH CTPYKTYPHHUX
MIIPO3AUTIB YHIBEPCHTETY HA JTHIBOBOMY OOLIL OCTAHHBOIO apKyllla A0AaTKa.

Y pa3i Koau AOAATKH HAACHJIAIOTBCS 13 CYNPOBIAHHM JTUCTOM, BIAMITKA MPO
HASBHICTh JAOAATKIB PO3MIIIYETHCS MICAS TEKCTY JIUCTA NEPEA MIATHCOM.

AKIO JOKYMEHT Ma€ JOAATKH, [IOBHE HAMMEHYBAHHA AKHX HABOAUTHECS B HOTO
TEKCTi, BIAMITKA PO HASBHICTE A0AATKIB O(QOPMIIAETBCA 32 TAKOK (HOPMOIO:

Honarox: Ha 7 apk. B 2 MpuM.

AKIWO OOKYMEHT Ma€ JOJATKH, IMOBHE HAWMEHYBAHHS SKHX V TEKCTI He
HABOAMTBCA, iX HEOOXIOHO MEPENIYUTH IICIAA TEKCTY 13 3a3HAYCHHSIM KIUTbKOCTI
apKyIIiB Y KOXKHOMY J0JATKy Ta KUIBKOCTI iX MPUMIPHHKIB, HATPHKIA]!

Hoparku: 1. JloBigka npo BUKOHAHHSA IUIAHY PO3BaHTAKYBAJIBHUX poOIT 3a I kBapTan
2010 p. Ha 5 apk. B | pum.
2. I'padix pemonTHHX poOIT Ha [ kBapTan 2010 p. Ha 3 apk. B 1 mpum.

Sxmo A0 AOKYMEHTa JOAAETHCA IHINMA JOKYMEHT, KW Mae M0JaTKH,
BIAMITKY IIPO HASABHICTE AOJATKA 0(POPMIIAIOTE 3a TAaKOKW (GOpPMOI0:
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Honparok: nuct Yxpaepxapxiey Big 20.09.2010p. Ne 595/ 04-12 | nogatok A0 HBOTO,
BCcbOro Ha 20 apk. B 1 mpum.

Y pa3i KOJIM JOKYMEHT MICTHTD OUTbIIE AECATH JOOATKIB, CKJIAJAETHCA OMNUC 13
3a3HAYEHHAM Y JOKYMEHTI TaKO1 BIAMITKH:

JlofaTok: 3rifiHO 3 OMUCOM Ha 3 apK.

JKWo AO0AATOK HAACHIAETBCA HE 34 BCIMA 3a3HAYCHUMH B JOKYMEHTI
aZpecaMH, BLAMITKA [P0 HAsABHICTH JOKYMEHTA OPOPMIIAETECA 32 TAKOK (POPMOIO:

Hoaarok: Ha 5 apk. y 2 IPUM. Ha NepLIy agpecy.

2.3.22. [Hionuc.

ITocagoBi ocobu VYHIBEPCHTETY MIANHCYIOTh OOKYMEHTH B MEKax CBOiX
MOBHOB&KEHB, BU3HAYCHUX V CTaTyTl YHIBEPCUTETY, NOIOKEHHIX NP0 CTPYKTYPHI
MiAPO3I1TH, MOCAA0BHX IHCTPYKLIAX, HAKA31 PO PO3NoaLT 000B'A3KIB MK PEKTOPOM,
fioro 3acTymHHKAMH 1 TMPOPEKTOpPaMH TOIIO. Y 3a3HAUEHUX JOKYMEHTax
BU3HAYACTHCA TAKOK MOPAAOK MIAMMCAHHS AOKYMEHTIB IHIIMMH Oco0aMu y pasi
BLACYTHOCTI pEKTOpa Ta MOCAA0BHX OCIO, K1 YIIOBHOBAXKEHI iX MiAMHCYBATH.

JOKyMEHTH, 0 HAOCHIAIOTHCS A0 OPraHiB ACp:KaBHOI BJIAOM, MIATHCYIOTHCA
pexTopoM VYHiBEpcHTETY alo 3a HOro AOPYYEHHSM — MEPIIUM NPOPEKTOPOM 3
HAYKOBO-IIEJAroriyHoi podotu.

JIOKyMEHTH, [0 HAACWIAKOTHCA NIAMPUEMCTBAM, YCTAHOBAM, OpraHi3allisM,
rpoMajsHaM, [MIANUCYIOTBECS PEKTOPOM  YHIBEPCHTETY al00 MpPOPEKTOPaMH,
3aCTYNIHUKAMHU PEKTOPA, TOJOBHUM OYyXTaJITEPOM, 3rAHO 3 PO3MOALTIOM MOBHOBAKEHD
a00 KepiBHUKaMHU CTPYKTYPHHX MIAPO3/LIIB BLATIOBLIHO A0 iX MOBHOBAXKEHB.

JHoxyMeHTH, HaOPYKOBaHI Ha ONAHKY JHCTa YHIBEPCHTETY IIAMHCYE JIULIE
pEKTOp, MPOPEKTOPH, 3aCTYMHHKH PEKTOpa Ta rojoBHHH Oyxrantep. KepiBHuku
MiAPO3ALTIB 3JIHCHIOKTE JTUCTYBAHHS 3 BUKOPUCTAHHAM OJIaHKA JIMCTA BiATIOBIAHOTO
CTPYKTYPHOTO NiAPO3ALIY.

ITlianuc ckIagaeTses 3 HaMEHYBAHHA TIOCaJN 0COOM, KA MIAMUCYE JOKYMEHT
(MOBHOTO - AKINO AOKYMEHT HAJApPYKOBaHWil He Ha ONaHKy, CKOpPOYEHOro - Ha
JOKYMEHTI, HaAPyKOBAHOMY Ha OJIAHKY), OCOOHCTOro MIANHUCY, IHILiamB (iHimiamy
IM€HI) 1 IPI3BHINA, HATPUKIAN;

PekTop XapKiBChKOIr0 HallIOHANBHOTO

MEJUYHOTO YHIBEPCHTETY nionuc IHiLIanM (1HIIaJT IMEH1), PI3BUIIE
abo
Pektop nionuc iHImiamy (iHiLian iMeHi), MPi3BULIE

Y pa3l HagCWIaHHA JOKYMEHTA OJAHOYACHO KUIBKOM YCTAHOBaAM OJHOro abo
BHILIOTO PIBHA PEKTOP MIANHUCYE BCL HOro MpHUMIPHHKH.

Y pa3l HagCHIAHHA JOKYMEHTA OJHOYACHO KUIBKOM MIANOPSAKOBAHUM
MAPO3AUIAM [MIANHCYETBCA TUIBKH OpHTiHAN, SKHH 3aJUINAETBCS Y CIpaBl
YHIBEpCUTETa, a HA MICUA PO3CUIIAIOTBCA 3aCBIAYCHI OpraHizauiifHO-aHATITHIHUM
BLALIIOM HOro KOmii.

JIOKyMEHTH MiANUCYIOTECA, K MPABUIIO, OJHIEI TOCAA0BOI0 0¢00010, a Y pasl,
KOJIM 3a 3MICT AOKYMCHTA HECYTh BIAMOBIJATBHICTE KiIbKa 0Ci® (akTH, (IiHAHCOBI
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JAOKYMEHTH TOLIO), - ABOMA a00 Olablie MocaxoBUMH ocodamMu. IlpH npoMy HiANHCH
MOCAaA0BUX OCIO pO3MILLYIOTHCA OAMH Iild OJHHUM BIONOBIAHO OO MiAMOPSIAKOBAHOCTI
oci0. Hanpukmnan:

Pekrop nionuc THIIATN (1HIIAN IMEHI), MTPI3BUILE

I'onosunii Oyxranrep nionuc iHimiany (iHimianx iMeHi), Mpi3BULIE

Y pa3i migmucaHHA CIUIBHOTO JOKYMEHTA KiTbKOMa 0co0aMM, SKi 3aiMaroTh
OZIHAKOBI TMOCaAH, iX MIANHCH PO3MIILYIOThCA HAa OAHOMY PIBHI 1 CKPILIKOKTHCS
MeYaTKaMH yCTaHOB, HATIPUKJIAA,

MiHiCTp 10CcTULIT Minictp dpiHaHCIB

MANKC, IHIIaMM (1HIIan TINUC, THIMIATH (IHIaT
1MEH1), TIPI3BULIE IMEH1), IPI3BULLE

BiIOHTOK rep0OBOi NevaTku BIAOHTOK repOoBOi NeYaTkH

JIOKYMEHTH KOJIETIAJIbHUX OPraHiB MiANUCYIOTh T0JI0BA KOJETIanbHOTO OpraHy
1 CeKpeTap, HapuKJIag;

lonoea xowmicii nionuc Hiaa  (1HIMIan IMEHL), MpPI3BHILE

Cexperap xomicii nionuc Hiiang (iHilian IMEHi), MpPI3BHILNE

Y pasl BIACYTHOCTI MOCAAOBOI OCOOHM, HANIMEHYBAHHS TOCAAW, MPI3BUIIE,
iHImiany (iHImian IMEHI) AKOi 3a3HAYECHO Ha MPOEKTI JOKYMEHTa, HOro MmANHcye
ocoba, mo BHKOHYye ii 00OB'A3kH, a0o ii 3acTYmMHHUK. Y TakoMy pasi 00OB'A3KOBO
3a3HAvyalOThed (pakTHYHA T0caja, iHImiamy (1HILIAm IMEHI), MPi3BHILE OCOOH, SKa
manucana AOKYMEHT (BHUIIPABICHHS BHOCATH PYKOMMCHUM a00 MAalIMHONUCHHM
Coco0OM, AKIIO AOKYMEHT HEMOMJIIMBO NepeApykyBath). He momyckaerses mig yac
MANHCAHHS JOKYMEHTA CTABUTH NMPUIMEHHMK "3a" 4i npaBOOIYHY MOXWIY PHCKY
nepen HaliMeHyBaHHAM nocaau. flonaBaHHA 1O HaWMEHYBAHHA MMOCAAM IMMOCAN0BOI
ocobm cinip "BukoHyounii 060B'a3ku” ado "B.0." 34IHCHIOETECA y pa3i 3aMILICHHA
MOCafao0BOi OCOOU 32 HAKa30M.

3acBIAYCHHA CIHEKTPOHHOTO JOKYMEHTA 3AIACHIOETBCA 3a  JOMOMOTONO
€IEKTPOHHOTO [IU(PPOBOTO MIAMUCY 3TIAHO 13 3aKOHOAaBCTBOM.,

dakCUMITbHE BIATBOPEHHS IMIANHKCY TMOCAZOBOI OCOOM Ha oOpraHizauiitHo-
posnopsauux, (IHAHCOBHX, OyXranTepchbkMX JOKYMEHTaxX 3a AOHOMOrOIo
MEXAHIYHOTO a00 IHIIOTO KOMIKOBAHHA HE OOMYCKAETHCA.

2.3.23. Bizu ma epugh nocooxceHHA.

Y pa3l BUHMKHEHHA NMOTPeOH y IPOBEACHHI OLIHKHA JOLUIBHOCTI CTBOPCHHS
JNOKYMEHTa, HOoro OO0rpyHTOBAHOCTI Ta BIATIOBIAHOCTI 3aKOHOJABCTBY 3AIHCHIOETHCA
MOrOKEHHS TIPOSKTY JOKYMEHTA.

[MToromxeHHS MOKe 3MIHCHIOBATUCH K B YHIBEPCUTETI MOCATOBUMH 0COOAMHU,
4Ki BUAMOBIAHO A0 iX KOMNETEHIi BHUPIMIYIOTh MHTAHHS, MOPYIIEHI B MPOEKTI
JOKyMEeHTa (BHYTPIIIHE TIOTOMKEHHA), TaKk 1 3a 1i MeXKaMu  IHIIHMH
3alHTEPECOBAHUMH YCTAHOBAMH (30BHIIIHE MOTOKECHHS ).

BayTtpinme noromkeHHA oQopMIISETECS IIIAXOM NPOCTaBIsAHHA BI3H. Biza
BKJTHOYAE. OCOOMCTHIT NMIANHC, iHIMIANK (1HII[AT IMeHI) 1 mpi3BUIe 0cO0H, sKa Bi3ye
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JOKYMEHT, JaTy Bi3yBaHHA 13 3a3HAUYCHHAM y pa3l MOTpPeON HaiiMEHYBaHHA MOCAaAW
wiei ocodu.

Bi3za npocTaBIgeThCA K HA TUIBOBOMY, TaK 1 Ha 3BOPOTHOMY GOIli OCTAHHBOTO
apKyla MPOEeKTY AOKYMEHTAa, AKIIO MicUd AJA Bi3yBaHHA Ha JHLBOBOMY OOl
OCTAHHBOIO  apKyllla JOKYMEHTa HEJOCTaTHRO. Bi3H MNpOCTaBIATECA Ha
MPUMIPHUKAX JOKYMEHTIB, IO 3AJIMILAIOTECA B YHIBEPCHUTETI.

3ayBaKCHHA 1 MPOMNO3MLII OO0 MPOSKTY MAOKYMCHTA BHKIAAAKTHCA HA
OKPEMOMY apKylIl, PO L0 Ha MPOEKTI pOOUTHCS BIAMOB1AHA BIAMITKA:

HavansHuk 10pHARYHOTO BIALTY

MiANKUC, 1HIIIANF (1HIL1aa IMEHI1), TPI3BHUILE
3ayBayKCHHA 1 MPOIO3HLILT AOJAIOTHCA.
Jlata

ITpo HajABHICTH 3ayBa>k€HHs O0OB'SI3KOBO MOBLIOMJIAIOTE 0COOI, KA MIAMUCYE
OOKYMEHT.

[Topsanok Bi3yBaHHSA B YHIBEPCHUTETI NMEBHUX BUAIB TOKYMEHTIB BH3HAYEHO B
JOAATKy 7.

3a 3MICT JOKYMEHTa, AKWH BI3yeTbcd KiUIbKOMa ocobaMH, Taki ocobm
BIATIOBIAAOTH 3TAHO 3 KOMIIETEHIIIELO,

Axwo mig 4ac Bi3yBaHHA 3'ACYETHCA, MO Y MIATOTOBICHHH AO MIANMHCAHHA
JOKYMEHT HEOOXITHO BHECTH ICTOTHI 3MIHH, BIH MOTPeOy€ MOBTOPHOTO BI3YBAHHS.

2.3.24. 30BHIIIHE MOTOLKEHHS MPOEKTIB JOKYMEHTIB OPOPMIISETHCS LUIAXOM
MPOCTABNCHHA HAa HHUX Trpu(a MNOro/KEHHSA, AKUH BKIHOYAaE B ceOe CI0BO
"TIO'OKEHO", mnaliMeHyBaHHS T1ocagd oOcoOM Ta YCTaHOBH, 3  SKOKO
MOrO/KYETHCS MPOEKT JOKYMEHTA, OCOOMCTHH MianMC, iHIMianu (iHIMian 1MEHi),
Mpi3BUILE 1 gaTy a0o Ha3By AOKYMEHTA, IO MIATBEPIKYE MOTOMKCHHA, HOro Jarty i
HOMEP (IHAEKC), HATIPHKIAA!

[MOT"OAXKEHO
Bine-npem’ep-MiHICTp YKpaiHu-
MiHICTp OXOPOHH 340POB’A YKpaiHH
MiANKUC, 1HIIIATY (1HIL1aa IMEHI1), TPI3BHUILE
Jlara

abo

IO OJKEHO

ITpotokon 3aciganHs [leHTpansHol
EKCIIEPTHO-MIEPEBIPHOT KOMICH YKpaepKapxiBy
Hara Ne

I"'pr¢p MOTOKEHHS CTABUTHCS HIDKYE MIATUCY HA JTHIBOBOMY OOLl OCTAHHBOTO
ApPKyIIA IPOEKTY JOKYMEHTA.

Y pasi KOJH 3MICT JOKYMEHTa CTOCY€ThCA OLUIbIE HDK TPHOX YCTAHOB,
CKIAHAETECA "APKYII MOTOMKEHHA", TPO 1O POOUTHCA BIAMITKA y OOKYMEHTI Ha
MiCIi TpU(a NOTO/KEHHS], HATIPUKIIAA.
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ApKyII MOTOKEHHS JOOAETECS.
ApPKyII MOroKeHHA 0QOPMIIAETBCA 3a TAKOK (HOPMOIO:
APKYLUI ITOI'OXKEHHA
Hazpa mpoekTy 10KyMeHTa
HaiiMeHyBaHHA nocagn nionuc  1HIIaNM (IHILIAT IMEHI1 ), MPI3BUALLIE

Jlara

ITianuc mocagoBoi 0COOH CKPIIUIIOETECA repOOBOIO NMEYATKOIO.

30BHIIIHE TOTO/UKEHHA Y pa3l NoTpeOH, BU3HAYEHOI 3aKOHOJIABCTBOM,
3AIACHIOETHCA B TaKii TOCIIAOBHOCTI:

3 YCTAHOBAMHU OJTHAKOBOIO PIBHSA TA IHIIMMH YCTAHOBAMU,

3 rPOMaACBKMMH OpPraHi3alisiMH;

3 OpraHam, gKki 31HCHIOITE JAepP>KaBHUI KOHTPOJIb B MEBHIi chepi,

3 YCTAHOBAMH BHILIOTO PiBHS.

2.3.25 . Biobumox nedamxu.

Ha pgokyMeHTax, 10 3aCBiAYyIOTh NpaBa rPOMAaisH 1 WOPHAMYHHUX OCIO, HA
AKUX (PIKCYeThCs (PaKT BUTPATH KOIMITIB 1 MPOBEJACHHS ONEpaliil 3 MarepialbHUMU
LIHHOCTAMH, MAMUC MOCAZOBOi (BiAMOBIOAIBHOI) OCOOM CKPIILIIOETHCA repOOBOIO
MEYATKOK YHIBEPCUTETY.

ITpumipHu# mepeik JOKYMEHTIB, MAMMCH HA AKMX HEOOXITHO CKPIIUIIOBATH
repOOBOK0 MEYATKOK HABSACHO Y AOAATKY 8.

BigOHTOK meYyaTKH CTABUTHCS TAKHM YHHOM, INOO BIH OXOIUIIOBAB OCTAHHI
KINIbKA JIITEP HAliMEHYBaHHs OCaau 0co0Ou, SKa MAMKCANA JOKYMEHT, aJie HE MIAMNC
mocagoBoi 0codu, ado Ha OKPEMO BUAUICHOMY AJI LBOro MicLi 3 BiaMiTkoro "MIT".

HakazoMm pekropa YHIBEPCUTETY BU3HAYAETHCS MOPAI0K BUKOPUCTAHHA, MICIIE
36epiranasa repOboBOi MEYaTKH, MeYaTokK 03 3a3HaUYCHHA repda, WTaMIIiB, MeYaToK Ta
MITAMIIB CTPYKTYPHUX MiAPO3AUTIB, TNOCAgoBI 0COOM, BIAMOBIJANIBHI 3a iX
30epiraHHd, a TaKOK NEpemiK ocl0, MIANHCH AKHX CKPIIUTIOITECA TepOOBOIO
EYaTKOIO.

Biaburok medaTku, Ha sKifi 3a3HAYEHO HAWMEHYBAHHsA YHIBEPCHUTETY (0e3
300paykeHHs repda), meYarky, Ha AKii 3a3HadeHo «J[ns goxymeHTiB» abo BIAOHTOK
TAMIY «OPraHi3allifHO-aHATITUYHUI BIAIUTY CTABUTHCA TAKOX HA  KOMIsAX
JOKYMEHTIB, IO HAACWIAKOTECA B IHILI YCTAHOBH.

2.3.26. Biomimxa npo 3aceiouentst KOnitt OOKymenmie.

YHIBEpCUTET MOKE 3acBIAYYBATH KOMIi JMIOe THX JOKYMEHTIB, 10O
CTBOPHOIOTBCS B HBOMY, 2 TAKOK Y BUMAAKAX, NependadeHux B ad3alll APYyroMy HbOro
nyHKTY. Komiss JOKyMEeHTa BUTOTOBIAETECA 1 BUAAECTHCS TUIBKH 3 JA03BOJIY PEKTOpA,
ioro 3acTynmHukKiB a00 MPOPEKTOPIB.

Y pa3i niAroTOBKH AOKYMEHTIB JJIAd HAJAHHA CYAOBHM OpraHam, IiJ dac
BUPILICHHS TIHTAHb 1040 NPHIHATTA rpoOMaisH Ha poOOTy, HABYAHHS, 3aCBiAYEHHS
iX TPYIOBHUX, KMTJOBHX Ta IHIIMX NpaB y B3a€MOBITHOCHHAX 3 YHIBEPCHTETOM, a
TAKOK Mg 9ac GopmyBaHHsA 0COOOBMX CHIPAB NMPALiBHUKIB Ta 0cCi0, iK1 3400yBalOTh
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OCBITY, YHIBEPCHTET MOKE BHIOTOBJIATH KOMii AOKYMEHTIB, BHAAHHUX IHIIUMH
yCTAaHOBAMH { KOMii AUIITOMIB, CBIZOLTB IIPO OACPKAHHS OCBITH TOIIO).

Biamitka "Komis" npocTaBnsae€TECA HA MUIBOBOMY OOIU Y BEPXHBOMY NPaBOMY
KYTKY [EPLIOTO apKylla JOKYMEHTA.

2.3.27. Hanuc mpo 3acBIMYEHHA AOKYMEHTA CKIANAETHCA 13 CHIB "3TLIHO 3
opuriHanoM", HaMEHYBaHHsS TOCAAH, OCOOHCTOrO MAMHUCY OCOOH, sKa 3acCBiAuye
Komito, ii iHimiamiB (iHimiany IMEHI) Ta NpPI3BHIIA, AATH 3aCBIAYCHHA KOmii 1
MPOCTABJIETHCA HIXKYE PEKBI3UTY TOKyMeHTa "Tlianuc”, Hanpukian;

3rigHO 3 OPUTIHAIOM
3aB.KaHLIETAPICO

ITianuc, 1HILiAIN, TPI3BUILE
Jlara

Hamuc 1npo 3acBigueHHs KOMIi  CKPIIUIFOETBCS  KPYIJIOKW  MEYATKOI
YuiBepeuteTy (0e3 300parkeHHs repba) UM IMEYaTkow, Ha sKid 3a3HadeHo «Jld
JAOKYMEHTIB» a00 MeYaTKOK CTPYKTYPHOTO MAPO3ALTY (BLAAUTY KaapiB, Oyxranrepii
TOILO).

2.3.28. 3a3sBHuail Ha KOMIAX BHXIAHMX JOKYMEHTIB, 10 3aIHIIAOTECA Y
crmpaBax YHIBEpCHTETY (BIANYyCKax), TEKCT OJIAHKIB HE BIOTBOPIOETHCA, A
3a3HAYAETHCA JIUIIE JAaTa MIANUCAHHA AOKYMEHTA Ta HOro peecTpauiiiHMi IHAEKC,
mocaza ocoOM, fKa 3acBIOYMIIA KOmito, il ocoOmeTHil miamMuc, Jara 3acBLOYEHHS Ta
BLAOHMTOK IITaMNy OpraHi3aliifHO-aHaIITHYHOIO BIAUTY, HATIPUKIAA!

Jlata, iHaeKC

Pektop 1Hiiamy (1HIIian iMEH1 ), MPi3BUILE

3rigHO 3 OPUTIHAIIOM

ITpoBigHnit ciemiamicT opraHizauiiHo-
AHAMITUYHOrO BLAZIUTY BIAIUTY MIAMNC 1HIATY (IHIIAT IMEHI ), TPI3BUILE

BiaouTok neuaTku,
Ha AKiH 3a3Ha49€HO «Jnd JOKYMEHTIBY
Jlata

Ha komisx BUX1AHHX JOKYMEHTIB, 110 3AIHIIATECA Y CIpaBax YHIBEPCHTETY
(BlADyCKaXx), MOBUHHI OYTH Bi3H MOCAAOBHX OCIO, 3 SKHMH BOHH IMOTOMKEHI, Ta Bi3H
BHKOHABIIIB.

Kormist 1oKxymeHTa NOBHHHA BiAMOBIOATH OPUTIHAILY.

Y pa3i BUTOTOBIEHHS JOKYMEHTY 3a AOIMOMOIOK KOMIT FOTEPHHUX TEXHOJIOTIH,
JOTYCKAETECA  PO3JAPYKYBAHHA JBOX MPUMIPHHKIB 13 BHKOPHCTAHHSAM ONaHKY
OOKYMEHTA, PUUOMY NePIIMii MPUMIPHUK HAMPABIAETHCA A0 YCTAHOBH — apecara, a
APYTHH 3aTUIIA€ThCA Y CIIpaBax Y HIBEPCHUTETY.
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2.3.29 . Biomimku npo CMBOPEHH:, SUKOHUHHI OOKYMEHMU, HUASHICHb H020 6
EACKMPOHHIT POpMI MA HAOXOONCEHHS 00 YCIMAHOBU.

[TpisBuine mpamiBHUKA (BIAMOBIAAIBHOTO BHKOHABLf), SAKHI CTBOpUB
JOKYMEHT, 1 HOMep Horo ciayk00BOro TenedoHy 3a3Ha4ar0ThCA Ha TMLBOBOMY OOILII B
HIDKHBOMY JIIBOMY KYTKY OCTaHHBOIO apKyIlla JOKYMEHTA, HAPUKIIA;

ITetpenko 256 23 29
abo
ITerpenko Onena IpaniBHa 256 23 29

2.3.30.Ilicna 3aBepiueHHs POOOTH 3 AOKYMEHTOM IMPOCTABJACTHCA BIAMITKA
Mpo HOro BUKOHAHHSA, AKa CBLIYUTSH MPO TE, MO POOOTY HaA AOKYMEHTOM 3aBEPIICHO
1 HOro MO’KHA OONYYHTH A0 cnpaBu. BiamiTka moxe Mictuta cnosa "o crpaBu”,
HOMEP CIpaBH, NMOCHJIAHHA HA ATy 1 peecTpauiiiHMH IHAEKC AOKYMEHTA, SKUH
3acBIgUy€ HOro BUKOHAHHA, HAMEHYBaHHA TOCAOHM, MIATNHKC 1 JaTy.

SIxmo MOKYMEHT He MoTpedye MHCBMOBOI BIAMOBII, 3a3HAYAKOTHCA KOPOTKI
BIZOMOCTI Mpo BHKOHaHHs. I[iAmMC 1 gary BIAMITKH NPOCTaRJA€ MpaL[iBHUK, AKUAM
CTBOPUB JOKYMEHT, 200 KEPIBHHK CTPYKTYPHOTO MIAPO3AiTY. 3a3HAYCHUIH PEKBI3UT
MPOCTABISIETHCA Bl PYKH Yy JIIBOMY KYTKY HIDKHBOTO TOJS HA JIUIBOBOMY OOII
MEePIIOro apKyIla, HANPUKJIAA;

Ho cnipau N 03-10 Ho cnipau N 05-19

Jucr-Bignosigs Big 20.05.2011 [IuTaHHs BHPILIEHO O3UTUBHO MiJ

Ne 03-10/01/802 yac TeneporHoi pozmosu 04.03.2011
nocana, MiAnUC, 1HIMIATH(IHIIAT iMeHi), nocajga, MiANHC, IHIMIAMd (IHIan
npizeuie 21.05.2011 imeni), npizsuie 05.03.2011

BigMiTka Mpo HAgBHICTh KOMii AOKYMEHTa B CIEKTPOHHIA (POpPMI MICTHTBH
moBHE IM'A (paiimy 1 foro micue 30epirasHd, KOJA OTEpaTopa Ta 1HILI MOIIYKOBI AaHI.
BigMiTKa CTaBHUTECA HA JTHLBOBOMY OOLIl y LEHTP1 HUKHBOTO MOJIA MEPLIOTO apKylla
NOKyMeHTa, Hampuiiad: ¢./viddil/proekt/2011/instr_1.doc.

2.331. BiamiTka 0pO0 HAAXOMKEHHA [OOKYMEHTA OO0 YHIBEPCHUTETY
MPOCTABJIAETECA 3a AONOMOrQI0 INTAMIMA Ha JIMIBOBOMY MOJI Y MPaBOMY KYTKY
HWKHBOTO ITOJIA MIEPIIOTO apKyIlla OPUTIHATY JOKYMEeHTa. EneMeHTaMi 3a3HaYeHoro
PEKBI3UTY € CKOPOYECHE HAlIMEHYBaHHs YHIBEPCUTETY, peeCTpallifiHuil 1HAEKC, narta
(v pazi notpedu - roAMHA | XBUWIHHH ) HAAXOMKEHHS JOKYMEHTA.

SIKIO KOPECTIOHAEHIIA HE PO3KPHBAETHCA BIAMOBIAHO A0 MYHKTY 4.3.3. miei
[HCTpyKLIi, BIAMITKA NMPO HAIXOMKEHHA AOKYMEHTA MPOCTABISETHCA HA KOHBEPTAX
(ymakyBaHHSX ).

Y pa3l HaOXOMKEHHA 30pOomIypOBaHMX AOKYMEHTIB pa3oM i3 CYNPOBIAHHUM
JTMCTOM BIAMITKA CTABUTHCS HA CYTIPOBIAHOMY JIUCTI.

VY pasi konu ycraHoBa (0cofa) - aBTOp AOKYMEHTA MOJAE Ha PEECTPALIO JI0
KaHLEeJIAPIl ZJOKYMEHT Pa3oM 3 Horo KOmi€lo, Ha KOIii JOKYMEHTA, M0 MOBEPTACTHCA
yCTaHOBI (0CO01) - aBTOPOBI, PecCTpallliHMH INTaMN HE NMPOCTaBISIETHCS, aje, 3a
BUMOTOI0, MO)k€ OyTH TPOCTABJIICHO HAIMMC «OTPUMAHOY», MIAMNC 3aB.KAHLENAPIi,
BIAOWUTOK MEYATKU 3 HamucoM «JIis mokyMeHTiB» ado mramny XHMY, nary ta vac
OTPHUMAHHS.
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3. CknageHHs JesIKHX BHIIB JOKYMEHTIB

3.1.Haxazu (po3snopaooxenns).

Hakazu (po3mopsmKEeHHA) BHIAKOTBCS K  PIIIEHHS  OpraHizauiiHo-
pO3NOPSAAUOrO Y¥ HOPMATHBHO-TIPABOBOIO XAapaKTEPy. 3a 3MICTOM YIPaBIIHCHKO1 Jii
HAKa3H ( pO3MOPAIKEHHS ) BHAAIOTECA 3 OCHOBHUX MUTAHb AISUIBHOCTI YHIBEPCUTETY,
aAMIHICTPATHBHO-TOCTIOZAPCEKUX a00 KagpoOBHX MNHTAHB (3 OCOOOBOro CKiamy
MpaLiBHUKIB, 3 0COOOBOTO CKaAy CTYACHTIB Ta IHIIHX 0OCI0, AKi 3000yBalOTh OCBITY
B YHIBEPCUTETI, 3 MUTAHb MICIAANILIOMHOI OCBITH).

3.1.1.10poektn  Haka3iB  (pO3MOPAKEHb) 3  OCHOBHOI  JIsUTBHOCTI,
aAMIHICTPATHBHO-TOCTIOJAPCEKUX IMHUTAHb TOTYIOTHCA 1 MOJAIOTECA CTPYKTYPHHUMH
IMiIPO3ALUTAMH 32 JOPYUYCHHAM PEKTOPa YHIBEPCUTETY YH 3a BIACHOK) IHIIIATHBOKO.

ITpoekTH Haka3iB 3 KaAPOBUX MUTaHb (0OCOOOBOTO CKIaay MNpaLiBHHKIB) (TIPO
MPUHHATT Ha po0OTY, 3BIIBHEHHA, HaJaHHs BIAMYCTKU TOLLO) FOTYE BLAALT KaapiB
(aGo IHCIEKTOP 3 KAAPIB BIATIOBIAHOIO CTPYKTYPHOTO MAPO3AUTY YHIBEPCUTETY) Ha
MiACTABl AOMOBIAHUX 3aMHCOK KEPIBHUKIB CTPYKTYPHUX MIAPO3AUIIB, 3asB
MPaLiBHUKIB, TPYAOBHX AOTOBOPIB TA IHIIMX AOKYMEHTIB.

ITpoektH Haxazie 3 0co0OBOrO CKIaQy, MO CTOCYKOThCA KJIIHIYHHX
OpOUHATOPIB, aCHIPaHTIB, MAriCTPaHTIB Ta AOKTOPAHTIB TOTYE BIAJALI acMipaHTYpH,
JOKTOPAHTYPH Ta KIIHIYHOI OPANHATYPH.

ITpoekTu HakasiB 3 0COOOBOTO CKJIAAy CTYAEHTIB TOTYIOTh (axiBlll AECKAHATY
BIANOBIZHOTO (hakynbTeTy, (paxiBui MeIUuIHOro KOJICIXKY.

[MpoekTd Haka3iB 3 TNHTAaHb MICHAAUIVIOMHOI OCBITH TOTYIOTH (haxiBIl
HapyanpHO-HAYKOBOTO IHCTHTYTY MICISAUIUIOMHOI OCBITH.

ITpoeKkTH HAKa3iB MPO BLAPAKEHHS TOTYE OPraHi3alliifHO-aHAMITHYHHN BT
Ha MIACTaBl AOMOBIAHMX 3alMCOK KEPIBHUKIB CTPYKTYPHHX MiAPO3ILIIB, 3asiB
MpALiBHUKIB Ta IHIINX JOKYMEHTIB,

3.1.2 Bi3yBaHHA MPOEKTY HAKa3y (PO3NOPSIKEHHA ) 3A1HCHIOETBCS BIAMIOBIOHO
no Ilopsaaky, BHKIAACHOTO Vv A0AATKY 7 1o wiei [HCTpykuii; n1onaTtku 10 Hakasy
(pO3NOPAMKEHHS) BI3YIOTBCS KEPIBHHKOM CTPYKTYPHOIO MIAPO3ILTY, B AKOMY HOTO
CTBOPEHO Ta MPOPEKTOPOM BIATOBITHOTO HATIPAMKY POOOTH.

Y pa3i HEOOXIAHOCTI TNPOBEICHHA OLIHKH 3MICTY Ta AOLUIBHOCTI BHAAHHS
HAKa3y {PO3MOPSmKEHHA ) 3AIHCHIOETECA 30BHILIHE MOTOMKEHHS MPOSKTY AOKYMEHTA
3 IHINMMU 3aIHTEPECOBAHUMH YCTAHOBAMHU.

Axiwo B mpoueci MNOroMKEHHs MO0 TMPOCKTY Hakazy (pO3NOpPSIKCHHA)
BHOCATBCS 1CTOTHI 3MIHH, BiH MIJJIATA€ MOBTOPHOMY MOTOIKEHHIO.

3.1.3. Haka3u (po3nopsmKeHHs) MAMUCYIOTECS PEKTOPOM YHIBEPCHTETY, a Y
pasi Horo BIACYTHOCTI - MOCAZA0BOK OCOOOK), IKa BUKOHYE HOro 000B'A3KH.

Pektop VYHIBEpCHTETY WIIAXOM BHAAHHA BIOMOBIOHOTO HAKA3y MOXKE
AETETyBaTd MOCAAOBUM 0cCo0aM YHIBEPCUTETY NpaBO Ha NIANHCAHHA HaKa3iB
(pPO3NOPAKEHD ) 3 AAMIHICTPATHBHO-TOCIIOAAPCHKUX MUTAHb

ITicnsa miamUACaHHS HaKa3y (PO3MOPSAKEHHS) 3MIHH IO HBOIO BHOCATHCS JIUIIIE
OUIAXOM BHAAHHS HOBOIO HAKA3y { PO3NOPAMKECHHS ) PO BHECEHHS 3MiH.

3.1.4 Hakaz (po3smopamkeHHs) OQOpMIAETRCA Ha  ONaHKy — Hakasy
(posnopsamkeHHs). 3MICT Hakazy (pO3MOPSMKCHHA) KOPOTKO BHKIAJAETHCA B
3aroJIOBKY, AKHI MOYHHAETHCA 3 MpuiiMeHHHKA "[Ipo” 1 CKIIagaeThCs 3a JOTIOMOTOI0
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BiaaiecniBHoro imeHHuka ("Tlpo 3arBepmkenHs...", "IIpo BeeaenHs..", "IIpo
CTBOpEHHA...", ) ab0 iMeHHMKa (“TIpo miacymkm..."”, "TIpo 3axonu...").

Texer Hakasy (po3NMOPsKEHHA) 3 OCHOBHOI AISTBHOCTI, aAMIHICTPaTHBHO-
rOCIOAAPCHKHX MUTAHb CKIAOAETHCH 3 JBOX YACTHH - KOHCTATYIOUOl (npeaMOynun) 1
PO3NOPAIHOL.

Y KOHCTATyIOUiH YacTWHI 3a3HAYAIOTHCA MiAcTaBa, OOIPyHTyBaHHsA a0 MeETa
BUJAHHA Haka3y (pO3NOPAIKEHHA). 3a3HAYeHa YaCTHHA MOJKE NMOYMHATHCH 13 CIIiB
"Ha BukoHaHHA", "3 MeTOW" TOMIO. SIKINO AOKYMEHT BUAAETHCA HA MIACTABI IHIIOTO
pO3NOPSAAYOro AOKYMEHTA, Y KOHCTaTYyIoWiii 4YacTHHI 3a3HA4Yal0TbCA Ha3Ba BHAY
OTO JOKYMEHTa, HOro aBTOp, Jara, HOMep Ta 3arofoBok. Kpamka B KiHII
KOHCTATYIOYOi YaCTHHH HE CTABUTHCAL.

Posnopgaua vacTMHa Hakasy (PO3NOPA/DKEHHsS) TNOYMHAETECA 13 CJIOBa
"HAKA3YIO" ("30BOB’A3VIO"), dke APYKYETBCA 3 HOBOIO PAAKA BEIHKHMH
mirepaMu 0€3 BLACTYNY BLA JIIBOTO MOJIA 1 TAMOK, MICAs YOro CTaBUTHCS ABOKPANKA.

Po3nopsagua yacTiHa NOAUTAETHCS HA MYHKTH 1 MIANYHKTH, K1 HYMEPYIOTBCA
apaOCcbkUMH LUppaMU. Y KOKHOMY MYHKTI MOBHHHI OYTH 3a3Ha4y€Hl BHKOHABIII
(cTpykTypHi migpo3aimn ab0 KOHKPETHI MocaaoBi (Cimy»kO00Bi) 0COOH), KOHKPETHI
3aBJaHHA (JOPYYCHHS) | CTPOKH iX BHKOHAHHA. BHKOHABII MOXyTh OYyTH Ha3BaHI
TAKOK y3arajibHeHO, HANIPUKJIAA, «HAYAJIbHUKAM CTPYKTYPHHUX MIAPO3OLIIBY.

Ilpy ubOMy, SK TIPABHJIO, HE 3aCTOCOBYETHCS HANMCAHHS HEKOHKPETHHX
JOPYYEHb, K1 MICTATH CJIOBA: "MPHUCKOpUTH", "momnmuTH", "akTHBI3yBaTH",
3BEPHYTH yBary'" ToLIO.

3.1.5.5lki0  HakazoM  (PO3MOPSAKEHHAM)  BIAMIHAETBCA  TOMEPEIHIN
PO3NOPATYMHA JOKYMEHT, Y PO3MOPSAUIA YACTHHI 3a3HAYAECTHCA ITYHKT, SKHH MTOBUHCH
MOYHHATHCA 13 ¢MiB; "BU3HATH TakuM, [[0 BTPATUB YUHHICT,..".

3MiHM, 100 BHOCATHCA A0 HAKA3y (PO3MOPAIKEHHA) 0POPMIIIOTECA OKPEMHM
HAKa3oM (PO3MOPSUKEHHAM), AKHI MOBHHEH MaTH Takdil 3arofioBok: "IIpo BHECEHHS
3MIH A0 Hakazy (pO3MOPAMKEHHs)...” 13 3a3HAYCHHAM [aTH, HOMEpA, HA3BH BHIY
pO3NOPSAAUOro AOKYMEHTA, O SIKOTO BHOCATHCA 3MIHM. Po3nopsaya yacTHHA Hakasy
(pPO3NOPAIKEHHS ) TOYHHAECTHCS 3 TAKOTO IYHKTY:

"1. BHeCTH 3MIHH 10 HaKa3y (pO3NOpPAIKEHHS). .. ",

Jani OKpeMUMH MIAMyHKTaMU (POPMYJIOIOTECS 3MIHH [0 PO3MOPAAYOro
JOKYMEHTA, HAPUKITa;

"1) NyHKT 2 BUKJIACTH B TaKlif penaki:...";
"2) IyHKT 3 BUKIIOYNATH"
"3) ab3au apyruit myHKTY 4 AOTIOBHUTH CJIOBAMM...".

Sximo 3MIHH 0 PO3NOPAAYOTO AOKYMEHTA O(OPMISAIOTECS HAa OKPEMOMY
apkymi {(apkymax), B MEpIIOMY TNYHKTI pO3MOpsAd0i 4YacTHHHM  Hakazy
(pO3NOPAKEHHS ) 3a3HAYAECTHCS

"1) BHecTH 3MiHM J0O... (I0OAKOTHCA)" .
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3.1.6. OcTanHili MyHKT PO3NMOPAAYOI YAaCTHHH Yy pa3l MOTPEOH MOXE MICTHTH
PILICHHA MPO MOKIAACHHS HA CTPYKTYPHHUH miapo3ain abo mocagoBy ocody QyHKuii
3 KOHTPOJTIO 32 BUKOHAHHAM Hakazy ( PO3MOPSAIKESHH ),

Ho HakaziB (pO3MOPSAIKEHE), K NMPaBWIO, HE BKIOYAETHCH NMYHKT "Haka3s
(po3nOpaAKEeHHs) JAOBECTH 10 BiaoMa...". CTPYKTYpHI MIAPO3AUIH, TOCAAOBI
(cmy»xGoBi) ocobm, A0 BigOMA AKUX OOBOAWTHECA Haka3z (pPO3NOPAIKEHHS ),
3a3HAYAKOTECA Y TIOKOKYMKY (CIMCKY) PO3CHIKH, AKWif yKIagad rorye pasom 3
MPOEKTOM PO3MOPSIAYOr0 JOKYMEHTA 1 MEpedae A0 OpraHizaliifHO-aHaJITHYHOTO
BLAZLTY MIiC/s MATMHCAHHSA TAKOTO JOKYMEHTA.

3.1.7. Hakazu 3 KaapoBUX HHTaHb (0COOOBOrO CKIady) OQOpPMIAIOTBCA Y
BUTTIAAI IHAMBIAYATbHUX 1 3BEJCHHX. B IHAMBIAyaJIbHMX HaKa3ax MICTHTBCA
1H(pOpMaLlis MPO OAHOTO MpaliBHUKA a00 0coly, sika 3100yBac oceity B XHMY, y
3BEACHUX - MPO KUIBKOX, HE3AIEC)KHO BLA TOTO, SKI YIPABIIHCHK] PIIIEHHS MO0 HHX
MpUIMAIOTECA (MPUHHATTA Ha poOOTy (HAa HABYaHHA), MPU3HAYEHHS HA MOCaNy,
MePEeBEACHHS Ha 1HIOIY nmocaay (podoTy), 3BUIbHEHHA (BiApaxyBaHHA) TOLIO).

3.1.8. 3MicT IHAUBIAYATEHOrO HAKA3y 3 KaAPOBUX MHTaHb (0COOOBOTO CKIAAY)
CTUCJIO BHKJIAOAETHCS B 3aroJIOBKY, AKHH MOYHMHAETbes 3 npuitMeHHuka "TIpo" 1
CKIAJAcThCd 32 JONOMOIOK  BIAJIECHIBHOIO IMeHHHKa, Hampukiaa "TIpo
npu3HaYeHHs... ", "[Ipo OpHAHATTA...". Y 3BeJEHHX HAKa3aX MO)KE 3aCTOCOBYBATHCH
y3arajJlbHeHU# 3aronoBok, Hampukiad: "Ilpo xagposi nmutanHg”, "IIpo ocoGoBuii
CKyana’.

3.1.9. ¥V TekcTi HaKa3iB 3 KaJpOBUX NUTaHb (0COOOBOTO CKIany), AK MPABUIIO,
KOHCTaTYIO4Ya YaCTHHA HE 3a3HAYAETHCA, KPIM BUNAAKIB MPU3HAYEHHS Ha nocaay ado
3BUIBHEHHA 3 TIOCAAM KEPIBHUX MPALIBHUKIB OPraHOM BHLIOTO pIBHA a0 3a iHIIOI0
MPOLEAYPOK). Y TakOMy pa3l B KOHCTATYIOYiH YaCTHHI HABOAUTHCA MOCHJIAHHS Ha
BIATIOBIZHHI MPABOBHI aKT OPraHy BHUILOIO PIBHA y TaKii MOCIIZOBHOCTI: BHI aKTa,
iioro aBTop, AaTa, HOMEP, MOBHE HalMECHYBaHHS.

Posnopsagua yacTMHA Haka3ly MOYMHAETHCA, K MPABUIIO, 3 Ai€cyioBa y GopMi
inginitupy: "TIPUUHATH", "TIPUSHAUUTH" "TIEPEBECTU", "3BIJILHUTU",
"BIAPAIUTHN", "HAIATH", "OI'OJJOCHUTHU" Ttomo. Jam 3a3Ha4YalOTLCA
BeJIMKUMHU JIITEpAMH TIPI3BUINE MpalliBHUKA a0o ocoOu, ska 3A00yBa€ OCBITY B
XHMY, Ha SKOTO NOLIHUPIOEThCA i HAKa3y, 1 MAIUMH - IM'sl, 110 0aTbKOBI Ta TEKCT
HaKa3y.

Y 3BEACHHX HaKa3ax MpPI3BUINA OCI0 Y MekaX NMYHKTIB PO3MILIYIOTBCS 32
angaBiTOM, HAPUKIIAJ!

1. ITPU3HAYUUTHU:

1.1. AHTOHEHKO Onery CremaHiBHY Ha nmocaay MPOBIIHOrO Oyxraarepa
Oyxrantepii 3 20 TpaBHa 201 1p., 3 OKIaAOM 3TITHO 31 LITATHUM PO3TMHCOM.

ITiacrapa: 3asBa Antonenko O.C. Big 19.05.2011p.

1.2. TEPACHMUMEHKA Baguma ®@epopoBndya Ha Mocamy IHXKEHEpa
OyaieenbHOi rpynu 3 20 TpaBHA 2011p., 3 MICSYHHM BHUNPOOYBANbHUM TEPMIHOM, 3
OKJIQZAOM 3TITHO 31 MITATHUM PO3TMHCOM.

ITigncrapa: 3asBa ['epacumenka B.®. Big 18.05.2011p.
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Y Haka3l npo MpU3HAYEHHA (3apaxyBaHHA) abo 3BUIbHEHHs (BiApaXyBaHHA )
nmpauiBHHKa abo 0coOu, dxa 3400yBac OCBITY B YHIBEPCHTETI, 3a3HAYAETHCS TOBHA
Jata (4HCIio, MICSLb, PiK) PAaKTHYHOrO BUXOAY MpaLiBHHKA HA podoTy/3apaxyBaHHS
Ha HaBYaHHs a00 MPUMUHEHHS TPYJAOBHX BITHOCHUH/BIApAXyBaHHs, AJIs MpalliBHUKA -
PO3MIpH HOro mocasoBOro OKIaAy BIAMOBIOHO JO IUTATHOTO PO3MHCY, HAZOABOK Ta
JOTIAT.

Y 3BeACHHX HAKA3axX 3 KaJPOBMX MHTaHB (0COOOBOTO CKIIAAY) A0 PO3MOPAOUOi
YaCTHHH BKJTIOYAETHCA 1HQOPMAIA, [0 PO3MIMYETHCS V Takiii MOCTIAOBHOCTI:
MPUHHATTS Ha podoTYy (Cityxk0y), NEPEeBEACHHS, 3BUIbHEHHS. [Ipn 1pOMy 10 OAHOTO
3BEJICHOTO HAKa3y HE MOKE BKITHOYATUCA 1H(OPMAIIii, IKa 3TTHO 13 3aKOHOTABCTBOM
Ma€ pI3H1 CTPOKH 30€pIraHHs.

Y KOKHOMY TIYHKTi1 HaKa3y 3 KaIpPOBUX NMUTAHb 3a3HAYAECTHCS MiACTaBa LIOAO
iioro BHAaHHA (3agBa mpauiBHUKa abo ocoOH, ska 3100yBac ocBity B XHMY,
KOHTPAKT, AOTIOBIJHA 3alKcKa, PIILIEHHS aTeCTaliifHoi KOMICIT TOMIO).

ITin yac 03HAHOMIICHHS 3 HAKA30M 3raJlaHUMU Y HBOMY 0CO0aMU Ha MEPUIOMY
NPUMIPHUKY HAKa3y Y HA CHELIAIbHOMY OJaHKy IMPOCTABIAIOTHCA iX MIATHCH 13
3a3HAYCHHAM JaTH O3HAHOMJICHHS.

3.1.10.Cninpauif = Haka3  (PO3MOPAMKEHHS) YCTAHOB  OAHOIO  PIBHA
O(OpPMIIAETECA HA YUCTHX apkymiax manepy ¢opmary A4 (210 x 297 MUTIMETPIB).
Heprkapauii ['epd Ykpainu mig gac opOpMIIEHHS TaKMX HaKa3iB (pO3MOPAIKEHB) HE
BIATBOPIOETHCS. HaliMeHYBaHHA YCTAHOB PO3MILIYIOTHCA HA OJHOMY PiBHI, a Ha3Ba
BUJY AOKYMEHTa - mocepeauHi. Jlata CoiibHOTO Haka3y (po3NOpAIKEHHS ) MOBUHHA
OyTH €IUMHOK, BIAMOBIAATH AarTl OCTAHHBOTO MIANHCY, a PEECTPALlfHUN IHJEKC
JOKYMEHTA - CKIIAAaTHCA 3 PEeECTpallifHUX IHACKCIB, sIK1 MPOCTABIAKTECA 4Epe3
MpaBoOiuHy MOXHJIY PUCKY B MOCHIZOBHOCTI MIAMWCAHHS HAKa3zy (PO3NMOPSIKCHHA)
KEpIBHUKaMH YCTaHOB. Po3nopsaga yacTHHA MOYHHAETHCA 13 ¢noBa "HAKA3ZYEMO"
("30BOB’A3YEMO") IliamucH KEpIBHUKIB YCTAaHOB PO3TAIIOBYKOTHCA HHKYE
TEKCTY Ha OJJHOMY PiBHI I CKPIMIKIOTECA NepOOBUMH MEYATKAMH ITUX YCTAHOB,

KinpkicTh TNPUMIPHHKIB CHUIBHMX Haka3iB (pO3MOPSMKECHb) TIOBHHHA
BLATIOBIIATH KIBKOCTI YCTAHOB, L0 iX BHAAKTH.

3.1.11.Haka3u (po3nopAIKEeHHA) HYMEPYIOTBCS y MOPAAKY iX BHOAHHA Y
MEKAX KaJCHIApPHOrO0 POKY, Ta MAKTh OKPEMY TMOPSIAKOBY HyMepalil Ta
BIATIOBIIHHU JITSPHHUH IHOCKC.

Micue TuMuacoBOro 30epiraHHd HakasiB (pO3MOpAMKEHB) Ta HAsABHICTH
1HACKCIB BU3HAYEHO B AOHATKY 9 10 wiei IHCTpyKii.

3.1.12. Pextop VYHIBEpCHTETY MNIANHCYE€ TUIBKM OOWH MNPHUMIPHUK HaKazy
(PO3NOPAKEHHS ).

Komii HakaziB (po3nopsAIKeHb) 3aCBIAYYIOTECA TAKMM YMHOM: Ha APYTOMY
MPUMIPHUKY HaKa3zy (PO3MOpPAIKEHHs) Ha MICLI, BIABEACHOMY IS PO3TallyBaHHI
MIANHCY PEKTOpa, MPOCTABIAECTHCS HAMNC «OPHTIHAI MIAMACAHO» Ta B1AOHUTOK
MEeYaTKU MIAPO3AUTY, IKHH FOTYBaB MPOEKT Hakaszy (pO3MOpAIKEHHs) abo [ITaMma
«OpraHizanifiHO-aHAITHYHUHA BiAIUT», 30KpEeMa -

KOTIii HaKa3iB (PO3MOPAMKEHB) 3 OCHOBHOI AISTBHOCTI, HAaKa3iB 3 0COOOBOTO
CKIaAy KIHIYHUX OPOHHATOPIB, aCMIPAHTIB, MariCTPAHTIB Ta JOKTOPAHTIB 3aCBiAUY€
BLAOMTOK OBAJILHOTO [UTAMITY «OPraHizaliiiHO-aHaIITHYHHUI BLIILIY;
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KOMii Haka3iB 3 0COOOBOrO CKJIAAy CMIBPOOITHHKIB YHIBEPCHUTETY 3aCBlAYYye
BIZOMTOK MEYATKH BIAAUTY KaapiB,

KOMii HakasiB 3 OCOOOBOTO CKIAAy CTYIACHTIB 3aCBIAYYE BIAOMTOK MNMEYATKH
BIATIOBIZHOTO JAECKAHATY,

KOTIii Haka3iB 3 0CO0OBOrO CKIAAY CTYJEHTIB MEQUUYHOTO KONEIKY 3aCBLAUYE
BIZOMTOK MeYaTKH MeAUIHOrO KONEIKY,

KOomnii HAkKa3iB 3 MWUTaHb [MMCASJUIUIOMHOI OCBITHM (IHTEPHATYpPHU, KYPCIB
TEMaTHYHOTO YAOCKOHAJICHHS, MIABUINEHHS KBaMi(iKalii TONO) 3acBIIYy€E BIIOUTOK
nevyaTku HapuanbHO-HAYKOBOTO IHCTUTYTY HICTAIUIUIOMHOI OCBITH.

3acBiqueH1 Komii HAACWIAKOTHCA 3AIHTEPECOBAHMM YCTAHOBAM, MOCAAOBHM
ocobam, mpauiBHUKaM. CIIMCOK PO3CHIIKH CKJIAOAETHCA 1 MIANHCYETHCS MPALIIBHUKOM,
AKHH HOTO CKIaB.

3.2. [Ipomoxonu.

3.2.1.Y nporokonax ¢ikcyersca iHGopMalis Mpo Xig BEACHHS 3aciiaHb,
MPUIHATTA B YHIBEPCHTETI pIIEHh KOMICIIMH (B T.4. CTHIEHIIAJIBHUMU),
JOpag4MMH OpraHamu, 36opamu Tomo. ITpoTOKON CKNAJacThCA Ha MIACTABI 3aMUCIB,
3poOneHnxX 0e3MocepeHbO MiJ Yac 3aciaHb, NOJAHUX TEKCTIB Ta T€3 JOMOBLACH I
BUCTYMIB, AOBIAOK, MPOEKTIB PILICHD TOLIO.

ITpoTOKOIN MOXKYTH CKIAOATHCA B MOBHIHM abo0 cTuchiii gopmi. Y mpoTokonax,
CKIQJAeHUX y cTuchiii (Qopmi, (PIKCYIOTBCS NUIIEC MPUAHATI PIIICHHS, a HE XIJ
0OroBOpPEHHA IHTAHHS.

ITpotoxon odopMIgeTECA YUCTOMY apkyill manepy gopmary A4 (210 x 297
MUTIMETPIB)

3.2.2.JlaTor0 MpOTOKOJy € Jara TNPOBEACHHs 3acidaHHA. SIkmo 3acimaHHS
TPUBAJIO KUIbKA JHIB, TO 4Ye€pe3 THPE 3a3HAYAIOTLCH MEPIIMd 1 OCTAHHIA ACHB
3aciIaHHA.

Homep (IHOEKC) TPOTOKOJNY TOBMHEH BIATIOBIAATH MOPAJKOBOMY HOMEPY
3acigaHHsa. HyMepailigd mpoTOKOMIB BEAETHCS B MEXaxX KaICHAAPHOTO POKY OKPEMO 32
KOKHOK) TIPYIOK TPOTOKOJIB 3aCiJaHHsA BIAMOBIAHOIO KOJIETIATBHOIO OpraHy:
KOJIETIi, TEXHIUHMX, HAYKOBHX, €KCTIEPTHHX, CTHIIEHAIAIbHUX KOMICiif, pan Tomo. Y
PEKBI3UTI "MicLe 3aciiaHHs" 3a3HAYAETHCA HA3Ba HACENCHOrO MYHKTY, B SAKOMY
BIIOYIOCA 3aCigaHHs.

3.2.3. 3arosoBOK 0 TEKCTY MPOTOKOIY NMOBHHEH B1IOOpakaTH BHA 3aCiAaHHA
(napaga, 300pu, KoHpEpeHLia TOmO) ado KoJeriaabHOi AiIsUIBHOCTI {(KOMICIA, paja,
KOJIET14, poOoUa rpymna TOMIO) 1 BKJIFOYATH HA3BY BUAY JOKYMEHTA.

3.2.4. TekcT NPOTOKONY CKJIAJAETHCA 3 BCTYIIHOI Ta OCHOBHOI YaCTHH.

Y BCTYMHIH YaCTHHI MPOTOKOJY 3a3HAYarOThCA MPI3BUILA T IHIIAMH (1HILIAN
iMEH1) ronioBu abo royIoByI0UOro, CEKpETaps, 3apOoIIeHHX, a TAKOXK MPUCYTHIX 0Ci0.

Y ¢cnHMCKYy MPHCYTHIX 3a3HAYAKOThCS B al(aBITHOMY TOPSAKY CHOYATKY
NPi3BHUILA Ta IHILIAJH MPHCYTHIX IMOCTIMHMX WIEHIB KOJETiaIbHOTO OopraHy 0e3
3a3HAYEHHA TOCAJ, MOTIM - 3aMpoLIEHHX OCI0 13 3a3HAaYeHHIM NOcaA Ta y pasi
noTpedH HalMEHYBaHb YCTaHOB. SKIIO KUIBKICTh MPUCYTHIX MepeBHInye 15 0cid,
3a3HAYAETHCA iX 3arajbHa KUIBKICTH 3 MOCHWIAHHAM Ha CIUCOK, IO JOJAETHCA M0
IPOTOKOJY.
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BerynHa yacTHHA BKIKOYAE MOPAAOK ACHHUN - MEPENiK  PO3MNISHYTUX Ha
3aCiJaHHI MHTAHb, L0 PO3MIIIEHI y MOPAOKY iX 3HAYYLIOCTI 13 3a3HAYCHHAM
JOTIOBIJaYa 3 KOXKHOTrO MHUTAHHA. [lopsnok AeHHUI JA€ThCS HAMpPUKIHII BCTYIHOL
YaCTHHM.

Cnosa "Tlopanok neHHMI" APYKYHOTHCA BIA MEXI JIBOrQ TOJSA, MICHS HUX
CTaBUTHCA JABOKpanka. KoXKHE MHTaHHS HYMEpyeTbes apaOChKuMH UudpaMu i
OpyKyeThes 3 ab3amy. POpMyBaHHA MUTAHb y MOPAOKY ACHHOMY MOYHHAETHCS 3
npuiiMeHHuka "TIpo".

OCHOBHA 4YAaCTMHA IMPOTOKONY CKIAOAETBCS 3 PO3AUIB, AKI TIOBHHHI
BIATIOBIIATH IMYHKTaM TNOPSAKY ACHHOro. Po3ginM HyMEpyrThCA apabChKUMH
mudpamu i Oy IyIOTECA 32 TAKOK CXEMOIO:

CIVXAIIM - BUCTYIIMWJIMX - BUPIHIWIIM  (YXBAJIWIIN,
ITOCTAHOBWJIN).

3a3HaucHI ClIOBA APYKYIOTBCA BEJIMKUMH JITEpaMH 0€3 BIACTYNY Bl MEXI
aiBoro mouid. [icns ¢niB CTaBUTHCS ABOKpAIIKa.

IMicma cnoa "CIIYXAJIM" 3a3Haya€ThCss TEKCT BHCTYNMY OCHOBHOIO
nonosigada. [Ipi3puie Ta iHimiamy (1HILiaa IMEHI ) KOYKHOTO AOTIOBIJaYa APYKYIOThCA
3 HOBOTO psAaKa. TE€KCT BUCTYIY BUKIAJAETCA Y TPETLl 0COO1 O/THUHU.

Texctn abo T€3HM AOMOBIAl TA BHCTYMIB, 0(POPMIIEHI SIK OKPEMI JOKYMEHTH, 10
TEKCTY MPOTOKOJIY HE BKIIIOYAKOTECA. [licnd BIZOMOCTEH Npo JONOBIAAYA CTABUTHCA
THPE 1 3a3HAYAEThCA:. "TEKCT AOMOBIAI (BUCTYMY ) AOJAETHCA IO MPOTOKOIY".

ITicna cmopa "BUCTVYIIMIIN" (MIKCYIOTBCA BHUCTYNH THX OCIO, AKI B3sUIH
y4acTh B OOrOBOPEHHI JOMOBLAL BHCTynH OQOpPMIAIOTECS Y MPOTOKOML I3
3a3HAYCHHAM I[OCai, MPI3BHII TA IHiMiAMIB (IHIiaTy IMCHI) IPOMOBLIB Y HAa3UBHOMY
BIAMIHKY, a TaKOXK 3 BUKJIQJICHHAM 3MICTY NUTAHHA Ta BIAMOBIACH HA HBOTO. 3MICT
BUCTYTIB BUKJIQJACTHCA Bl TPETHOI 0COOH OAHHHH.

IMicna  cnoa "BUPIIIIWIIN" ("VXBAJIMWIN", "TIOCTAHOBUWIIN")
(dIKCYeTbCA TPUHHATE PIICHHS 3 OOTrOBOPIOBAHOTO MWUTAHHA MOPAAKY JEHHOTO.
PimeHHs moBUHHE OyTH KOHKPETHHM 1 BKJIIOYATH CKIAJAO0BI, IO BLANOBLIANOTH HA
TaKi MMTAHHA. KOMY, IO 3pOOHTH 1 B IKHI{ CTPOK.

PilneHHs, M0 MICTATh KibKa MUTAHb, MOAUIAOTh HA MYHKTH | MIANYHKTH, SKI
HYMEPYIOTbCA apadcbkumu  uudpamu. ILANyHKTH HYMEpPYIOTbed LHOPaAMH 3
IOYKKOIO.

3.2.5.V pa3l Koau Ha 3aciJaHHl NMPUHMAETHCA PILICHHS MPO 3aTBEPUKCHHA
OOKYMEHTa, sKHil OOTOBOPIOBABCA Ha 3acijaHHi, weh IOKYMEHT JONAETHCA 10
MPOTOKOJIY | B HBOMY PpOOMTBCA MOCHJIAHHA HAa HOMEpP 1 JaTy MPOTOKONIy. 3a
HASIBHOCTI 1HIUMX AOKYMEHTIB, [0 PO3MIIAJANIMCS Ha 3acifanHi Ta pakT 0OroBopeHHsA
AKUX Oyso 3a(IKCOBAHO Yy TEKCTI MPOTOKONY, BOHU HYMEPYIOThCA apaOChKUMH
mudpamu (Joparok 1, Jomarok 2). Y BiONOBIOHMX NMYyHKTAX MPOTOKOJNY POOHTHCSH
MMOCHJIAHHS HA Il TOJATKH.

PekgiznT "BiaMiTka npo HasABHICTE JOAATKIB" HANPUKIHII TEKCTY MPOTOKOIY
HE 3a3HAYAETHCA.

3.2.6.IIpoTOKON MANMMCYETHCA TOJOBYKOYMM HA 3aciaHHl KOJETIaJbHOTO
OpraHy Ta CEKpETapeM.

B oxpemmx BuUmagkax MOPOTOKOJI MOXKYTb MIAMHCYBATH WICHH KOMICIi
(HanpUKIIag — MPOTOKOJI 3aCiJaHHs CTUTICHAIATBHOT KOMICIi)
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3.2.7.Jleski TPOTOKONM 3aciiaHb (TEXHIYHHX KOMITETIB, METOANYHUX,
CKCIIEPTHUX, HAYKOBHX paj 1| KOMICIH TOLIO), BIAMOBIOHO A0 TOJOXKEHb MPO LI
KOJIETIAJIbHIL OPTaHHU, MiUIATA0TE 3aTBEP/KEHHIO. Y TAKOMY pa3i MPOTOKOJ MOBUHEH
MaTH rpud 3aTBEPIKEHHA.

3.2.8 Konii npoTokomiB a00 BUTATH 3 HHX 3aCBLAYYIOTECS MEYATKOK 3
HAnUCOM « s DoKyMeHTIB» ab0o KpyIJow NeYaTkoK YHIBEPCUTETY 1 HAACHIIAIOTHCA
y pa3i notpedu 3aiHTEPECOBAHHM YCTAHOBAM, INOCAJOBHM 0C00aM, ITpaLliBHHKAM.

CnHCOK PO3CUIIKH CKNAaaE 1 MANHUCYE CEKPeTap.

3.3. Cnyxcbosi nucmu

3.3.1.Cnyx00BI JIMCTH CKIAAAIOTBECA 3 METON OOMiHY 1HPOPMALIEId MK
YCTaHOBAMH fIK:

- BIAMOBIAL PO BUKOHAHHS 3aBJAHb, BU3HAYCHHX B aKTAaX OPraHiB ACPXKaBHOI
BJIJIH, IOPYUYESHHSX BHIHX MOCATOBHX OCI0;

- BIAMOBIAI HA 3aIIUTH, 3BEPHEHHA, a4 TAKOK KOpecnoHAcHLUi10 BepxoBHoi Pagn
YkpaiHu,

- BIATIOBIAI HA BUKOHAHHS AOPYYEHb YCTAHOB BHIIOTO PIBHS,

- BIATIOBL/IL HA 3alIUTH HIIHX YCTAHOB,

- BIATIOBIAL HA 3BCPHEHHS IPOMAISAH;

- BIATIOBIAL HA 3aMUTH HA iHGOPMALIIO;

- IHIIIATHRHI JTHCTH,

- CYMPOBIAHI TUCTH.

3.3.2.Cny>x00BHi THCT OGOPMIIAETECS HA CHELIANBHOMY /IS JIUCTIB ONaHKY
dopmary A4 (210 x 297 miniMeTpiB). SKIIO TEKCT JIMCTA HE MEPEBHINYE CEMU
pAAKIB, MO>KE BUKOPHCTOBYBATHCE OnaHk opmaty A5 (210 x 148 MUTIMETPIB).

3.3.3.JInct Mae Taki PEeKBI3MTH. JaTa, peecTpamiiiHuil 1HACKC, MOCHJIAHHA Ha
peecTpaliiiHuil 1HAEKC 1 AaTy JAOKYMEHTA, Ha SKHH JacThCA BIATOBLAb, aJpeEcar,
3aroJIOBOK A0 TEKCTy, TEKCT, BiAMITKA PO HASBHICTH OoAarkiB (y pasi notpedn),
MIANUC, BIAMITKA NP0 BUKOHABLIS.

JlaToro nucTa € Jara HOro MiANMMCaHHS, SKa TOBHMHHA 30iratHcsd 13 AaTolo
peecTpallii BUXITHOI KOPECIIOH ACHILIi.

Juct, odopmnenuii Ha 6manky gopmary A4 (210 x 297 MITIMETPIB), IOBHHEH
MaTH 3arojIOBOK A0 TEKCTY, LIO BIOMOBIOAE HA MHUTAHHS "Ipo mo?".

3.3.4. OCHOBHUM PEKBI3UTOM CIy>kO0BOr0 JINCTA € TEKCT, L0, 9K MPaBUIIO,
CKIAHAETRECA 3 IBOX YACTHH. Y MEplliii 4acTHHI 3a3HA4acThCA MPUYHHA, MiAcTaBa abo
OOTPYHTYBaHHS MIACOTOBKH JIUCTA YH HABOJATHCA MOCHIAHHSA HA AOKYMEHTH, LIO
Oy MmMACTaBOK AN #WOro ckmageHHs. Jlpyra dYacTMHA BKIKOYAE BHCHOBKH,
MPOMO3HULLi, MPOXaHHs, PILIEHHS TOIIO, sIK1 PO3MILIYIOThCA 3 ad3aly.

Cnyx00BUH JTUCT PO3NOYMHAIOTH 13 3araJIbHONPHAHATHOT (OPMH 3BEPTaHHA
10 KOHKPETHOIO ajipecata - Moca0Boi 0CO0H, a 3aBEPIIYIOTH — 3aKIFOYHOK (OPMOIO
BUSBJICHHA BBIWIHBOCTI. Y TOMY pa3i, KOJIM MOcCagoBa 0coda, 0 SKOI JIHCT MOXKE
MOTPAIUTH HA PO3TTIAA, HEBLAOMA, JINCT aAPECYOTH O€3MOCEPEIHBO YCTAHOBI.

S mpaBuio, y IHUCTI MOPYIIYETHCS OAHE MUTAHHA.

TekcT NucTa BUKNAMAETHCA Bi NEPIIOi OCOOM MHOXHMHH 3 BHKOPUCTAHHSIM
CIIB: "TIPOCHMO TOBIZOMMTH..." "pO3'ICHIOEMO, 1I0..." ab0 BiJ TPETHOi 0COOH OOHUHHA

LU L]

- "MIHICTEPCTBO 1HGOPMYE...", "YIIPaBIIHHA BBA)KAE 3a JOLITbHE" .
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SIKINO JHUCT CKJIaACHO Ha OnaHKy MocafoBOi 0COOHM, TEKCT BHKIAJAETHCS BLI
nepmoi 0codn OgHUHY - "Tipoiy...", "IPononyo..." .

3.3.5.Cny>x00BI JUCTH MIANUCYEOTHCS BIAMOBIAHO A0 MYHKTY 2.3.22 mi€i
[HeTpykuii. ['epboBOIO NEYATKOIO 3aCBIOYYIOTHCA JIMILE TAPAHTIHHI JIACTH.

3.3.6.Cnyx00BHii JUCT Bi3ye BHKOHaBEllb, KU MIATOTYBaB HOro MpoeKkT. Y
TUCTI Mae OyTHM 3a3HAYCHO MPI3BHIIEC BHKOHABLSA Ta HoMep Horo tenedony. Ll
BIIMITKA IMPOCTABJIAETHCS B HHXKHIN YAaCTHHI apKylLia.

3.3.7. BHOcuTH Oyab-9Ki BUMpaBiIeHHS a00 JAOMOBHCHHSA B JIMCTH, IO OyJd

MIAMHCAH1, HE JO3BOJISICTHCS.

3.4. Jloxymenmu 00 3aCiOarHb KOACSIATbHUX OP2AHIE.

3.4.1.ITiarotoBka Ta OQOPMIECHHA MOKYMEHTIB 10 3aCilaHb KOJErlaJbHUX
OpraHiB TPOBOAATECA 3 METOK 3IIHCHCHHA [MOBHOBAXKCHb, IepeadadeHHux
IMOJIO’KEHHAMH ITPO 111 KOJIErianbH1 OpTraHH.

3.4.23acigaHHA  KOJETIAIBHUX OpPraHiB  IPOBOJATHCA  BIOMOBIOHO [0
3aTBEP/KEHUX TUIAHIB iX po0OTH Ta y pasi noTpebu. Y miaHi poOGoTH KONETianbHOTO
OpraHy 3a3HAUYAlOTHCA THMTAHHS, [0 TOBMHHI PO3MIAJATHCA, JAara po3IIsdy,
MPI3BUILE, IHIMIAMK (IHIUAN IMEHI) JOTOBLIa4a Ta HAMEHYBAHHS CTPYKTYpHOIrO
MiAPO3 ALY, AKHH rOTye JOKYMEHTH AJIA PO3TIAAY MUTAHHA KOJETiaNbHUM OPTraHoM,
CTPOK TOAAHHS JOKYMEHTIB.

[TpoekT miaHy poOOTH KOJETIanbHOTO OpraHy CKIaAacThesl CEKPETAPEM LIBOTO
OpraHy 3 ypaxyBaHHSM NPOIO3HLIHA CTPYKTYPHUX MMAPO3ILIIB.

KepiBHUKH CTPYKTYpPHHX MIAPO3AUIIB 3aBYACHO MOJANTH IS BKIKOYEHHS JI0
I1aHy poOOTH KOJNErianbHOTO0 OpraHy Mepeiik NMUTaHb, SKI BOHW BBAKAKOTH 3a
HeOOXIZIHE PpO3MMAHYTH Ha iioro 3acimanHi. Jlo mepemiky X0JacThed AOBIAKA 3
OOTPYHTYBaHHSM ITiACTAaB BHECCHHSA MHTAHHA HA PO3MJISA KOJETIAIBHOIO OpPrany.

3aTBEep/DKEHUI KONETIANBHUM OpPraHOM IUIaH pPOoOOTH AOBOJUTHECA O BLAOMA
YICHIB KOJIEralbHOIO OPraHy 1 KEPIBHHKIB CTPYKTYPHHX Miapo3AutiB. JlomaTkoBi
MUTAaHHSA 0 3aTBEP/UKCHOTO IMaHy POOOTH KOMNETIabHOTO OPraHy MOXYyTh OYTH
BKJIIOYCHI 3a PIIICHHAM Horo ronoBu. Cekperap KOIETIaJbHOTO opraHy iHpopMye
BCIX YIEHIB KOJIETIANBHOTO OPraHy Ta BIAMOBIAAJIBHHUX BUKOHABIUB PO BHECEHI 10
IUIAHY 3MiHH.

3.4.3. IOKyMEHTH 3 MUTaHb, [0 BHOCATHCS HA PO3MIAA KOJIETIAJIBHOTO OPrany,
MOBUHHI MOJABAaTHCA HE TMI3HINIE HDK 3a M'STh AHIB J0 3aCiIaHHsA, a y pasi
MPOBEICHHS MO3a4E€ProBOro 3acilaHHd - HE Mi3HIIE HiXK 34 OJHH ICHb. 3a3HAUYCHI
JNOKYMEHTH MICTATH!

IOTIOBIAHY 3alMCKY, aJpecOBaHy KOJErialbHOMY opraHy (y pasi notpedu), B
AKIH [PYHTOBHO BUKJIQJICHI MUTAHHA 3 BHCHOBKAMH 1 MPONIO3HLIAMM;

MPOEKT PpIMICHHS KOJEriaJlbHOIO OpraHy, 3aBi30BaHHH  KEpIBHUKAMH
3alHTEPECOBAHUX CTPYKTYPHHUX MIAPO3ALIIB, Ta AOKYMEHTH IO HBOIO (aHAIITH4HI
OOBIOKK, TaduuLi, JlarpaMM TOmIO), a Yy pa3i notpedbu - MPOEKT Hakazy
(pPO3NOPATKEHHA ),

OOBIOKY TMPO TOTOMKCHHA TMPOCKTY PIIIEHHA 13 3alHTEPECOBAHUMH
CTPYKTYPHUMH MIAPO3/LUTaMH Ta IHIIMMH YCTAHOBAMY,

CIMCOK 0¢Ci0, K1 3aMpOIIYIOTECS HA 3aCIIAHHA KOJIETIAIBHOIO OPraHy,

1HOI JOKYMEHTH, HEOOXI1JHI AJ PO3IIALY MHTAHb.
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3.4.4 JTJOKyMEHTH, MIATOTOBNEHI [UIL PO3MIAAY KOJIETIAJIBHUM OPraHoMm, a
TAKOK OJMH MPUMIPHHUK iX KOMIH 30epiraloThCsa y CEKpeTaps KOJIETIAJBHOTO OpraHy
a00 B MPOTOKONBHII YaCTHHI KONETIAIBHOTO OPraHy OKPEMO 3 KOKHOTO 3aCiIaHH4.

345Y pa3i OpoBeACHHS 3aKpPUTOTO 3aCiJaHHA KOJICTIAJIBHOIO OpraHy
(3aKpuTOro OOrOBOPEHHS OKPEMHX MHUTAHb) MIATOTOBKA JOKYMEHTIB 3IHCHIOETHCA 3
JOTPUMAHHAM TOPSAKY pPoOOTHM 3 JOKYMEHTaMH, L0 MICTATH iH(opmauio 3
OOMEKCHHUM JOCTYIIOM.

3.4.6.3a cBo€4yacHY Ta HaNEXHY MIATOTOBKY NOKYMEHTIB /Ui MPOBEIACHHS
3aCijaHb  KOJICTIAIBHOIO OpraHy BIANOBIJAIOTE KEPIBHHKH — 3alHTCPECOBAHHX
CTPYKTYpHUX MIAPO3ALIIB TA CEKpPETap KOJETIanbHOTO OpraHy.

3.4.7.Cekperap KOJETIAIbHOIO OpPraHy 3O1HCHIOE KOHTPOJIb 3a CBOCYACHUM
MOAAHHAM JOKYMEHTIB HA PO3MJIAM Ta MEPEBIPAE iX HA HAABHICTH Y IOBHOMY 00Cs31
Ta MPABHIBHICTE OGOPMIICHHA.

JIOKYMEHTH, MOJaH1 3 MOPYIIEHHIM YCTAHOBJICHOTO MOPSAKY 1 CTPOKIB, O
PO3CIAAY HE MIPUAMAIOTHCS.

3.4.8.ITpOTOKON KOXKHOTO 3aCiIaHHS KOJETIANBHOIO OpPraHy CKIAJacThesd 3
ypaxyBaHHAM BHMOT, 3a3HA4YC€HUX Y po3aim 3.2 wiei IncTpykuii.

3.4.9 PinieHHs KOJETIANBHUX OpPTaHIB YHIBEPCHTETY PEANi3yeThes IMUIIXOM
BUJAHHA Haka3y (pO3NOPAMKECHHS) PEKTOpa, SKMM BOHO BBOAMTECA B AIK0. Y pasi
noTpeOdH BUKOHABLAM Ta YCTAHOBAM MOXKYTh HAIOCHJIATHCH KOMIl MPOTOKOIiB abo
BHTATIB 3 HHX. BUTAMH 3 NMpOTOKOMIB OQOPMIIOIOTECA Ha BIAMOBIAHOMY ONIAHKY 1
3aCBIAYYIOTBCA MEYATKOK « i AOKYMEHTIB» a0 ITaMIOM «OpraHi3auiiHo-
AHAJIITUYHMI BT .

3.5 [oxymenmu npo caysnc6osi 8iopaodcents .

3.5.1 Peectpanito cny:kO0BHX BiIpsSIKCHb MpaliBHHKIB abo ocif, ki
3100YBaOTh OCBITY B YHIBEPCUTETI 3LHCHIOE OpraHi3aliiiHO-aHANITHYHHH BIUILL.

3.5.2.Y pa3i BUHUKHCHHA NMOTPeOM y HANpaBiCHHI MpaliBHUKA YHIBEPCHTETA
a0o ocolu, ska 3100yBa€ OCBITY, V BIAPSUKEHHA, IO OpraHizalliiiHO-aHaJITHYHOTO
BIZAUTY HAZAETBCA IiACTaBa A0 BIAPAMKEHHA (Haka3 abo muct MIiHiCTepcTBa
OXOPOHH 3A0POB’d YKpaiHW, 3alpoIICHHs B3ATH Y4acTh Y KOH(pepeHlii, 3aciiaHHI
TOILIO) Ta AOMOBIAHA 3aMMCKa HA iM'A PEKTOpa, B AKIH 3a3HAYACTLCS TIPO T€, KYAU, HA
AKAI CTPOK, 3 KO METOI BIIPAMKAETbCA IpauiBHUK a0o ocoba, ska 3a00yBac
OCBITY B YHIBEPCHTETI.

HomnoeigHa 3anucka Mae OyTH 3aBI30BaHA y pa3l BIAPAIKCHHS

KEpIBHUKA CTPYKTYPHOTO MIAPO3AUTY — 3acTYIHHKOM pekTopa ado
IPOPEKTOPOM 3 BIATOBIAHOTO HANIPAMKY AISJIBHOCTI,

3aBiyBaya kKadeapn — AEKAHOM BIAMOBIAHOTO (PAKYIBTETY Ta TPOPEKTOPOM 3
HAyKOBOi a0 HAYKOBO-TIE€IArOriyHoOi poboTH;

CIIBPOOITHUKA - KEPIBHHUKOM CTPYKTYPHOTO MIAPO3ALTY Ta MPOPEKTOPOM 3
HAyKOBOi a0 HAyKOBO-TIE€AAroriyHoi poboTH;

oco0n, sika 3100yBac OCBITY B VYHIBEPCHTETI - JCKAHOM BIATOBIJHOTO
(daKkyneTeTy Ta TPOPEKTOPOM 3 HAYKOBOI a00 HAyKOBO-IIEJArOri9HOI POOOTH.

Y pa3sl BIApAMKEHHA KEPIBHHKA CTPYKTYPHOrO MiAPO3AUTY, AOAATKOBO
HAZAETHCA 3asBa 3 MPOTMO3HULIEI0 OO0 MPU3HAYCHHA 0COOH, KA HA 4ac BIAPAIKCHHA
Oyae BUKOHYBaTH HOro mocaaoBi 000B’ I3KH.
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JlonoBiaHa 3amUcka pa3oM 3 TPOEKTOM HAKazy TMpO  BUAPAIKEHHS,
MIATOTOBICHHM OpPraHi3aliifHO-aHAIITHYHIAM BIIAUIOM, NEPEIAcThCA PEKTOPOBI Ha
pO3IIIAA, SIK MPAaBUIIO, HE MIZHIIIE HIXK 32 TPH A00H 10 NOYATKY BIAPAMKECHHSL.

353 dna peecrpamii BiAPAMDKEHb OPraHi3aliifiHO-aHATITHYHHM  BIAILUIOM
BEACThCS XKypHaI (Aoaarok 10).

3.5.4.Ilicnsg noBepHEHHS 3 BiAPSIKESHHSA MPALIBHUK FOTYE y TPUACHHHUHN CTPOK
MUCBEMOBHH 3BIT a00 MOBIAOMIISE KEPIBHHKOBI CTPYKTYPHOIO MiAPO3AUTY PO
pe3yNIbTaTH BUKOHAHHA 3aBJAHH, a TAKOX MOJA€E 3BIT MPO BUKOPUCTAHHS KOIUTIB Y
CTPOKH, BU3HAYCHI 3aKOHOJABCTBOM.

3.5.5.3BIT mpo BLAPA/KCHHA (BHKOHAHHS 3aBJAHHA) 3aTBEPIUKYETHCA
KECPIBHUKOM CTPYKTYPHOTO MiAPO3ALLY, 3BIT MPO BUKOPUCTAHHA KOIUTIB, HAOAHNX Ha
BIPA/KEHHS, BI3YETHCA 3a3HAUYEHHM KEPIBHUKOM, TICNS YO0 MEPEAAETHCA A
Oyxrantepii YHIBEPCUTETY.

4. Opranizauisi A0KyMEHT000Iry Ta BUKOHAHHS IOKYMEHTIB

4.1. Bumoeu wjooo payionanizayii 0oxymenmoobdiay

4.1.1.JTokyMeHTOOOIr YHIBEPCUTETY - L€ TPOXOJKCHHS JOKYMEHTIB B
YHIBEPCUTETI 3 MOMEHTY iX CTBOpEHHs ab0o OACprkKaHHA A0 3aBEPIICHHA BUKOHAHHS
ab0 BiAPABICHHA.

JIOKYMEHTH HE3aNeKHO BLA crnocoly (ikcalii Ta BIATBOPEHHs 1H(opMarlii
MPOXOJATH 1 ONPALUBOBYIOTECA B YHIBEPCHTETI HA €OWHHX OpPTraHi3aliifHHX Ta
MPaBOBUX 3aCajaxX OpraHizallii JOKyMEHTOOOIrY.

4.1.2. EdexTuBHa opraHizauiia JOKYMEHTO00Iry nepeadayac:

MPOXOKEHHA TOKYMEHTIB B YHIBEPCHTETI HAHKOPOTIINM MIUIAXOM;

CKOPOYEHHS KUIBKOCTI IHCTaHLIi, OO0 SKUX MMOBHHHI HAOXOOUTH JOKYMECHTH
(HampUKJIaj, M 9ac NOroKEHH ),

OJHOPA30BICTb  OmMEpamiii 3  ONPaLOBAHHA  JOKYMEHTIB, YHHKHCHHA
AyOMOBaHHSA MiJ 9ac poOOTH 3 HUMH;

LUEHTPAII3AI0, 30CEPEMKEHHA 3OIMCHCHHA OJHOTHUIHHX oOnepamii 3
JOKYMEHTaMH B OTHOMY MICII];

palioHaJIbHE PpO3TAIlIyBaHHS B YHIBEPCUTETI CTPYKTYPHHX [MMAPO3IUIIB |
poOOYHX MICLb.

4.1.3.ITopanok TOKYMEHTOOOILY PETIaMEHTYEThCS LIEK  [HCTpyKIi€t,
pernaMeHToM poOOTH YHIBEPCHUTETY, MOJOKCHHAMH PO CTPYKTYPHI MAPO3IALUIH,
MOCAJOBHMH IHCTPYKLUISIMH.

4.1.4.0co6mmBOCTI Oprafizanli eJIeKTPOHHOTO JOKYMEHTOOOITY BU3HAYAKOTHCA
3 ypaxyBaHHAM BHMOI HOPMAaTHBHO-TIPABOBHX aKTIB Y 1iif cgepl, 0 MAOTh BHILY
IOPUOHMYHY CHJTY, a TAKO)K XAPAKTEPUCTHK TEXHIYHHX 1 MPOTPaMHUX 3acoOIB, MIO
(YHKLIOHYIOTE B Y HIBEPCHTETI.

Y pa3l BOpOBaIKCHHS B YHIBEPCHUTETI CHCTEMH aBTOMATH3auii OUIOBOJACTBA
a00 CHCTEMH €NEKTPOHHOTO AOKYMEHTOOOIrY OpraHisauiifHO-aHAMITHYHHA BIAALT
pa3oM I3 CTPYKTYPHHM MiAPO3ILUIOM, 10O BIATIOBIAA€E 3a aBTOMATH3ALI0, PO3podise
pernaMeHTH po0OTH 3 AOKYMEHTAMH B €1ECKTPOHHII (POPMI.
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Oprasizamia TOKYMEHTOOOITY Yy pa3l 3aCTOCYBaHHs 3acO0IB aBTOMAaTHU3allil
OUTOBOACTBA MOBMHHA 3a0€3MEUNTH CYMICHICTh TPAJHLIAHOIO Ta aBTOMATH30BAHOTO
croco0y OMpallOBaHHS JOKYMEHTIB 13 MOXJIHBOCTAMHU 3aco0IB  aBTOMAaTH3alli
OUTOBOACTRA.

4.1.5.B YHIBEpPCHUTETI 3aCTOCOBYEThCS TpaAMLiiHA CUCTEMa UIOBOJACTBA 3
YacTKOBOIO aBTOMAaTH3alliclo (€nekTpoHHa ©Oa3a JaHHX BXIAHOI, BHXIAHOI
JOKYMEHTAI[li, PeecTp HaKa3iB(pO3NMOPAMKEHb) 3 OCHOBHOI Ta aaMiHICTPAaTHBHO-
rOCTOAAPCHKOT MIATBHOCTL).

4.2, Obaix 0bcaey 0okymenmoobizy.

4.2.1.06¢car HOKYMEHTOOOIry YHIBEPCHTETY - L€ CyMapHa KUIbKICTb
OTPUMAHHX (BXIOHHX) 1 CTBOPEHHX B VYHIBEPCHUTETI (BHYTPIMIHIX, BHXITHHX)
JOKYMEHTIB 3a MEeBHUIA Mepioa (KBapTall, pik).

4.2.2 TlinpaxyHOK KUTBKOCTI JAOKYMEHTIB 3/IHCHIOETHCA 3a PeecTpalliiiHUMU
¢dhopMaMH B MICIAX iX peecTpauii.

3a omuHMLE OONIKYy O€peTbes IOKYMEHT. PO3SMHOXKEHI ITPUMIPHHUKH,
OTIpalbOBaHI OpraHizauiiiHO-aHAIITUYHUM BiAOUIOM, MiAPAXOBYIOTECS OKPEMO.

OO0k JOKYMEHTIB MOKE 3[LICHIOBATUCA K 33 YHIBEPCUTETOM B LILIOMY, TaK 1
34 KOXKHHM CTPYKTYPHHM MIAPO3JIIOM, 3a TPYHNOK JOKYMEHTIB. OKpemo
MiAPAXOBYKOTHECA 3BEPHEHHS TPOMAJSH, 3alIUTH Ha 1H(POPMALIFO.

4.2.3 PesynbraTd  OOMIKY JOKYMEHTIB Y3araJIbHIOKOTECA — OpraHi3alliiiHo-
AHAMITHYHUM BIAOUIOM 1 [OJAIOTBCS PEKTOPOBI Ui  BXKUTTA 3axXOJIB  AJiA
yIOCKOHAJIEHHS POOOTH 3 JOKYMEHTAMHU.

4.2 4 IlipcymkoBi gaHi OOJIKy 0OCAry HJOKYMEHTOOOIry TMOJAlOThCA B
TaOnuyHiii popmi (roxatok 11).

4.3. Iputivanna ma nepeurne OnpayioeaHH OOKYMEHMIE, o HAOX00amb 00
Ynieepcumemy.

4.3.1.JTocTaBka JOKYMEHTIB 10 YHIBEPCUTETY 3MIHCHIOETHCA, SIK MPABHUIIO, 3
BUKOPHCTAHHAM 3aC00IB IMOIITOBOTO 3B'A3KY 1 €JICKTPO3B'A3KY, a TAKOK KYP' €PCBKOIO
Ta (PENB €TEPCHKOIO CITYKO010.

ITowToro Ta uepe3 Kyp'epcbky Cay:kOy  JOCTaBIAETBLCA  NHCBMOBA
KOPECIIOHAEHIiA, TOINTOBI KapTKH, OaHAeponl, ApIOH1 MAKETH, a TAKOK MepPIoAHYHI
JAPYKOBaH1 BUAAHHS.

KananmaMu eneKkTpo3B'sA3Ky JOCTABIAIOTHECA. TEJECrPaMH  (TelaeTaimorpamu),
(axcorpamu, TenepoOHOTpaMH, TOKYMEHTH B €JIEKTPOHHIM (opMi.

4.32.Y¢cli JOKYMEHTH, 100 HAAXOAATh OO0 YHIBEPCUTETY, MNPUIAMAIOTHCS
LIEHTPAlI30BaHO OpraHi3aliiHO-aHANITHYHNM BIIILIOM, 32 BHHATKOM:

¢dakcorpam, tenegoHOrpaMM, AKI MOKYTb OyTH HPHIHATI Ta PEECTPYIOTHCA
CEKPETAPEM PEKTOPA,

OCAKMX JOKYMEHTIB B CHCKTPOHHIH QOpMI, AKI MOXKYTh HAAXOAMTH Ha
ENIEKTPOHHY aAPECY CTPYKTYPHHUX MIAPO3ALUIIB YHIBEPCHTETY, MICI YO0 HAJAATHCS
IO OprafizanifiHO-aHAIITHYHOTO BiAOUTY.

PexoMeHIOBaHa, CTEIiajibHA Ta KOPECHOHACHIUSA 3 OrOJOIIEHOK IIHHICTIO
MPUIMAETBCA MiA PO3MUCKY B XKYPHAJIL, peecTpi ab0 MOBIAOMIICHHI ITPO BPYYCHHS.
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VY pa3i HAAXOMKEHHA KOPECMOHACHIIT 3 BIAMITKOK "TepMIHOBO" (PIKCYETHCH
He JIMILE JaTa, a i TOJUHHU Ta XBUIMHUA AOCTABKH.

¥ pasi NOIKOUKEHHSA KOHBEPTa pOOUTHCS BIAMOBLAHA BIAMITKA Y MOLITOBOMY
peecTpi.

JlokyMeHTH, 10 HamiiIuId y HepoOoumii 4Yac, NpUMaAIOTBCA 4YEProBUM
MPALBHUKOM YHIBEPCUTETY

4.3.3.B opranizauiifiHo-aHATITHYHOMY BiJIiIl PO3KPUBAKOTHCA BCI KOHBEPTH,
3a BUHATKOM THX, 110 MAKOTh HAMUC "OCOOHUCTO".

4.3.4 KonBepth 30epiratoTbes 1 JOOAKOTHCA A0 AOKYMEHTIB Y pa3i, KOJIH JIUIIC
3a KOHBEPTOM MOKHA BCTaHOBHTH aJpecy BIANPABHHKA, 4YaC BIATIPABICHHA Ta
OJCP)KaHHA OOKyMEHTa al0 KOJHM Y KOHBEPTI BIACYTHI OKPEMI AOKYMEHTH YH
BCTAHOBJICHO HEBIAMOBIAHICTE HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HAYCHUM Ha
KOHBEPTI, a TAKOK aAPECH1 SAPIHKH PEKOMEHIOBAHNX KOHBEPTIB 1 MAKETIB.

Y pasl BUSBINECHHS BIACYTHOCTI IOJATKIB, 3a3HAYEHUX V JOKYMeHTI, alo
OKPEMMX apKYIUIB, a TAKOK MOMIJIOK B 0()OPMJICHHI JOKYMEHTA, 110 YHEMOKITUBITIOE
ifOoro BHKOHAHHA (BIACYTHICTH MIANHCY, BIAOUTKY MEYATKH, TPU(]Y 3aTBEPIKEHHA
TOIIO) JOKYMEHT HE PEECTPYETHCA 1 BIAIPABHHUKOBI HAACHIAETHCA TTHCHbMOBHI 3aMHT
a00 HOMY MOBIAOMJIAETECS Mpo 1e TenedoHoM. IIpu pOMY Ha TOKYMEHTI POOUTHCA
BIATIOBIZHA BIAMITKA 13 3a3HAYEHHAM AATH 3amuTy (PO3MOBH TenedOHOM), MOCaan Ta
nmpi3BuIa 0coOM, sAKii 3po0ieHo 3anMT, MAmUCy, iHImiaaiB (IHiUiamy iMeHi) Ta
Mpi3BHLIA OCOOH, IO 3A1HCHINA 3aMuT.

Y pa3l BIOCYTHOCTI a00 HEULUTICHOCTI BKJIAAEHb, MOIIKOIKCHHS KOHBEPTA,
YIMaKyBaHHs, M0 MPHU3BETO M0 HEMOXXIMBOCTI MPOYMTAHHS TEKCTY JOKYMEHTA,
CKIAHAETECA AKT Y ABOX NpuMipHHKaX. OAMH MPUMIPHHK aKTa HAACHUIIAETHCA
BLANTPaBHUKOBI, IHIIHI - 30€pIracThCA B OpraHi3amiifHO-aHATITHYHOMY BLUILIL.

4.3.5. Hagicnadi He 3a aApeco0 AOKYMEHTH MOBEPTAKOTLCA BIAIPABHUKOBI 6€3
IX po3rIany.

4.3.6.0akT 1 paTa HAOXOMKEHHA AOKYMEHTA A0 YHIBEPCHUTETYOOOB'A3KOBO
(IKCYHOTBCA 32 TpaBWIAMH, 3a3HAUYEHUMH B NYHKTI 2.3.31 miei [HcTpyKIii.

4.3.7 Enektponni  Hocli  iHpopMauii  0O0OB'A3KOBO  NEPEAAOTBCA [0
VYHIBepCUTETY i3 CYNpOBLAHMM JUCTOM. [lin wac mpuilMaHHA TakuX JOKYMEHTIB
OTIPALBLOBYETHCS TUIBKH CYNIPOBIAHUHA JIHCT.

438Y pa3si HAAXOMKCHHA [OOKYMEHTIB, HAIICIaHHX Tenedakcom,
MEPEBIPAEThCA 3arajlbHa KUIBKICTh apKYIIIB Ta BIAMOBIAHICTB iX TIH KUIBKOCTI, LIO
3a3HAYCHA HA MEPIIOMY apKYIIi, a TAKOXK HAJIC)KHA SIKICTh APYKY. Y pa3l OJCpyKaHHS
(aKCUMUTBHOIO TOBLAOMJICHHS HE B TOBHOMY 00cA31 a00 3a HasBHOCTI TEKCTY
HEHAJIC)KHOT AKOCTI JOKYMEHT HE PEECTPYETHCH 1 IPO Le 000B'A3KOBO 1HPOPMYIOTH
BLANPaBHUKA.

4.4. Ilonepeonin po3eniad OOKymenmie.

4.4.1.JI0OKyMEHTH, aApECOBaHI PEKTOPOBI YHIBEPCUTETY, a TAKOXK TaKI, B SIKHX
HE 3a3HAYEHO KOHKPETHY MOCaA0BY 0co0y a00 CTPYKTYPHHH MIAPO3ALT K aapecar,
MiAJIATaOTE NONICPEAHBEOMY PO3IIIAAY B OpraHizaliifHO-aHATITHYHOMY BLOILIL.

4.4.2 MeToK MOMEPENAHBOr0 PO3MNAAY MOKYMEHTIB € BHOKPEMJIEHHS TaKuX,
mo noTpedyioTh OOGOB'A3KOBOTO  PO3MIAAY PEKTOPOM  YHIBEPCHTETY, MHOTO
3aCcTyNHUKaMH abo TIPOPEKTOpaMy, BIATOBIAHO A0 HANIPAMKY iX AISUIBHOCTI.
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OO0B'I3KOBOMY PO3IJIAY PEKTOPOM YHIBEPCUTETY IMIIATAlOTh aKTH OPraHiB
OepKaBHOI BJIAJM Ta OOPYYCHHSA BHIIMX [MOCAJOBHX OCIO, 3alMTH, 3BEPHCHHA, a
TAKOK KOpecmoHAeHII BepxoBHoi Paau VYkpainu, Aaminictpauii ITpesunenra
Yxpainu, KaGinety MiHICTpiB YKpaiHH, 1HIIMX LEHTPAIBHHX OpPraHiB Aep:;KaBHOI
BJIaAd, MIHICTEpPCTBA OXOPOHU 3[0POB’ A YKpaiHM, IHIIUX MIHICTEPCTB Ta BIIOMCTB,
KpIM TOro, KOPECNIOHACHIIA, 0 HAAXOAUTH BiJ YCTAHOB BHILOTO PiBHS, PILICHHS
OpraHiB MICLICBOTO CAMOBPSAYBAHHA, a TAKOXK HAWBAKIWBIMI JOKYMCHTH, SAKI
MICTATH 1H(OPMALIIO 3 OCHOBHHX MHUTaHb AUUTBHOCT] YHIBEPCUTETY 1 NOTPEOYIOTH
BUPILICHHS 0€310CEPEOHBO PEKTOPOM.

[HIN MOKYMEHTH MEPENArOThCA 3acTyMHHKAM pekTopa a0 MpopeKkTopaM
BIATOBIIHO 10 iX (PyHKLIOHATBHUX OO0B'A3KIB.

4.4 3 TlonepenHii po3risa AOKYMEHTIB MOBHHEH 3/1ICHIOBATUCH Y JCHB
HaAXOMKEeHHS ab0 B mepumii HACTymHWil poOOYMHA ACHb y pa3i HAOXOMKEHHSA iX
Micas 3aKiHYE€HHS po0OYOro JHA, Y BUXIHI Ta CBATKOBI HEpoOoui AHI. JIopy4YeHHs
YCTaHOB BHLIOTO PiBHA, TEJIErpaMH, TeJeOHOTPaMH PO3TIIANAIOTHCS HETaiHO.

444T1lin 4Yac MONEPEAHBOTO PO3MIAAY JOKYMEHTIE  BPaxOBYHOTHCH
MOBHOBAKCHHA CYO'€KTIB PO3INAdy KOpPECMOHACHUIl, nepeadaycHl y MOJOKEHHIX
Mpo CTPYKTYPHI MIAPO3ALUTH, PO3MOPAAYMX AOKYMEHTaX NpO PO3NOALT OOOB'S3KIB
MK PEKTOPOM YHIBEpCHTETY, HOTO 3acTYMHMKAMH Ta TPOPEKTOPaMH, TOCAJOBHX
IHCTPYKLISX, HOMEHKIIATYPI CIIPaB, CXEMI TPOXOIKCHHA JOKYMEHTIB.

4.4.5.Ha crazaii nonepeAHsOr0 po3risiay 3AIHCHIOETBCS BLAOIP JOKYMEHTIB,
IO HE MIAIATAIOTh peecTpanli opraHi3auiiHO-aHATITHYHUM BiadiioMm (moaatok 12),
a TaKOX TaKHX, IO MEPEAAIOTHCS AN peecTpallii CTPYKTYPHHM IMLAPO3/UIaM.

4.5. Peecmpayia ooxymenmie.

4.5.1.Peectpauisd AOKYMEHTIB NOJIArac y BEACHHI 3aMUCy OOMIKOBUX JAHHX PO
JOKYMEHT 3a BCTAHOBJCHOK peecTpaliiiHo (opMOK, kUM (IKCYeThCH (PakT
CTBOPEHHA, BIANpPAaBICHHA a00 OJEpPKaHHA AOKYMEHTA HUIAXOM MPOCTABJICHHA Ha
HbOMY PEECTpAllifHOrO IHAEKCY 3 NOAANbLIIMM 3alHCOM Yy 3a3HA4YeHHX (opMax
HEOOXIAHUX BIAZOMOCTEH TPO AOKYMEHT. PeecTpaiiss AOKYMEHTIB MPOBAJUTHCA 3
METOK 3a0e3MedeHHs iX OOMIKy, KOHTPONK 3a BHUKOHAHHAM 1 ONEPATHBHUM
BUKOPUCTAHHAM HAfBHOI B JOKYMEHTax iH(popMaLii.

PeecTpy1oTeCa JOKYMEHTH HE3aIe)KHO Bil COCOOY iX OOCTABKH, NEpeaayl 9u
CTBOPEHHAL.

4.5.2 Peectpanida BXIAHMX OOKYMEHTIB - aKTIB OPraHiB OCPKaBHOI BIAJH,
JOPYYEHb BHUIIMX TOCAAOBUX OCIO, 3amuUTIB, 3BEPHEHb, a TAKOX KOPECIOHACHIUI
BepxoBnoi Pagn Ykpainu, AaMinictpauii [Ipesngenta Ykpainn, Kabinery MiHicTpiB
Ykpainu, MIHICTEpCTBA OXOPOHH 3/I0POB’s YKpaiHH, TOKYMEHTIB, [0 HAMIANLIHN Ha
PO3IIAA peKkTopa YHIBEPCUTETY, HOro 3aCTYMHHUKIB Ta MPOPEKTOPIB MPOBOAUTHCA
LCHTPAII30BAHO OPraHi3alliiiHO-aHATITHYHIM B1UILIOM,

Peectpanis BUXIAHHX AOKYMEHTIB — HAKa3iB (PO3MOPAMKEHB), JIUCTIB 3a
MANHCOM PEKTOpa, HOro 3aCTyIMHUKIB, MPOPEKTOPIB, 3AIHCHIOETECS LEHTPATI30BAHO
OpraHi3auiifHO-aHATITHYHHM Bl JAUIOM.

[HII AOOKYMEHTH, WO CTOCYKOThCA HAmpsMIB AIAABHOCTI CTPYKTYPHHUX
MAPO3OUIIE YHIBEPCUTETY Ta BUKOHYIOTBCA HAMH, MOXYTH PEECTPYBATHCA B LIMX
CTPYKTYPHHX IMIAPO3A1IAX.
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Miciie peectpailii HakasiB (pO3NOPA/KEHb) BH3HAYEHO Y JOJATKYy 9 i€l
[HCTpYKyLii.

JIOrOBOpH pEECTPYIOTBCA B TMOPAAKY, BH3Ha4YeHOMY B IlonoskeHHI mpo
OOTOBIPHI 3000B’ A3aHHA XapKIBCHKOr0 HALIOHATIBHOIO MEOHYHOTO YHIBEPCHUTETY.

Peectpanii miuidraloTh JOKYMEHTH, CTBOPEHI B YHIBEPCHTETI - JOBIAKH,
JIOTIOBIAHI 3aIIHCKH, 3asBH TOIO, a CaMe -

OOTIOBIAHI 3alHCKH, AaAPECOBAHI Ha IM’A PEKTOpa PEECTPYIOTBCA B
OpraHizalifHHO-aHAIITHYHOMY BLIUTLTI

apxiBHI JOBIIKH PEECTPYIOTBCA B apXIBi;

JIOBIAKK 3 MHTAaHb HABYAHHA — 3a MICIIEM CKJIAJaHHs - B JIEKaHATax,
MeanyHoMy Koteaki, HapuaabHO-HAyKOBOMY 1HCTUTYTI MICJISAUIIIOMHOT OCBITH,

JOBIAKY 3 (DIHAHCOBUX NMHUTAHB — B OyXraurepii i T.1.

4.5 3. JIOKyMEHTH pPEECTPYIOThCA JIMIOE OJWH pa3. BXiOHI - V [ACHb
HAAXO/DKEHHs a00 HE TMI3HINIE HACTYNHOTO MAHSA, FKIIO0 AOKYMEHT HAAIHIIOB Y
HepoOOUmii yac, CTBOPIOBAHI - v ACHB MAMUCAHHS ab0 3aTBePIKCHHS.

Y pasl nmepedadi 3apeecTPOBAHONO AOKYMEHTAa 3 OIHONO CTPYKTYPHOTO
MAPO34ITY OO0 IHIIOTO HOBHMH peecTpauiiHHil IHOAEKC Ha OOKYMEHTI HeE
MPOCTABIAETHCA.

4.5.4. JIOKyMEHTH PeECTPYIOTBECS 3a TPYNaMH 3aJICKHO BiJ HA3BH BHAY, aBTOpa
1 3MiCTy JOKYMeHTIB. Hampuknaa, OKpeMo peeCTPYIOThCA:

aKTH OPTaHIB JEP>KaBHOI BIAIN Ta AOPYUYEHHS BHIIUX MOCAAOBUX OCIO, 3aNHTH,
3BEPHEHHS, a4 TAKO)K KOpeCcnoHAeHUis BepxoBHoi Pagu YkpaiHu, o HagHAOUIM o0
YHIBEpPCHTETY;

HAKa3H (PO3MOPAIKEHHA) 3 OCHOBHHX NMHTAHB AISNIBHOCTI YHIBEPCHUTETY,

HaKa3u (PO3NOPAAKECHH) 3 aAMIHICTPAaTUBHO-TOCIIOAAPCHKUX NUTAHB;,

HAKa3H 3 KaZPOBHUX MUTAHb {0COOOBOro CKIagy NpaLiBHUKIB, CTYACHTIB, 0CI0,
mo 3A00YBalOTh OCBITY B VHIBEPCUTETI) (BLAMOBLAHO A0 iX BHJIB Ta CTPOKIB
30epiraHHs ),

aKTU peBi3il (PIHAHCOBO-TOCHOAAPCHKOL AIANIBHOCTI,

OyxranTepchKi JOKyMEHTH,

3adBKH Ha MaTEPIaIbHO-TEXHIYHE MOCTaYaHHA,

CIIy»kOO0BI JIUCTH,

3BEPHEHHS IPOMAJSH;

3aMUTH Ha IHPOPMALIFQ.

4.5.5.®akcorpamu (namepoBi KOmii JOKYMEHTIB, MEPEeAaHl 3 BUKOPUCTAHHAM
3ac001B (PAKCUMUTBHOIO 3B'A3KY) PEECTPYIOTHCA OKPEMO BIJ IHIIUX JOKYMEHTIB.

4.5.6. JIOKyMEHTH, MO NEPEAAIOTHCA CICKTPOHHOIO IOMITOK Y CKAHOBAaHIH
¢dopmi 6e3 €NEKTPOHHOrO HUPPOBOTO MIAMUCY, PEECTPYIOTHCS OKPEMO BLA IHIIMX
JOKYMEHTIB 13 3a3HAUCHHAM €JICKTPOHHOI apecy BIAMPABHHKA Ta agpecara.

OpuriHan AOKyMEHTa, SKUH HaalifinoB Biapasy mnicng ¢akcorpamu ado
CIICKTPOHHOI0 [MMOIITOK) B CKAHOBaHIi (opMi, peecTpyeTbes Yy  BIAMOBIAHHX
peecTpauiiHuxX opMax BIAMOBLAHO A0 MYHKTY 4.5.1 wiei IHCTpyKii.

457 1lig yac peecTpamii AOKYMEHTY HAOAETBCS YMOBHE TIO3HAYCHHS -
peecTpauiiHui 1HAEKC, AKHH O(GOPMIIIOETBCA BIAMOBIAHO A0 MYHKTY 2.3.9 wmiei
[HCTpYKLii.
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458. B VHIBEPCHTETI 3aCTOCOBYETECS >KypHalIbHA (opMa peecTpai
JOKYMEHTIB 3 OAHOYacHHM (opMyBaHHSAM OaHKy peecTpauiiiHHX JaHHX B
€IEKTPOHHOMY BUTJIA/L (€IEKTPOHHOI KAPTOTEKH PEECTPALIIIHUX KapTOK).

459, Ilip yac peecTpauii AOKYMEHTIB [MpaLIBHHK OpraHi3aliiiHo-
AHANMITUYHOrO BIAAUTY 3aOBHIOE BIATOBLAHI Tpadu >KypHaTy peecTpalii (A0AaToK
13) Ta 3amoBHIOE €NEKTPOHHY (POPMY peecTpaliiiHO-KOHTPOIBHOI KApPTKH (BBOJUTH
HEOOXIAH1 BIOOMOCTI IPO JOKYMEHT)

4.5.10 PeecTpalliiiHO-KOHTPOJIbHA KapTKa BHUBOJAUTHCS Ha MaNepoOBHIl HOCIH 1
PO3APYKOBYETBCA Y JBOX MMPUMIPHHMKAX: OOHH TNPHMIPHHK PO3MIIIYETBCH Y
KOHTPOJIBHIH KapTOTeLl, APYrHii — MEPEAAEThCA BUKOHABIO Pa3oM 13 JOKYMEHTOM.

Kaptku BuroroBnsaiorbed Ha manepi popmary AS (210x148 munimeTpis).

4511 1na peectpaiii BCIX KaTeropiii JOKYMEHTIB O(QOPMIKETHECA €IMHA
peecTpauiiiHO-KOHTpoJIbHA KapTka (goaarok 14). Ilopagok 3amOBHEHHA PEKBI3UTIB
peecTpalifiHO-KOHTPOJIBHOI  KapTKU  HABOAMTBCS Y pojatky 15, Tlepenik
00OB'A3KOBUX PEKBI3HUTIB PEECTPALIMHO-KOHTPOJBHOI KapTKH y pa3i moTpedu Moske
OyTH TOMOBHEHUIT IHIIUMH PEKBI3UTAMH.

4.6. Opeanisayia nepeoadi OOKyMeHmie ma ix 6UKOHAHHAL.

4.6.1.Ina 3abe3mevyeHHs PUTMIYHOCTI POOOTH Ta CBOE€YACHOTO BHKOHAHHA
JOKYMEHTIB B YHIBEPCUTETI YCTAHOBRJICHI TOAMHU Nepeaadi JOKYMEHTIB Ha PO3MIAj
kepiBHUUTBY: 10.00, 16.00 KO>XXHOTO IHS, a B CTPYKTYPHI NIAPO3ALUTH — BiApa3y MICis
iX po3rnaay. TepMiHOBI JOKYMEHTH MEPEAAIOTECA KEPIBHHLTBY HETaHO.

4.6.2.3apeecTpoBaHl NOKYMEHTH MEPENAIOTBCA HA PO3MIAA  KEPIBHHLTBA
YHiBepcuTeTa Y OCHb iX HAAXOMKEHHA a00 HACTYMHOro pobodyoro AHA y pasi
HAXO/DKEHHS JTOKYMEHTIB Y HepoOounii yac. Tenerpamu, TenedoHOrpaMu Ta 1HIII
TEPMIHOBI JOKYMEHTH IEPEIAIOTHC HEraiHo.

4.6.3.JIOKyMEHTH, PO3CJAHYTI KEPIBHULTBOM YHIBEPCHTETY, MOBEPTAIOTHCS 3
BIATIOBITHOIO PE30IIOLIEI0 A0 OPraHi3aliiHO-aHATITHYHOTO BIAAUTY, AKUH 3O1HCHIOE
nepeaayy A0KYMEHTIB HA BUKOHAHHAL.

4.6.4. JIOKyMEHT, BUKOHABLAMH SKOTO € KUIbKA CTPYKTYPHHX IMIZPO3ALIIB,
MOke OyTH mepefaHuii BUKOHABIAM Yy MOPAAKY BH3HAYEHHs iX B PE30MIONil abo
OJHOYACHO Y BHUIVIAAI KOMIH 3 MepeJadyerd OpHTIHAY TOJIOBHOMY BHKOHABLIO,
BU3HAYCHOMY B PE3OMIOLii TEPILINM.

4.6.5.®@akt nmnepenadl  JOKYMEHTIB BHKOHABIAM  (PIKCYETBCA  MUIAXOM
MPOCTABJICHHs BiANOBiAHOI BigmITKH B JKypHami peecTpamii Ta €ISKTPOHHIM
peecTpariiiniid  GopMi 13 3a3HAYCHHAM 1H(OPMALIli PO BUKOHABIIB, IKUM MEPEAAHO
OpHUTiHAN JOKYMEHTA Ta HOTO KOIIIi.

4.6.6.[lepenava TOKYMEHTA 3 OJHOTO CTPYKTYPHOTO HIAPO3AUTY O IHIIOTO B
00O0B'A3KOBOMY MOPAIKY 3AIACHIOETECA Yepe3 OpraHi3aliiHO-aHATITHYHHHA BIOALT, B
AKOMY OYyJI0 3apeeCTpOBAHO AOKYMEHT.

4.6.7.JJOKyMEHTH, BUKOHAHHS AKUX nepedyBac Ha KOHTPOJI, IEPEAAIOTECA A0
IHIUX CTPYKTYPHUX MIAPO3AUIIE a00 1HIIMM BHKOHABISIM TUIBKU 3 TMOBLAOMIICHHAM
PO L€ OpraHi3aliiHO-aHATITHYHOTO BIAILTY.

4.6.8.Ilepenava NOKYMEHTIB Y MEXaxX CTPYKTYPHOrO MIAPO3ALTY 3A1HCHIOETHCS
gepes ocoly, BIANOBIIANBHY 32 IJIOBOACTBO B CTPYKTYPHOMY IiAPO3ALII.
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4.6.9.00n1K TOKYMEHTIB, [0 NEPEIATHCA 3 OJHOTO CTPYKTYPHOTO MIAPO3ALTY
OO0 IHIIOTO, 3AIHCHIOETBCS ILIIAXOM TPOCTABICHHA BIANIOBIOHMX BIOMITOK Y
peecTpaliiiHux gopmax, 9Ki BEAE OpraHi3allifHO-aHATITHYHNI BLIL.

4.6.10.BianoBigaNbHICTh 32 BHKOHAHHSA JOKYMEHTA HECYTh 0COOH, 3a3HAYCHI Y
pO3NOPAAUOMY NOKYMEHTI, PE3OJIFOLLl KEPIBHUITBA YHIBEPCHTETY Ta MPALlIBHUKH,
AKUM Oe3MoCepeaHbO AOPYUYEHO BUKOHAHHS.

I'onoBHWI BHMKOHABELL OPraHi3oBye poOOTY CHIBBHKOHABLIB, 30KpeMa
BH3HAYAE€ CTPOKH TNMOJAHHA HUMU NPONO3ULLH, NOPAAOK MOTOKEHHS 1 MIATOTOBKH
MPOEKTY AOKYMEHTA.

CniBBHKOHABIII BIAMOBIAAKOTH 3a MATOTOBKY HA HANEKHOMY PIBHI Ta
CBO€YACHE TIOJAHHA TOJIOBHOMY BHKOHABLIO TPOMO3ULIN. Y pa3i HECBOEYACHOTO
MOJAHHA MPOMO3MIii CHIBBUKOHABIAMH TOJIOBHMII BHKOHABEUb IHPOpPMye Mpo LE
KEPIBHUKA, IKUI HAJAB JOPYUCHHS.

BukoHaHHs NOKYMEHTa mepeadavac 30MpaHHA Ta ONpalloBaHHA HEOOXITHOI
iH(opMaLii, mMAroTOBKY INMPOCKTY BIANOBIAI HA AOKYMEHT YH HOBOTO AOKYMEHTA,
iioro OQOpPMICHHS, V3TO/PKEHHsA, TMOJAHHA /A TMINHCAHHA (3aTBEPUKCHHSA)
PEKTOpPOBI YHIBEpCHTETa, HOro 3acTynmHHKaM a®0 mnpopekTopaM, a y OCAKHX
BHMAAKaX - KEPIBHUKOBl CTPYKTYPHOrO NIAPO3AUTY, a TaKoX y pasi morpedu -
MiATOTOBKY IJIsA MIEPECHIAHHS afpecary.

4.6.11.IliaroToBKa JOKYMEHTA MOYMHAETHCA 31 CKIAgaHHA HOro mpoekrty. Ilpu
[IbOMY BHKOHABEIb MOBHMHEH BpAaXyBaTH 3MICT paHIlIe BHAAHUX JOKYMEHTIB 1
YUHHUX HOPMATHBHO-TIPABOBUX AKTIB, IO CTOCYIOTHCA MOPYILEHUX MUTaHb. [IpoekT
NOKYMEHTY, HaApyKOBaHHH 1 O(OpMIICHUH BIANOBLIHO A0 BHMOr mi€i [HeTpykiii,
BUKOHABELb Y3rOMKY€E 3 TMPOPEKTOPOM, A0 KOMIETEHLI1 AKOr0o HAIEXKATh MOPYIICHI
MUTAHHS.

IlpauiBHMK, AKAH MIOTOTYBaB  JOKYMEHT, 3000B'A3aHHii  NEpEeBIPHTH
MPaBUJIBHICTE HOTO CKIAJEHHS Ta O(OPMIIEHHS, TOCHIaHHA Ha HOPMATHBHO-TIPAaBOBI
aKTH, YTOYHHTH UH(POBI AaH1, HAABHICTE HEOOX1AHUX Bi3 1 AOJATKIB.

JIOKYMEHT MOJAE€THCS Ha MIAMKC Pa30oM 3 JOKYMEHTAMU, HA MMICTaBl IKUX Horo
OyI10 CKIIAaeHO.

4.6.12.5Ikni0  TOKYMEHT HAACHIAETBCA N0 KUIBKOX YCTaHOB, Micad Horo
peecTpauii BHKOHABELL OPraHi30OBY€ BHIOTOBJICHHS HEOOXiAHOI  KITBbKOCTI
MPUMIPHHKIB.

4.6.13.I1lpamiBHuK, BIANOBLAANBHUI 3a BHKOHAHHA JOKYMEHTa, y pasl
BIANYCTKH, BLOPAIKCHHS, 3BUIBHCHHA 3000B'13aHUH NepeJaTH iHILIOMY TPaLiBHUKOBI
32 MOTO/KEHHAM 13 CBOIM 0€3MOCEPEAHIM KEPIBHUKOM YC1 HEBUKOHAHI TIOKYMEHTHU Ta
noiH(GOPMYBAaTH OpPraHI3alliHO-aHATIITUYHHI BIOAUT MPO MEpeaadyy JOKYMEHTIB,
BHKOHAHHA SKUX NepeOyBac Ha KOHTPOJIL, IHIIOMY BUKOHABIIEBI.

4.7. Opeanizayia KOHMPONIO 3¢ BUKOHAHHAM OOKYMEHMIE

4.7 1. Kontpons 3a BHKOHAHHAM JOKYMEHTIB 3OIACHIOETBCS 3  METOH
3a0€3MeYCHHS CBOEYACHOTO Ta HAJICKHOTO iX BUKOHAHHIL,

4,72 KonTponb 3OIACHIOETECA 32 BHKOHAHHAM  YCIX  3apeecTpOBaHHX
JNOKYMEHTIB, Y SIKUX BCTAHOBJICHO 3aBJAHHA, A TaKOX BUKOHAHHA SKHUX [MIJJIATaE
00O0B'A3KOBOMY KOHTPOJIO (A0JATOK 16).
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OOOB'A3KOBO KOHTPOJIFOETHCS BHKOHAHHA 3aBJaHb, MEPEAOAUYEHHX Yy aKTax
OpraHiB JAep:kaBHOi BlIagu, OpraHiB Biagd ABTOHOMHOI PecnyOnmiku Kpum Ta
JOPYYEHHAX BHIIMX MOCAAOBUX OCIO, HaJAHHA BIAMOBIACH HA 3alUTH, 3BEPHEHHS, a
TAKOK KopecmonacHuio BepxoBnoi Pagu VYkpainm, Agminictpauii [Ipe3maenra
Yipainu, Kabinery Minictpis YkpaiHu, MiHICTEPCTBAa OXOPOHHU 370POB’ sl YKpaiHH,
IHIOHMX MIHICTEPCTB, PO3MOPAOYl JOKYMEHTH, JOPYYEHHA PEKTOpa YHIBEPCHUTETY,
PILICHHA KOJICTIAJIbHUX OPTraHiB YHIBEPCUTETY, 3aMMUTH HA 1HPOPMALIIO.

4.7.3.0OpraHizalil0 KOHTPOJIK 3a BUKOHAHHAM 3aBJaHb, BU3HAUYCHUX Yy aKTaX
OpraHiB Aep:kaBHOi Blagu, OpraHiB Biagd ABTOHOMHOI PecnyOnmiku Kpum Ta
JOPYYEHHAX BHUIIMX MOCATOBHX OCI0 3MIHCHIOE MEPIIHIl MPOPEKTOP 3 HAYKOBO-
MeAarorigHoi podoTu.

be3snocepenHiii KOHTPONBL 3a BHKOHAHHAM JIOKYMEHTIB B YHIBEPCUTETI
MOKJIAAAETHCA HAa OprafizamiiiHO-aHAII THYHUHA BiOOLL.

Y CTPYKTYpHUX NiAPO3AIaX Oe3MOCepeaHii KOHTPOAb 3a BHUKOHAHHSM
JOKYMEHTIB 3JiicHIOE 0c00a, BIATIOBIJANBHA 3a AUIOBOICTBO.

4.7.4.CTpOK BUKOHAHHS JOKYMEHTA MOKE BCTAHOBIIOBATHCS Y HOPMATHBHO-
IPABOBOMY AaKTi, pO3MOPAOUOMY JOKYMEHTI abo pe3omouii KepiBHULTBA
VHiBepcuTeTy. CTPOKH BHUKOHAHHA BHYTPIIIHIX JOKYMEHTIB OOYHCIIOTHCA B
KaJTeHOAPHUX OHAX, IOYHMHAIOYN 3 JaTH MIAMUCaHHA (peecTpallii), a BXIZHHX - 3 AaTH
HAAXOMIKEHHS (peecTpauii).

SIxmo ocTaHHIi J€Hb CTPOKY BUKOHAHHS JOKYMEHTA MPHUMaaac Ha HepoOoumii
IOE€Hb, OCTAHHIM AHEM CTPOKY BHMKOHAHHS JOKYMEHTA BBAKACTHCA TEPIUHil ACHb
Mic/s HepoOOUOro IH4.

4.7.5.CTpOKH MOKYTE OyTH TUIIOBHMH a00 1HAUBIAYAJIbBHUMH.

Tunoei ¢TPokM BUKOHAHHS TOKYMEHTIB YCTAHOBJIFOKTHCS 3aKOHOIABCTBOM.,

CTpOKH BUKOHAHHA OCHOBHHX JOKYMCHTIB HABOAATBECA Y JoJaTky 17.

[HAMBIyaNBbHI  CTPOKM  BHUKOHAHHS  BCTAHOBIIOWOTECS — KEPIBHUITBOM
YHiBepcuTeTy  (CTPYKTYpHOro  migpo3ainy). KiHUueBwii  CTPOK  BHKOHAHHA
3a3HAYAETHCA Y TEKCTL JOKYMEHTa a00 PE30JIFOLi.

4.7.6. JIOKyMEHTH, B SKMX HE 3a3HAYCHO CTPOK BHUKOHAHHS, TOBMHHI OyTH
BUKOHAHI HE Mi3HIlIE HIK 32 30 KaNlCHAAPHHUX JHIB 3 MOMEHTY peecTpallii JOKyMEHTa
B YHIBEPCUTETI.

477 ko 3aBgaHHA mnoTpedye TEPMIHOBOTO BHKOHAHHA, OOOB'I3KOBO
3a3HAYAETHCA KOHKPETHHI KiHIEBUI CTPOK BUKOHAHHAL.

4.7 8.CniBBuKOHaBLl  3000B's3aHI  MMOJABAaTH  MPOMO3MLII  TOJOBHOMY
BUKOHABIK) MPOTArOM NEpIIoi MOJOBUHH CTPOKY, BIABEACHOTO I BHKOHAHHS
OOPYUCHHA, 3aBAAHHS.

4.7.9 1nnuBiayanbHUHA CTPOK BHKOHAHHS JOKYMEHTa MOXXE OYyTH 3MIHEHHMI
JIMIIE 32 BKA31BKOIO MMOCAnoBOi 0C00H, sika HOro BCTAHOBMIIA, a Y pa3i ii BIACYTHOCTI -
MOCaaoBoi 0CO0H, AKa 1i 3aMilIac.

Y pa3i norpebu CTPOK BHKOHAHHA JOKYMEHTA MOKE OYyTH NPOAOBKEHO 3a
OOIPYHTOBAaHMM MPOXAHHSAM BHKOHABIIA, SKE MOMACTHCA HE MI3HINIE HIXK 32 TPH
po6oYHX AH1 JO 3aKIHYEHHA BCTAHOBJIEHOTO CTPOKY, a WIOA0 HJOKYMEHTA, B AKOMY HE
3a3HAYEHO CTPOK, - JO 3aKIHYEHHSA TPUALUATHACHHOTO CTPOKY BIJA JaTH HOro
peecTpatii.
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4.7.10.Y pasi 3MIHH CTPOKIB BUKOHAHHS MIPOCTABIATLCA HOBUI CTPOK, AaTa 1
mianuc. BiAnoBiAHI 3MiHH BHOCATBCA A0 PEECTPALIfHO-KOHTPOJIBHOI KapTKH OaHKy
peecTpaliiHUX JaHUX.

4.7.11.B34TT4 AOKYMEHTa Ha KOHTPOJb 3AIHCHIOETHCA HA MIACTABI PE3OJIOLIi
pexTopa YHIBEPCUTETY, HOro 3aCTYIHHKIB a00 MPOPEKTOPIB.

4.7.12. KOHTpoJIb 32 BUKOHAHHSAM JOKYMCHTIB BKITIOUAE B3ATTA JOKYMCHTIB Ha
KOHTPOJIb, BH3HAYCHHA (POpPM | METOIB KOHTPOJIO, MEPEBIPKY XOAY CBOEYACHOIO
JIOBENICHHA JOKYMEHTIB /10 BHKOHABIIIB, KOHTPOJb 3a CTAHOM BHUKOHAHHS, 3HATTH
JOKYMEHTIB 3 KOHTPOJIIO, HAIIPABICHHS BMKOHAHOIO AOKYMEHTa A0 CIpPaBH, OOJIIK,
y3araJlbHEHHs Ta AaHali3 pe3yIbTaTiB BHUKOHAHHA JOKYMEHTIB, iH(GOpMYBaHHA
KCPIBHULITBA MO XIJ Ta PE3yJIbTaTH iX BUKOHAHHA.

4.7.13. KOHTpOnb 3a BUKOHAHHAM MOKYMEHTIB 3/IHCHIOETHCS 34 JOMOMOTOI)
peecTpaLiiiHO-KOHTPOJIBHOI KapTKH OaHKY peecTpaliifHUX JaHWX.

4.7.14. PeecTpaliifHO-KOHTPOJIBHI KapTKH JOKYMEHTIB, IO MepeOyBarTh Ha
KOHTPOII, TPYNyloThCs B KapTOTelWi 3a T[PymaMu  JOKYMEHTIB  (HAKasu
(PO3NOPAKEHHS ) PEKTOPA, JOPYYEHHs! BHUILUX OPraHiB BJIAH TOLIO).

3 ApYyrux NPUMIPHHKIB PEECTPAlifHO-KOHTPOIBHOI KApTKH (POPMYIOTECA
KOHTPOJIBHI KAPTOTEKH B CTPYKTYPHUX MIAPO3ALIAX.

4.7.15.Ha oauH KOHTPOJBOBAHHHA AOKYMEHT MO)Ke OYTH 3aBeJEHO KUIbKa
peecTpaLiiiHO-KOHTPOJIBHHX KAapPTOK, KIUTBKICTE SKHX BH3HAYAETHCA 3QJICKHO BIJ
KUIBKOCTL BHKOHABIIB a00 CTPOKIB BHKOHAHHA OKPEMHX 3aBAaHb, 3a3HAUYCHUX ¥
JOKYMEHTI.

Y pa3sl KOMM BU3HAYEHO KUTbKa BHKOHABLIB, aji¢ BIAMOBILIANBHICTh
MOKIAAAETECA HA OAHOIO 3 HHUX, PEECTpaLifHO-KOHTPOIbHA KApTKa CKIAJAETHCA
TUIBKH HA BIATIOBIAAIEHOIO BUKOHABIIAL

4.7.16. Haul npo Xia BHKOHAHHA AOKYMEHTA, OACPXKAHI LIIAXOM 3aIlHTy IO
TenedoHy abo mia yac mepeBipkd poOOTH CTPYKTYPHOrO MiAPO3AUTY - BUKOHABIIA,
BHOCATECA JI0 PEECTPALiifHO-KOHTPONBHOI KapTKu v rpadgy "KOHTpOnbH1 BIAMITKH".
[Tpu 1pOMy MOTNEPETH1 3aMUCH HE 3aKPECTIOIOTHCS.

4.7.17 IlepeBipka Xxoay BUKOHAHHA JOKYMEHTIB MPOBOAMTHECA Ha BCIX €Tamax
MPOXO/UKEHHS  JOKYMEHTA  J0  3aKIHYEHHd  CTPOKY  HOro  BHUKOHaHHS
(momepemKyBaTbHUI KOHTPOJb 3a JOTIOMOTOI0 HAraayBaHb) y TAKOMY MOPAAKY:

3aBOAHB HA HACTYIIHUH PIK - MIOKBApPTAIIBHO, aJI¢ HE PiAMie OAHOIO pa3y Ha PIkK,

3aBJaHb HA HACTYIHI MICALIl MOTOYHOTO POKY - HE PLALIE OAHOIO pasy Ha
MICHLE;

3aBJlaHb Ha MOTOYHHH MICAIL - KOXHI JAECATh JHIB 1 3a M'ATh AHIB 10
3aKIHYEHHA CTPOKY abo0 3a 3aluTaMHu.

BHKOHABIIO HAACUIAETHCA EMEKTPOHHE MOBLIOMIICHHS NP0 TUIAHOBY JaTy
BUKOHAHHA JOKYMECHTA.

4.7.18.Ilicna BUKOHAHHS JOKYMEHT 3HIMAEcThCS 3 KOHTPOMIO. JIOKYMEHTH
BBAKAIOTBECA BUKOHAHHMH 1 3HIMAKOTBCA 3 KOHTPOJIO MIC/A BUKOHAHHS 3aBJAHb,
3aNMTIB, MOBLAOMIICHHS NP0 Pe3yJbTATH 3alHTEPECOBAHHM YCTaHOBAM 1 ocobaM abo
1HIOOTO MATBEPIKCHHA BUKOHAHHS.

3HATH AOKYMEHT 3 KOHTPONIO MOXE TUIBKH PEKTOp YHIBEPCHUTETY, HOTO
3aCTYNHUKHN a00 IPOPEKTOPH, SIKi BCTAHOBHJIM KOHTPOJIBHHUHA CTPOK Y pe3oiioii, ado,
3a iX AOPYYEHHAM, OpraHizauifiHO-aHAMITHYHHA Bigaul. JOKYMEHTH 3 THIOBHUMH
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CTPOKAMH BHKOHAHHS 3HIMAKOTBCA 3 KOHTPONIO 3a PIMICHHSAM OpraHizamiiHo-
AHATITHYHOTO BIAILTY.

JlaHi MpO BUKOHAHHA MOKYMEHTA 1 3HATTA HOr0 3 KOHTPOJI BHOCATHCA 10
peecTpaLiiiHO-KOHTPOJIBHOT KApTKH.

4.7.19.]lHeM BUKOHAHHA 3aBJaHb, BU3HAYECHUX B aKTaX OpPTaHiB ACP’KaBHOI
BlIaAH, OpraHiB BIagu ABTOHOMHOI PecnyOmiku KpuM 1 JOPYYEHHAX BHIIMX
MOCafgOBUX OCIO, Ta BHKOHAHHA 3alMTIB, 3BEPHEHb, a TAKOXK  KOPECTIOHACHII1
BepxoBHoi Pagu VYkpaiHu BBaXKacThbCs A€Hb peccTpallii B YHIBEPCHTETI BUXIHUX
JOKYMEHTIB [TPO BUKOHAHHA 3aBIAHb.

4.7.20 IugopManiis Tpo Ppe3yAbTaTH BHUKOHAHHSA B3ATUX Ha KOHTPOJIb
JOKYMEHTIB 3 ypaxyBaHHAM IHIWBIAyaJIbHUX CTPOKIB BHKOHAHHS Y3arabHIOETBCS
OpraHizaliHHO-aHAIITHYHUM BIIUIUTOM CTAQHOM Ha MEPIIE YHCIO KOXKHOTO MICALS i
HAZAETHCA PEKTOPOBL Y BUIIIAAI 3BEACHD NP0 BUKOHAHHA JOKYMEHTIB (A0aToK 18).

4,721 AHami3 pe3yJbTaTiB BHUKOHAHHA 3aBJaHb B3ATUX Ha KOHTPONb
JOKYMEHTIB 3JIHCHIOETBCSA OpraHizaliiiHO-aHATITHYHHUM BiAJIIOM MIOKBApTAIBHO Ta
MOJAETHCA CTAHOM HAa S5 YHCAO MICALM, HACTYNHOTO 3a 3BITHUM, PEKTOPOBI
YHIBEPCUTETY Yy BUIJIAAL 3B€ICHD PO CTAH BUKOHABCHKOI AUCLMIUIIHM {D0JaToK 19).

4.8. Inhopmayintno-006i0k06a poboma 3 OOKYMEHMAMU

4.8.1.IndpopmauiiiHo-goBIAKOBa poOOTa 3 OOKYMEHTAMH MOJIAra€ B MOILOYKY
HEOOXIZTHUX MOKYMEHTIB 3 BUKOPUCTAHHAM PEECTPALIiHO-KOHTPOIBHUX KapTOK abo
ABTOMATH30BaHUX OAHKIB PEECTPALIMHUX JAHHX.

482V pa3sl BHKOPHCTaHHA KapTKOBOi (opMH peecTpalii JOKYMEHTIB
IPYKYETBCA HEOOXiAHA KUIBKICTh PEECTPALifHO-KOHTPOJIBHUX KAPTOK, 3 AKHX
CKJIAJAal0ThCs CAMOCTIHHI KApPTOTEKH.

483 ]In4a miaBUIICHHA €(QEKTUBHOCTI poOOTHM  IOIWIYKOBOI  CHCTEMH
OpraHi3alifHO-aHAITHYHUM  BIIVIUIOM  pO3poOJIAlOTBCS  Taki  Kiacu(ikariiiHi
OOBI1AHUKH:

KIacu(pikaTop 3 NHTaHb AIANBHOCTI YHIBEPCHTETY,

K1acu(ikaTop BUIIB JOKYMEHTIB;

KITacH(pIKaTOp KOPECTIOH/CHTIB,

K1acu(ikaTop BUKOHABLIIB,

K1acudikaTop pe3ybTariB BAKOHAHHSA JOKYMEHTIB,

HOMEHKJIaTypa CIIpas.

HeoOGxianicTe po3poOiaeHHa Ta BOPOBAIKEHHS KNacH(IKAIiHIX JOBIAHUKIB B
YHIBEPCHTETI BU3HAYAETHCS CIIY>KOOK AITIOBOJCTBA.

484 Iloyk KOHKPETHOIO JOKYMEHTA 3OIHCHIOETBCA 34 PEKBI3UTAMH
(3aroJIoOBOK, Ha3Ba BUAY NOKYMEHTA, AaTa NPUAHATTA, HOMEP JOKYMEHTA, aBTOP
JOKYMEHTA TOLIO ) 00 34 KOHTEKCTOM (KIIIOYOBHM CJIOBOM abo ¢pa3olo).

[MowykoBHi 3amHUT MOKE MaTU OyAb-1Ky KOMOIHAII10 PEKBI3HTIB.

4.9. Iopsadox onpayrosanus ma HUOCUNUHHA UXIOHUX OOKYMeHMI6.

4.9.1. BuxiaHi AOKYMEHTH HAJCWIAIOTLCA agpecaTaM 3 BUKOPHCTAHHAM 3acO0IB
MOMITOBOrO 3B'A3KY, €JIEKTPO3B'A3KY, a TaK0oXK JOCTaBIAKTBECS KYp €PCHKOK)
CIIyk0010.
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4.9.2 OnpaioBaHHd JOKYMEHTIB [/ BIANPABACHHA TOIITOBHM 3B'SI3KOM
3AIACHIOETBECA  OpPraHi3aliiHO-aHATITHYHHM  BIAAUIOM BIANOBIAHO A0 I[lpaBwmi
HAJaHHs TOCJYT MOIITOBOrO 3B'SI3KY

4.9.3.3 BUKOPHCTaHHIM 3aCO0IB €NEKTPO3B'A3KY OpraHizaliitHO-aHaTITHYHHI
BLIALT 3AlCHIOE mepeaady TenerpaM, QakcorpaM, TenedoHOrpaM, €NeKTPOHHUX
JOKYMEHTIB.

4,94V pa3i HagcwiaHHs (pakcorpaMm 1 JOKYMEHTIB y cKaHoOBaHii dopmi 6e3
ENIEKTPOHHOrO IM(PPOBOTO MIAMUCY HAACHIAETBECA TAKOXK OpPUrIHAM AOKYMEHTA B
nmanepoBii gopmi.

4.9.5 Indpopmaniiiti, TeNEKOMyHIKaIIii{HI Ta 1HPOPMALUHHO-TENEKOMYHIKAIIIi{HI
CHCTEMH IMOBHHHI 3a0€3MeUyBaTH 3axXHCT Bl HECAHKUIOHOBAHMX AiH, AKI MOXKYTHb
MPU3BECTH O BUMAJKOBUX a00 YMHCHUX 3MIH Y 3HUIICHHA 1H(opMaLi.

4.9.6.BuxigHi JOKyMEHTH ONPaLbOBYIOTHCA 1 HAACHIAIOTHCA LIEHTPATI30BAHO
OpraHizalliHHO-aHAMITHYHUM BIIIUIOM B JE€HB iX HAAXO/KEHHs BiA CTPYKTYPHHX
MiAPO3ILTIB -~ BUKOHABLIB a00 HE Mi3HIIIE HACTYIHOTO pod0oYoro gHA.

4,9.7He nomyckacTbcd HaACWIaHHA a0o nepegada AOKYMEHTIB 0e3 ix
peecTpatii.

4.9.8.I1ix yac npuiiMaHHs Bl BUKOHABLIB BHXIIHUX JOKYMEHTIB IpalliBHUKH
OpraHi3auiiHO-aHATITHYHOTO BIAALTY 3000B'93aH1 MEPEBIPUTH:

MPaBWIBHICTE OQOPMIICHHA AOKYMEHTa (CKJIaJ 1 PO3MILICHHA B HBOMY BCIX
PEKBI3UTIB, BIACYTHICTE ¥ TEKCTI TPAMaTHYHUX MOMUJIOK TOLLO ),

HASBHICTD I MPABWIBHICTE 3a3HAYEHHS agpecH,

HAsBHICTh HA JOKYMEHTI BLAMITKH PO JOAATKH;

HAsBHICTB YCIX HEOOXIAHHX MiAMUCIB HA JOKYMEHTI Ta JOJATKaX IO HBOTO,

HAsBHICTB Bi3 HA BIAMYCKY - KOMii BUXITHOrO JOKYMEHTA, 110 3ATMINAETHCS ¥
crpaBax YHIBEPCUTETY,

HAsBHICTH 1 IOBHOTY JI0/ATKIB,

BIATOBITHICTEH KUTBKOCT1 MPUMIPHHKIB KIJTBKOCTI aJpecariB.

4,99 Ha opurinanax MAOKyMEHTIB, 4Ki MNIUIACAOTh MOBEPHEHHIO, HA
BEPXHbOMY [PABOMY TOJI TIEPHIOi CTOPIHKH CTaBUTBCA 1otamm Ilignsrae
MOBEPHEHHIO"

4.910.JoKyMEHTH, 100 HAACHJIAIOTECA OAHOYACHO OJHOMY 1 TOMY K
agpecaroBi, BKIAJAlOTbCd B OJMH KOHBepT (ymakyBaHHA). Ha KoHBepTi
MPOCTABMATECSA PEECTPaLIIHHI IHACKCH BCIX JOKYMEHTIB, sIK1 MICTATBCA Y KOHBEPTI.

4911 JoxkyMeHTH, @O0 AaAPECYIOTbCA  MOCTIHHAM  KOPECHOHACHTaM,
PEKOMEHAYETHCSA BIAMPABIATH Y KOHBEPTAX 13 3a3HAYCHHSAM aJAPECH OJEPXKyBava Ta
BIATIPABHHKA.

4.9.12 JocunanHg abo 3aMiHa pO3ICTAHOTO paHIle JOKYMEHTA 3/1HCHIOETECA
3a BKa31BKOK MOCAJOBOI 0COOH, AKa MIANKCATIA JOKYMEHT.

4.9.13.CTpyKTypH1 NAPO3AUTH Ta OKPEMI BHKOHABLI 3000B'A3aH1 MepenaBaTi
BUXIOHI JOKYMEHTH Ta 1HIUI MOIITOBI BIAMPABICHHA A0 OpraHi3auiifHO-aHATITHYHOTO
BLAAUTY IoAaeHHo 3 9.00 mo 15.00

4.9.14.IliaroToBKa BHXIZHHX OOKYMEHTIB OO BIANPABICHHS 3OIHCHIOCTHCA Y
TAKOMY TOPSIAKY:

COPTYBaHHS KOPECIOHICHLIT 32 BUAAMHU TIOIOTOBHX BiAMPABICHb

HAMUCAHHS aJpecC Ha KOHBEpTax
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(anbIOBaHHS TOKYMEHTIB 1 BKIAJJaHH iX Y KOHBEPTH

3aKJICKOBAHHS KOHBEPTIB

BH3HAYEHHS BaPTOCTI BIANPABJICHHA

nepeaaBaHHs A0 BIOAAUICHHS 3B’ A3KY.

49.15. JIOKyMEHTH, IO [AOCTaBJLIIOTECA (Penba’€repchKol  CIyk0010,
nepeaaloThCs aapecaraM MiJ POMUCKY Y BIAMOBIAHIA KHH3L.

5. CucremaTu3auis Ta 30epiraHHs JOKYMeHTIB y AiJIOBOACTBI

5.1. Crraoenns HoMeHKIAmMypu chpas.

5.1.1. Homenknatypa copaB - e OOOB'A3KOBWI [ KOXKHOI YCTaHOBHU
CHCTEMATH30BaHUH MEPeNiK HasB (3arojioBKIB) cropae, MO (GopMyrHOTbCA B i
IOUTOBOACTBI, 13 3a3HAYEHHSAM CTPOKIB 30epIraHHA CIIPaB.

5.1.2. HoMeHKNIaTypa chpaB MpH3HA4Y€HA /U1 BCTAHOBIICHHS B YHIBEPCHTETI
€AHMHOTO TOPSAOKY (POPMYBaHHA CHpaB, 3a0e3medeHHd iX OOMIKy, ONEpaTHBHOTO
MOIIYKY AOKYMEHTIB 3a iX 3MICTOM 1 BUIOM, BU3HAYEHHS CTPOKIB 30€piraHHA CIIpaB 1
€ OCHOBOIO IJIs1 CKJIAAEHHSA OTIHCIB CIPAB MOCTIHHOro Ta TpuBaioro (monag 10 pokis)
30epiraHHsA, a TakoK /Ui OOJIKY CIpaB THMYacoBOro (10 10 pokiB BKJIFOYHO)
30epiraHHs.

5.1.3.B VYHiBepcHTeTI CKIAJAIOTBCS HOMEHKIATYPH CIIPaB CTPYKTYPHHUX
miapo3autie  (Aomarok 20) 1 3BeNcHA HOMEHKJIATypa  CNpaB  YHIBEPCHTETY
(momatok 21).

HoMmeHknatypa crpas CTpyKTYPHOTO NAPO3AUTY PO3pOOISETHCA HE Mi3HILIE 15
JUCTONAJA TIOTOYHOTO POKY MMOCAOOBOK 0C000I0, BIANOBIAANBHOIO 32 ALTOBOACTBO Y
CTPYKTYPHOMY MIJPO3ALTI, Ha MiACTAaBl JOKYMEHTIB 3 YCIX NMUTaHb HOro MiSIbHOCTI
13 3aJy4eHHSM (paxiBLIB, AKI MPALOIOTH B MIAPO3ILTI.

5.1.4.3BeacHa  HOMEHKJIaTypa  COpaB  YHIBEPCUTETY  CKJIAJAEThCA
OpraHi3auiiHO-aHATITHYHEM BiAOUIOM, A0 CKJIaAy SKOTO BXOOHTH apXiB, HA OCHOBI
HOMEHKIATYP CIPAaB CTPYKTYPHUX MIAPO3ALIIB,

5.1.5.3Beaena HOMEHKIATypa CIPaB YHIBEPCUTETY CXBANKETECA CKCIIEPTHOIO
KOMICIEK) YHIBEPCHTETY Ta TOTOUKYETHCA EKCIIEPTHO-MEPEBIPHOK  KOMICIER)
HeprkaBHoro apxiBy XapkiBcbkoi obmacti (gam — JAXO) oguH pa3 HA II'ATh POKIB
ab0 HEeBIOKIAOHO Y pa3i 3MiHN (POPMH BIACHOCTI, CTPYKTYPH, PYHKLIH Ta XapakTepy
po0OTH YHIBEPCUTETY, MICHS YOTO 3aTBEP/KYEThCA HAKA30M YHIBEPCUTETY.

5.1.6.3Bcaena HOMEHKIIATypa CIPaB YHIBEPCUTETY CKIIAJACTBECA Y YOTHPBOX
MPUMIPHUKAX, HA KOKHOMY 3 SKMX MOBHUHEH OYTH 3aNOBHEHUI1 rpu(p MOTOLKEHHS 3
HAXO. Ilepnmii (HEZOTOPKAHHHI) MPUMIPHUK 3BEICHOI HOMEHKJIATYPH CIIPaB
30epiracTecsd B OpraHizalliiiHO-aHATITHYHOMY BUIAUT, APYIHA BHKOPHCTOBYETHCA
UMM BIAZUIOM SK poOoYMii, TpeTid mepemacTbea A0 apxiBy YHIBEPCUTETY AJiA
3MIICHEHHS KOHTPOJK 3a (OPMYBAHHAM CIPaB y CTPYKTYPHHUX MiAPO3ALIAX,
4YeTBEPTUI - HaacunaeTecsa 10 JAXO.

CTpyKTypHI MIAPO3AUTH YHIBEPCHTETY OTPUMYHOTH BHTATH 3 BLANOBIIHHX
PO3AUIIB 3aTBEPAKEHOI 3BEACHOT HOMEHKIIATYPH CIIPaB )1 BUKOPUCTAHHS Y POOOTI.

5.1.7.3BeeHa HOMEHKJIATypa CIpaB YHIBEPCUTETY LIOPOKY (HE TMi3HiLIe
IPyAHs) YTOYHIOETHCA Ta BBOAUTHCA B Jit0 3 1 CIUHA HACTYNMHOTO KaJCHIAPHOIO

POKY.
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5.1.8.J10 HOMEHKJIATYPH CIPaB BKJIOYAKTHCA Ha3BHU CIPAB, MO (POPMYOTHCS
Ta BigoOpaxarTh yci JUIIHKM poOOTH, sKa JOKYMEHTYETBCS B YHIBEPCHTETI,
30KpeMa CIpaBH MOCTIHHUX Ta TUMYACOBO AIOYHX Paj, KOMICIH, KOMITETIB TO1IO. [0
HOMEHKJIATYPH CIIPaB BHOCATBCS TAaKOK HA3BH CIPaB, IO BEAYTHCA JIMILE B
ENEKTPOHHILH (opmi.

5.1.9.I'padpu HOMEHKIIATYPH CIIPAB 3aMOBHIOIOTHCS TAKUM YHHOM

Y rpadi 1 mpocraBngerbes I1HACKC KOXHOI CcopaBH. IHACKC cnpaBu
CTPYKTYPHOTO MIAPO3AUTY CKIAAAEThC 3 IHACGKCY CTPYKTYPHOTO MIAPO3ALTY
YHiBepcuTeTy (3a TAaTHAM po3nucoM ado  kiacu(pikaropoM CTPYKTYPHHX
MiPO3AUTIB) Ta NOPSAAKOBOTO HOMEpA CIpaBu B Mekax miapo3auty. Hanpuxman: 06-
12, ne 06 - iHgeKc caMOCTIHHOrO BiAgainy, 12 - nopsaakoBuil HoMep crpaBu, ado 04.1-
07, ne 04.1 - 1aa€KC BIAALTY Y CKIAAI MAPO3ALTY, 07 - MOPAAKOBHI HOMEP CIIPaBH.

3a HAsABHOCTI Y CHpaBl TOMIB (JaCTHH) 1HAEKC CTABUTHCA HA KOKHOMY TOMI,
Hanpuknax 1. 1, T. 2 Tomo.

Y rpady 2 BKIIOYAKOTHCA 3aroJI0BKH CIIPaB (TOMIB, YACTHH ).

3aroi0BOK CIpaBM TNOBHHEH UYITKO Y CTHCHIH y3araiabHeHiH  (opmi
BIZOOpaKaTH CKJIaA 1 3MICT AOKYMEHTIB CIIPaBH.

He rnosBonseThcd BXKHBAaHHA B 3arojIOBKaX  CIOpPaB  HEKOHKPETHHX
dopmymoBans  ("pi3Hi  Marepianu”,  "3araJbHe  JIMCTYBaHHA",  "BXIiJHA
KOPECIOHAEHIIA", "BHXIJHA KOPECIMOHACHLIA" TOIIO), a TAaKOXK BCTABHHUX CIIB 1
CKJIQ[HUX CHHTAKCHYHUX 3BOPOTIB.

Ilin yac d¢opMymOBaHHS 3arcjiOBKIB CIIPaB BPAaXOBYIOTBCS TaKi O3HAKH
(opMyBaHHS CIpaB, K HOMIHAJbHA, ABTOPCHKA, KOPECTOHACHTCHKA, MPEAMETHO-
MuTalbHA, XpOHOJoriuyHa, reorpadiyna. JHokyMeHTH (OpMYyIOTBECA Y CNpaBH HA
OCHOBI OKpeMOi O3HAkH ado0 CTOJIyUYEHHS O3HaK.

3arooBOK CIpPaBH CKIAJAETBCA 3 €IEMEHTIB, MO PO3MIMIYIOTbCA Y Takii
MOCITOBHOCTL, Ha3Ba BHAY CHOpaBH (JMCTYBAHHSA, KypHal, KHHra TOIIO) YW BHAY
JOKYMEHTIB Y CIpaBi (Haka3u (pO3NOPAMKEHHA), MPOTOKOJH, AKTH TOILO), aBTOP
JOKYMEHTIB (HaliMEHYBaHHsS YCTAHOBU, CTPYKTYPHOrO MiAPO3AINY); KOPECMOHACHT
abo agpecar (HaliMeHYBaHHsS YCTaHOBH, JO AKOi agpecoBaHi ado BIJ K01 HamlHIIIH
JOKYMEHTH ), KOPOTKHH 3MICT JTOKYMEHTIB CIIPAaBU ([IUTAHHA, 3 SKOr0 (POPMYETHCA
CIpaBa), Ha3Ba PErioHy (TepuTOpii), 3 SAKOK MOB'S3aHUHM 3MICT AOKYMEHTA, Jara
(mepiog), A0 AKOi HaiuekKaThb AOKYMEHTH CHPAaBH, BKA3IBKH HA HAABHICTH KOIIH
JOKYMEHTIB y ¢npasi (y pasi moTpedH).

Y 3aronoBkax 0COOOBMX (MEPCOHANBHHX) Ta IHIOMX CNPaB, MO MICTATH
JOKYMEHTH 3 OJHOTO NHTAHHs, MOB'A3aHI TOCIIAOBHICTIO BEACHHA  IPOLEAYP
IOUIOBOOCTBA, BXKMBAcTbed TEepMiH "copaBa“, Hampukinag:. "OcobGoBa cmpasa“,
"[lepcoHanbHa cripasa’.

Y 3aronoBkax CIpas, WO MICTATh AOKYMEHTH 3 OJHOTO MHTAHHS, HE TIOB's13aHi
MOCIIAOBHICTIO BEIEHHS MPOLEAYP AUIOBOACTBA, BXKHUBAETHCA TEPMIH " JIOKYMEHTH",
a IMcJd HBOrO B OyKKAX 3a3HAYAlOTBCA OCHOBHI BHAM AOKYMEHTIB CIIPaBH,
Hanpuknaa "JIOKyMEHTH (IJTaHM, aHKETH, JOBIJIKH) PO MPOBEACHHS OISy CTaHY
IOUTOBOACTBA Ta apXiBHOI CTIPABH y BUIIMX MEINYHUX HABYAIBHUX 3aKiiagax’.

TepMiH "nOKYMEHTH" BXKHMBAETBCS TAKOXK Y 3aroOBKAaX CIpaB, L0 MICTATH
OOKYMEHTH-A0AATKH A0 OyAb-AKOTO HOPMATHBHO-TIPABOBOTO akTa abo po3mopsauoro
OOKYMEHTA.
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¥ 3arojoBKax Cnpas, NPU3HAYECHUX I TPYNYBAHHS JOKYMEHTIB OTHOTO BHAY,
3a3HAYACTBCA BHA AOKYMEHTa Y MHOMHMHI Ta aBTOP JOKYMEHTIB, HAIPHKIAZ;
"TIpoTokonu 3acimaHb Kojerii Jlep:kaBHOI apXiBHOI Cly>kOn".

Y 3arofioBKax Crpas, IO MICTATEH JIUCTYBAHHS, 3a3HAYAOTHCA KOPECTIOHACHT 1
KOPOTKHH 3MICT NOKYMEHTIB, Hanpuknaa: "JluctyBaHHd 3 MiHicTepcTBOM (pIHAHCIB
PO 3aTBEPIKEHHS 1 3MIHY IUITATHOTO PO3MHUCY".

Y 3aronoBkax COpaB, WO MICTATh JIMCTYBAHHA 3 KOPECHOHACHTAMH,
OJHOPIIHUMH 32 XapaKTePOM AITBHOCTI, TaKl KOPECMIOHJACHTH HE MEPETIUYIOThCA, a
3a3HAYAECTBCA iX y3aralnbHEHE HAliMEHYBAaHHS, HANPUKIan: "JIMCTYBaHHA 3 OpraHamu
MICLIEBOTO CAMOBPSAYBaHHA 3 MHTaHb 3a0€3MEYEHHA COLIATBHOTO 3aXHCTY
HACEJICHHA "

Y 3aronoBkax CHOpaB, MO MICTATH JUCTYBAHHS 3 PI3HUMH KOPECIOHACHTAMH,
TaKl KOPECTIOHACHTH HE 3a3HAYAIOTHCA, Hanpukiad: "JIHCTYBaHHSA MMPO OpraHizauiro
CEMIHApy 3 MIABHIICHHS KBai(iKallii MPal[iBHUKIB KaAPOBHX CITy>k0".

Y 3aroioBkax cCHOpaB, IO MICTATH IUIAHOBO-3BITHY JOKYMEHTALIIO,
3a3HAYAETBCA NEpIoA (MIcAb, KBapTan, MNIBpIYYA, PIK), B SAKOMY I[UIaHYETHCS
CTBOPEHHA JOKYMEHTIB, a00 mepiod ix (akTMHYHOro BUKOHAHHS, HAIIPUKIIAJ!

1. Tl1an OCHOBHMX OpraHizauiifHuX 3axodiB YHiBepcuteTy Ha 2012 pik;
2. 3BIT NpO BUKOPUCTAHHs OIO/DKETHUX KOIITIB YHIBEPCUTETOM 32 2011 pik.

SIxmo cmpaBa CKJIAAAETbCAd 3 KUTBKOX TOMIB a00 4YacTUH, (POPMYIIOETHCA
3arajibHUM 3aroJIOBOK CIIPABU, a MOTIM y pa3l mOTpeOH -3aroJ0BOK KOXKHOI CIIPABH.

ITin 4Yac pO3MIIICHHS 3arojiOBKIB CIpaB y HOMEHKJIATYPl BPaxOBYEThCA
BKIMBICTD JOKYMEHTIB, BKIIOUCHHUX OO CNpPaBH, iX B3acMo3B'A30K. Ha mouartky
PO3MILIYIOTECS 3arOJIOBKH CTpaB IMOAO JOKYMEHTIB, AKI HAAIHIUIH BLO OpraHiB
BHLIOTO PIBHA, JAIl — MIOOO OPraHi3auiiHO-pO3NOpsAOYoi JOKYMEHTALli, MJIaHOBO-
3BITHOI JOKYMEHTAIlli, NUCTYBAaHHs, OOMIKOBO-AOBIAKOBHX BHIB AOKYMEHTIB. Y
KOYKHIH 3 [IUX TPy JOKYMEHTHU TaKOK PO3MILIYIOTECS 3 YPaXyBaHHAM BAKIHUBOCTI Ta
CTPOKIB 30€piraHHs.

I'padpa 3 HOMEHKIIATYPU CIIPAB 3aMOBHIOETHCS HANPHKIHII KATEHAAPHOTO POKY.

Y rpadi 4 HOMEHKIATYpH CIPAB 3a3HAYAKOTECA CTPOKW 30epiraHHs CIIpaB,
HOMEPH CTareii 3a MEPENiKOM JOKYMEHTIB 13 CTPOKaMH 30€pIraHHs.

Y rpadgi 5 "BigMitka" poOnATHCA NMO3HAYKKA IIPO MEPEXiJHI CIPaBH, IPO
CIIpaBH, 10 BEAYTHCA B €NEKTPOHHIN (POpMI; PO MOCATAOBUX OCIO, BIAMOBLAANBHUX
3a (popMyBaHHS CIIpaB; IPO Nepeaady CIpaB OO0 apXiBy YHIBEPCHUTETY YH IHLIHX
YCTaHOB IS IX MPOJOBKEHHS TOIIO.

5.1.10.HanpukiHui poKy HOMEHKIATypa CIPaB 3aKPHBAETHCA 3 MIICYMKOBUM
3aMHCOM PO X KUTBKICT.

5.2. Qopmyeanns cnpae .

5.2.1.®opMyBaHHs CHpaB - II€ TPYMyBaHHS BUKOHAHUX AOKYMEHTIB Y CTpaBU
BIATIOBIZHO 10 HOMEHKJIATYPH CIIPAB.

5.2.2.Copasn  (opMyIOTECA B YHIBEPCHTETI JELECHTPANI30BaHO, TOOTO B
CTPYKTYPHHX IMIAPO3A1IAX.

5.2.3.I1in vac ¢opMyBaHHA cIpaB CHif AOTPUMYBATUCA TaKUX 3arajbHUX
PaBUI
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BMILI[YBaTH y COPaBU TINBKH BUKOHAHI JOKYMEHTH BIAMOBIAHO 0 3arOjIOBKIB
CIIPaB B HOMEHKJIATYPI,

TPYNyBaTH y COpaBH JOKYMEHTH, BUKOHAHI MPOTIATOM OJHOIO KaJE€HAAPHOTO
POKY, 3a BHHATKOM IMEPEXiAHUX CNpaB (BEOyTbCA TMPOTATOM KUIBKOX POKIB),
0COOOBHX CTIPaEB;

BMILLYBaTH y CIIPABH JIKIIE OpUriHaay abo y pasi iX BIACYTHOCTI 3aCBiAYCHI B
YCTAHOBIICHOMY MOPAOKY KOIi JOKYMEHTIB,

HE JONMYCKATH BKIIOUEHHS [0 CIOpaB YOPHOBHX, OCOOMCTHX JOKYMEHTIB,
PO3MHOXKEHHUX KOIMi# Ta JOKYMEHTIB, IO MAIAral0Th MOBEPHEHHIO,

OKpPEMO TpyNyBaTd y CHOpPaBH JOKYMEHTH TOCTIHHOrO 1 THMYacOBOTO
30epiraHns; 3a 00cATOM CrpaBa He MOBHHHA mepepminyBatu 250 apkywmiB (30-40
MLIIMETPIB 3aBTOBLIKH ).

5.2.4. JOKyMEHTH TPYIIYIOTECA Y CIPABH B XPOHOJIOTIYHOMY Ta/ab0 JOr1YHOMY
MOPSIAKY.

5.2.5. TlonoXeHHA, MpPaBUia, IHCTPYKUIL TOWIO, 3aTBEPIKEHI PO3MOPAIUHMU
JNOKYMEHTAaMH, TPYIYIOTECA Pa3oM i3 3a3HAUYEHHUMH JOKYMEHTaMH.

5.2.6. Hakazu (po3nOpsaIKEHHA ) 3 MUTAaHb OCHOBHOI JisUIbHOCTI YHIBEPCHTETY,
3 aAMIHICTPAaTUBHO-TOCIIOAAPCHKUX MUTaHBb, 3 KPOBUX NMUTaHb (0COOOBOTO CKIIAIY)
IPYMyIOTECS V Pi3HI chopaBu. Hakasw 3 KagpoBMX NHTaHb (OCOOOBOTO CKIIAmy)
IPYMyIOTHCS BIATIOBIOHO A0 iX BHAIB Ta CTPOKIB 30epiranHs.

5.2.7. JIOKYMEHTH 3aCiAaHb KOJIET1aIbHUX OPraHiB IPyNylOThCA Y ABL CIIPaBH:

IPOTOKOJIM 1 JOKYMEHTH A0 HUX (JOMOBIAl, JOBIOKH, TPOEKTH PIlLIEHE TOLIO);

JOKYMEHTH 3 OpraHizaifii 3aciiaHb (MOPANOK ACHHHUI, MaKeT PO3MILLEHHS,
CIIMCOK 3aMpPOIICHUX TOLIO).

5.2.8.ITpoTokonM 3aciiaHb KOMNETIAJBHUX OpPraHiB IPYNMYyHTHCA Y CIPaBH B
XPOHOJIOTIYHOMY MOPAAKY 1 3a HOMEpaMH. JJOKYMEHTH A0 3acCigaHb 3a3HAYCHHX
OpraHiB CHCTEMATHU3YIOTHCA 32 IaTAaMH Ta HOMEPAMH MPOTOKOIB, a B MEXax Ipynu
JOKYMEHTIB, IO CTOCYIOTHCA OJHOTO NPOTOKOIY, - 33 IOPAAKOM JCHHHM 3aciJaHH4.

5.2.9. Jlopy4eHHd YyCTAaHOB BHIIONO PIBHA 1 JOKYMEHTH, TNOB'f3aHl 3 iX
BUKOHAHHAM, TPYIYIOTBCA Y CIIPABH 3a HAMPSAMAMHM JIsUTBHOCTI YHiBepcuteTy abo 3a
aBTOpaMH  IHIIATHBHUX JOKYMEHTIB. JIOKYMEHTH Yy HEBENHKIH KUIBKOCTI
TPYIyIOTECA B OAHY CIpaBy. Y COpPaBi JOKYMEHTH CHCTEMATH3YIOTBCS 3a AaTamu
IOPYUCHb.

5.2.10.3aTBepaKeHI TIAaHHU, 3BITH, KOIITOPUCH TPYNYIOTHCA Y CIOPABH OKPEMO
BIJ ITPOEKTIB IUX JOKYMEHTIB.

5.2.11.JluctyBaHHs TPYMYETHCA 3a 3MICTOM Ta KOPECTIOHAEHTCHKOK O3HAKOK) 1
CHCTEMATH3YETECA B XPOHOJIOTYHOMY HOPAIKY:IOKYMEHT-BIAMOBIAb PO3MIMIYETHCA
32 JOKYMEHTOM-3AIHTOM.

5.2.12.Po3paxyHKOBO-TUIATDKHI  BIZOMOCTI (0COOOBI paxyHKHM) IIPaL[iBHHKIB
VYHIBEPCUTETY CHCTEMATH3YIOTHCA B MEXKaxX POKY 3a MpPI3BUIIAMHU B al(aBiTHOMY
MOPsAIKY, a BIAOMOCTI HA BMIUIATY 3 rpowci (BIAOMOCTI HapaxyBaHHA 3apoOiTHOI
I1aTH) MOBUHHI OyTH ¢(hOpMOBaHI IIOMICAIA 3a PIK.

5.2.13.MeToauuHe KEPIBHULTBO 1 KOHTPOJb 3a (OpPMyBaHHAM CIIPpaB B
VYHIBEpCUTETI Ta HOro CTPYKTYPHHX MIAPO3AUIAX 3AIHCHIOETHCS OpraHi3aliiHO-
AHAIITHYHUM BiAJLUIOM.
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5.3.36epicanus Ookymenmie

5.3.1. 1OKyMeHTH 3 Yacy CTBOPCHHA (HAAXOMKEHHA) 1 O Iepeaadi A0 apXiBy
YHIBEPCUTETY 30€PIraloThCA 3a MICLEM iX (POpPMyBaHHS.

KepiBHUKH  CTPYKTYPHHX MAPO3OLIIE  YHIBEPCUTETY 1  IPalliBHHUKH,
BIAMOBLJANBHI 34 OpraHizalilo JUIOBOACTBA B LUX MIAPO3ALIAX, 3000B'd3aHi
3abe3neynTy 30epiraHHs JOKYMEHTIB 1 CIIPaB.

5.3.2.Y pobouux KIMHATax CNPaBH INOBHMHHI 30epiraTtuca y BEPTHKAIBHOMY
MOJIOXEHHI B 1adax, 0 3aKpHBAlOTECS. JI7s MIABHILEHHS ONEPATHBHOCTI PO3LIYKY
JOKYMEHTIB CIIPaBH PO3MIMIYIOTBCS BIAMOBIAHO OO HOMEHKIATypu cmpaB. Ha
KOPIHISAX OOKNAANHOK CIPaB 3a3HAYAKTHCA IHJACKCH 3a HOMEHKIIATY POlo.

5.3.3.Bugaya crpaB y THMYaCOBE KOPHCTYBAHHA MPALIIBHHKAM CTPYKTYPHHX
MiAPO3AUTIE  YHIBEPCUTETY 3/IHCHIOETECA 3 J03BOJY KEPIBHUKA CTPYKTYPHOTO
MiAPO3 iy, B SKOMy Oyi0o ¢OpMOBAHO CIIPABY, IHIIAM YCTAHOBAM - 3 MHUCBMOBOTO
J03BONy peKTOpa a0 MEpPLIOro MpPOPEKTOpa 3 HayKoBO-TedaroriyHoi pobotu. Ha
BUAAHY CIOPaBy CKJIAQJAETbCA KapTka - 3aMiHHMK. Y KapTui 3a3Ha4aloThes
HaHMEHYBaHHS CTPYKTYPHOIO MIAPO3ALTY, IHAEKC CTIPaBH, 3aTQJIOBOK CIIpaBH, Aara ii
BUJadi, ocoda, AKiii cmpaBy BUIAHO, Jara ii IOBEPHEHHA, MAMMCH OCi0, AKI BUOAIH
Ta MPUHHAIN CTIPaBY.

5.3.4 HapanHs CIipaB y THMYaCOBE KOPUCTYBAHHA 3OIHCHIOETHCS HE OLIbIO AK
HA OJHH MiCALb.

5.3.5.BunyuyeHHs  JOKYMEHTIB I3  CIOpaBd  MOCTIHHOrO  30€piraHHd
3a00pOHAETECA. Y BHHATKOBHX BHIAJKAX BWIYYEHHSA AOKYMEHTIB IOOMYCKAETHCA 3
JI03BONY PEKTOpa 3 OOOB'A3KOBHM 3AJIUIICHHSAM Y CIpaBl 3acBIAYEHHX HAJICKHHM
YUHOM KOITIH.

6. Ilopsinok MiArOTOBKH CNPaB A0 nepegavi A apxiBHOro 3depiranas

6.1. Excnepmusa yinHocmi OOKYyMEHMIE.

6.1.1.ITpoBeIeHHA EKCMEPTU3M LIHHOCTI JOKYMEHTIB [OJIAraE y BCEOIYHOMY iX
BHBYCHHI 3 METOI0 BHECeHHs A0 HamionanpHoro apxiBHoro ¢gongy abo BHIYUYCHHSA 3
HbOTO Ta BCTAHOBNCHHSA CTPOKIB 30epiraHHs AOKYMEHTIB, [0 HE MiAATal0Th
BHECCHHIO 10 HarionaibsHOro apxiBHoro (poHay.

6.1.2. Ina opraHizamii Ta MPOBEICHHA CKCNECPTH3M LIHHOCTI JOKYMEHTIB B
YHIBEPCHUTETI YTBOPHETHCS MOCTIHHO 1F0YA EKCIIEPTHA KOMICIAL

6.1.3 ExcniepTy3a WiHHOCTI JOKYMEHTIB MPOBOOUTHCSA MIOPOKY B CTPYKTYPHHX
MAPO3ALIAX  YHIBEPCUTETY O€3MOCePEeHpO  0CO0aMHM, BIAMOBIAAIBHHMH 34
OpraHi3aUiio JiJIOBOACTBA B LUX MiAPO3AUIAX, Pa30OM 3 €KCIEPTHOK KOMICIEK mij
METOAMYHHM KEPIBHULITBOM OpraHi3aliifHO-aHaNITHYHOIO BLAALTY.

6.1.4.Ilig gac MpoBEAEHHSA EKCIEPTU3H LIHHOCTI JOKYMEHTIB 3AIHCHIOETHCA
BLAOIP JOKYMEHTIB MOCTIHHOrO Ta TpuBaaoro (moHan 10 pokie) 30epiraHHa And
nepeaavl A0 apxiBy YHIBEPCUTETY, BUIYUYCHHA JJIA 3HMILECHHSA JOKYMEHTIB 1 CIIpaB
3a MHHYJI pOKH, CTPOKH 30€pIraHHA AKX 3aKIHYUIHUCS.

BunydeHHs MJOKYMEHTIB [ 3HUIICHHA 03 TPOBEOCHHA TNONEPEIHBOI
EKCIIEPTU3H X LIIHHOCTI 3a00POHAETHCAL.

6.1.5.Biabip OOKYMEHTIB MOCTIiHOTO 30epiraHHA 3AIACHIOCTBHCA Ha IMIICTaBI
TUIIOBUX Ta BIAOMYHX (Tally3€BHX) MEPETIKIB JOKYMEHTIB i3 CTPOKAMH 30epiraHHA,
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HOMEHKJIATYPH CIPaB YHIBEPCUTETY LUIAXOM MEPETNsiy KOKHOrO apKylla CIpaBH.
3a00poHAETECA BIOOIp OOKYMEHTIB AJIA MOJAIBINOro 30¢piraHHs ado 3HHILCHHSA Ha
MiICTaBI 3arOJIOBKIB CHIPaB B ONHUCI a00 HOMEHKJIATYPi CIIPaB.

6.1.6.3a pe3ynpTaraMH €KCNEPTHU3M LIHHOCTI AOKYMEHTIB B YHIBEPCHTETI
CKJIAIAIOTECA OMHMCHU CIIpaB MOCTIHHOTO, TpuBajoro (moHax 10 pokie) 30epiranHs, 3
KagpOBUX MHTAHB (0COOOBOro CKIady) Ta aKT MPO BHJIYYCHHS IS 3HMUIICHHSA
JOKYMEHTIB, HE BHECCHUX A0 HarloHaibHOTO apXiBHOTO (POHAY.

6.1.7. 3BeAcHI OMHUCH CIOpaB MOCTIiiHOro, TpuBajoro (moHan 10 poxis)
30epiraHHsa Ta 3 KaAPOBHX IHUTaHb (0COOOBOTO CKIAAY) Ta aKT MPO BUIYYCHHA AJiA
3HHUIIEHHA JOKYMEHTIB, HE BlaHeceHHUX A0 HamioHansHOro apxieHoro (oHAy,
PO3IIAAIOTECA €KCTIEPTHOI KOMICIEIO YHIBEPCUTETY 0AHOYACHO. Takl akTh pa3oMm 3
ONHCAMH CTNAB MOCTIHHOTO 30epiraHHs Ta 3 KaApOBHX MHTaHb (OCOOOBOrO CKIaay)
MOJAIOTECS B YCTAHOBJICHOMY TOPAAKY HAa PO3INAl CKCIEPTHO-TICPEBIPHOI KOMICIT
HepxaHoro apxiBy XapkiBcbkoi oOnacti. IToromkeHi akTH 3aTBEPIKYIOThCA
PEKTOPOM YHIBEPCHUTETY, ITICIIS YOr0 YHIBEPCUTET MA€ TIPABO 3HUIUMTH JOKYMEHTH.

6.1.8. AKT mpo BHIYyYEHHA A 3HUIIEHHA MOKYMEHTIB, HE BHECEHHX [0
HauionansHoro apxiBHoro (oHay, CKIAmacTbCs, AK NMPAaBUJIO, HA CNPABH  BCHOTO
VHIBEPCHUTETY. SIKIO B aKT1 3a3HAYEHO CIPaBH KUTBKOX CTPYKTYPHHX MIAPO3ALIIB, iX
HaliMEHYBaHHs 3a3HAYAIOTLCA MEPE IPYIIOI0 3arojIOBKIB CIIPAB LBOI0O MIIPO3ALTY.

6.2 Crknaoenns onucie cnpae.

6.2.1.0nuc copaB - apxiBHMH JOBIAHMK, MPH3HAYCHHH A OOMIKYy Ta
pO3KpHTTS 3MICTY OJWHUIE 30epiraHHd, OJAMHHWLGL OOJiKYy, 3aKpilUIeHHA iX
cCHCTEMATH3aLli y MeKax apxiBHOTO (GOoHAY.

6.2.2.0OnucH crnpas YKIaAaKThCA OKPEMO Ha CIIPaBH MOCTIHHOrO Ta TPHUBAJIOTO
(monag 10 pokiB) 30epiranHs Ta 3 KAAPOBUX IMHTAHE {OCOOOBOIO CKIIamy).

Ha cnpaBu TimMuacoBoro (1o 10 pokiB) 30epiraHH4 OMHCH HE CKNAJAKOThCA. Y
pa3i miKBigauii 4d peopraHizamli yCTaHOBH Taki OMMCH CKJIAZAlOThCA 0OOB'I3KOBO.

6.2.3.0nucu cmopaB CTPYKTYPHOrO MIAPO3AUTY YHIBEPCHUTETY CKIANAAKThCA
OIOPOKY 3a BCTAaHOBICHOK (QopMorw (momaTtox 22) mocamoBorwd  0codolo,
BLANOBLAANBHOK 324 JUIOBOJACTBO Y CTPYKTYPHOMY MIAPO3AUIL, 34 METOAMYHOI
JOTIOMOTH apXIiBY YHIBEPCHUTETY.

6.2.4.I1ig 4ac CKIaAaHHs OTHKCIB CIIPAB CITid AOTPHMYBATHCA TAKUX BUMOT

KOKHA CIpaBa BHOCHUTHCA A0 OMHCY MiJ CaMOCTIHHUM MOPSAKOBUM HOMEPOM
(AKWIO crpaBa Ma€ KUIbKa TOMIB a00 YaCTHH, KOJKHMM TOM a00 9acTHHA BHOCSTBHCSH
A0 OMUCY M OKPEMHM HOMEPOM);

rpadu omnucy 0dOPMIIIOIOTHCA BIAMOBIZHO OO0 BIZOMOCTEH, 3a3HAYCHUX HA
OOKJIaAMHIIL (THTYJIBHOMY apKyIli) CTIpaBHy,

y pa3i BHECEHHA A0 ONUCY KUIBKOX CNpaB Miapsd 3 OOHAKOBUM 3aroJIOBKOM
3a3HAYAETHCA TIOBHICTIO JIMIIE 3aroJIOBOK MEPINOi COpaBH, a BCl IHINI OAHOPLAHI
CIIPABH TI03HAYAIOTHECA CIIOBAaMHM "Te¢ caMme", MPU LBOMY IHLII BiAOMOCTI NP0 CIIPaBH
BHOCATBCSA /10 OTUCY MOBHICTIO (Ha KOXXHOMY HOBOMY apKyllli ONHCY 3arojioBOK
BIITBOPIOETECS MOBHICTIO),

rpagpa onucy "TIpuMiTKa" BUKOPHUCTOBYETBCA IS BLAMITOK PO OCOOIHBOCTI
({I3MYHOrO CTaHy CHpaB, Mpo MepeJaqyy CIpaB 1HIOMM CTPYKTYPHHM Migpo3AijiaMm
YuiBepcuTeTy a0 iHIOIA yCTAHOBI, PO HASBHICTH KOMii JOKYMEHTIB Y CITPaBI.
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6.2.5.0nucu crpaB BEAYThCA MPOTATOM KUTBKOX POKIB 3 BHKOPHUCTAHHSM
€AMHOI HACKpi3HOI HyMepauii. CrpaBu KOKHOTO POKY CTAHOBIATH PIYHHHA PO3ALIT
OTHUCY.

6.2.6.Y KiHIi onucy poOUTHCA MiACYMKOBHIH 3aIHC 13 3a3HAYEHHAM KUIBKOCTI
(uu¢pamMu 1 CIOBaMH) CIpaB, MO OOJIIKOBYIOTECA 3a OMUCOM, MEPIIMI 1 OCTaHHIM
HOMEPH CIIPAB 3a OMUCOM, a TAKOK 0OYMOBIIIOIOTECA 0COOMMBOCTI HyMepalii CIipaB B
onuci (JMTEpHI Ta TMPOIMYIIEHI HOMEPH CIpap). Y PpiYHMHA PO3AUT ONHCY CIIPaB
BHOCATBCSA TakoXK CHpaBH, HE 3aBEPIICHI MPOTATOM KaJEHIAPHOTO POKY. Y TaKHX
BUMAZKAX Yy KIHLII PIYHHX PO3JAUIIB OMHCY KOKHOTO HACTYITHOTO POKY, MPOTATOM
AKOTO CIIPaBU MPOAOBKYBAIUCH B ALMOBOACTBI, 3a3HAYAcTheA: "JIOKYMEHTH 3 LIBOTO
MUTAHHA AMB. TAKOXK Y PO3ALII 3a pik, No "

6.2.7.0nuc cnpaB CTPYKTYPHOTO MIAPO3AUTY YHIBEPCHUTETY MIANHCYETHCA
yKJIagaueM 13 3a3HadueHHAM Horo mocagv, TMOTOMKYETbCA 3 HAYATbHUKOM
OpraHi3alifHO-aHAITHYHOTO BLIUIUTY | 3aTBEPIKYETHCA KEPIBHHUKOM CTPYKTYPHOIO
MiAPO3aLTY.

3a HasBHOCTI B CTPYKTYPHOMY MIAPO3ALT €KCIHEPTHOI KOMICL omHc A0 #Horo
3aTBEPIKEHHS PO3MIATACTHECA Ta CXBAMIOETHCSA €KCIIEPTHOIO KOMICIETO.

6.2.8.0nuc cnpaB CTPYKTYPHOrO MIAPO3AUTY YHIBEPCUTETY CKIAJAEThCA Y
IBOX TIPUMIPHHKAX, OJWH 3 AKMX IEPEAACTbCA Pa3oM 13 CIpaBaMH OO apxiBy, a
1HIOHHA 3QIMILAETHCA IK KOHTPOJIbHUN MPUMIPHUK Y CTPYKTYPHOMY I APO3ILIL.

6.2.9.Ha 0CHOBI ONHUCIB CNpaB CTPYKTYPHUX MITPO3MIUTIB apXiB YHIBEPCUTETY
rOTY€ 3BEJCHI OMMUCH CTIPaB MOCTIHHOTO Ta TpuBasioro (monaz 10 poxie) 30epiraHns,
3 KaApOBHX MUTaHb (0COOOBOTO CKIAAY).

6.2.10.3BegeHnit omMc crpaB MOCTIHHOrO 30epiranHa CKIAAAcTbC Y YOTHPBOX
MPUMIPHUKAX, fAKI IICAS CXBAlNE€HHA €KCIEPTHOK KOMICIE) VYHIBEPCHUTETY B
YCTAaHOBIICHOMY TIOPSIAKY TOJAIOTBCA IS TOTOMKEHHS EKCIEPTHO-TIEPEBIPHOIO
komiciero JIAXO, micns 4oro 3aTBEpIKYHOTBCS pPEKTOpoM. OAHH MPUMIPHHK
3aTBEPIKEHOTO OMUCY MOJAECTECS ACP/KABHOMY apXiBY.

6.2.11.3eneHi omnucH crpas TpuBanoro (moHax 10 pokiB) 30epiraHHg
CKIAJAlOTBECA Yy [ABOX [PHMIPDHMKAX, CXBAMIOKOTBCA CKCIIEPTHOK KOMICIEID
YHIBEPCHTETY 1 3aTBEP/KYIOTBCS PEKTOPOM.

6.2.12.3BeAcHi ONHCH CIpPaB 3 KAAPOBUX TMHTAHb {(0COOOBOr0 CKIAmy)
CKJIQJAIOTECA Yy TPbOX MPUMIPHHMKAX, MIOMUCYIOTHCA YKIIAgaueM, CXBATIOIOTHCA
EKCIIEPTHOK KOMICIEK) YHIBEPCHTETY, MOTOLKYIOTECA 3 €KCIEPTHO-TIEPEBIPHOIO
komicielwo JJAXO, micns 490ro 3arBepKYKOTBCA PeKTOpoM. OAMH MPUMIPHHK
3BEJICHOTO OTIUCY MOAAETHCA ACPKABHOMY apXIBY.

6.2.13. YuiBepcuteT 3000B'A3aHUI OMUCYBATH MAOKYMCHTH IIOCTIMHOTO Ta
TpuBaioro (moHan 10 pokiB) 30epiraHHs, 3 KaApOBHX MHTaHb (0COOOBOTO CKJIAAY)
gyepe3 OBa POKM MICHS 3aBEPIICHHA CIOPaB y OUIOBOACTBI, a TaKOXK MNEpeIaBaTH
JAOKYMEHTH TNOCTIHOrO 30epiraHHs BIATIOBLAHO J0 3aTBEPIKECHUX OIMCIB CIPaB J0
HJAXO B yCTaHOBJICHI 3aKOHOAABCTBOM CTPOKH.

6.2.14.AKT Mpo BUIYYEHHS U1 3HHULICHHSA JOKYMEHTIB, HE BHECEHHX 0
HauionansHoro apxiBHoro ¢ongy (momatox 23), CKIAgacTbCA, AK NPABHIO, HA
CIIPaBU BCHOTO Y HIBEPCUTETY. SIKINO B aKTi 3a3HAYEHO CIPABH KUTBKOX CTPYKTYPHHUX
MAPO3OLIIB, iX HAWMEHYBaHHS 3a3HAYAIOTBECA MEped TPYIOK 3aroJioBKIB CIIPaB
LBOTO TLAPO3ALTY.
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6.3. Oghopmnenns cnpas.

6.3.1.0dopmneHasas copaBu nOCTiiHHOrO 1 TpuBajgoro (moHag 10 pokie)
30epiraHHd nepeadavac HyMEpPaLlio apKylliB y CTpaBi, CKIaAcHHS (Y pa3si notpelu)
BHYTPIIIHBOIO OMUCY OOKYMEHTIB CIIPABHU, HASABHICTE 3aCBiAYYBAJIBHOIO HAIMHCY
CIIPaBU MPO KUIBKICTH apKyLIiB i NpO 0COOMHBOCTI (Bi3MYHOTO CTaHy Ta (POPMYBAHHS
CIpaBH, mMiAMMBaHHA a®0 oOmnpaBlCHHA ChOpaBH, OGQOPMIICHHS OOKIAOWHKU
(TUTYJIBHOTO apKylia) crpaBH (J0AaToK 24).

6.3.2.3 MeTor 3a0e3NeUcHHs 30€peKEHOCTI Ta 3aKpIIEHHS MOPSAKY
pO3TallyBaHHA JOKYMEHTIB Yy CIIPaBi, BCI ii apKyIIi, KPiM apKyIIiB 3aCBiT4yBaJILHOTO
HAMUCY Ta BHYTPIUIHBOTO OMHCY, HYMEPYIOTHCS apaOCBKUMH IH(ppaMH BaJOBO)
HYMEPALI€IO B MPABOMY BEPXHBOMY KYTi IPOCTHM M SKUM OJIiBLEM. 3aCTOCYBaHHS
YOpHWIA, MacTH a00 KONMBOPOBHX OJMIBLIB JUIs HYMEpalli apKymlB 3a00pOHIETHCS.
ApKymIi BHYTPIIIHBOIO OMUCY AOKYMEHTIB HYMEPYIOTBCS OKPEMO. ApPKylol CIIpaB,
[0 CKJIAJAXTBCA 3 JEKUIBKOX TOMIB a00 YacTUH, HYMEPYIOThCA B KOXKHOMY TOMI
(4acTHHI ) OKPEMO.

6.3.3.JIOKyMEHTH THM4YacoBOro 30epiraHHs, c(QOPMOBaHI y CIpaBH, HE
MiAIIHBAKOTBCA, APKylLOll HE HYMEPYIOTBCA, YTOYHEHHSA €JIEMEHTIB OQOPMIICHHA
OOKNMaJMHKH HE TMPOBOAMTHCA, 32 BHHATKOM TMEPBHHHOI  OyXranTepchbkoi
JOKYMEHTALi.

6.3.4.Cnpasu 3 rpudom "Ing cayk00BOro KOpHCTYBaHHA", 0COO0BI Ta OKpeMI
TpyNH CIpaB MOCTIHHOIO 30€piraHHsA, Ha3BH SIKUX HE MOBHICTIO PO3KPUBAIOTE 3MICT
(cmpaBu, 10O MICTATH TIOCTAHOBHM, PO3MOPAMKEHHA, HaKazu (PO3NOPAIKCHHA),
PILIEHHS TOILO), MOBUHHI MaTH PO3MIIIECHNI Ha MOYATKy CIPABU BHYTPIMIHINA OMHC
JOKYMEHTIB y CTIPaBI.

6.3.5.I1icns 3aKiHUYEHHS AUTOBOJIHOTO POKY 10 HAMKCIB Ha OOKJIAIMHKAX CIpaB
MOCTIHHOTO 1 TpuBajioro 30epiraHHA BHOCATBCA  HEOOXIAHI  YTOYHEHHA,
MEPEBIPAETHCA BIATIOBIAHICTE 3arOJIOBKIB CTpaB Ha OOKIAAMHIN 3MICTY HIALIMTHX
JOKYMEHTIB, BHOCATBECA Y pa3il moTpedu OO 3arojloBKa CIpaBW OOJATKOBI BiZOMOCTI
(MPOCTABIAKOTECA HOMEPH HAaKasiB (pO3NMOPAMKEHB), MPOTOKOJIB, 3a3HAYANOTHCA
BUJH 1 (POPMH 3BITHOCTI TOLIO ).

6.3.6.J/lata Ha OOKTAAMHIIL CHpaBH MOBHHHA BIATIOBLAATH POKY IMOYATKY 1
3aKIHYEHHA CIpaBH; y CNpael, IO MAE JOKYMEHTH 3a OUIbID paHHI POKH, HIK PIK
YTBOPCHHSA CIIPABH, MIJ AATOK0 pOOUTHCS HAMKC: "€ JOKYMEHTH 34 ... POKH".

6.3.7. Ha o0xnagMHKax chpae, IO CKJIAAAIOTECS 3 KUIBKOX TOMIB (9acTHH),
IPOCTABJIAIOTECS JATH MEPILOro 1 OCTAHHBOIO AOKYMEHTIB KOKHOIO TOMY (4aCTHHM).
Y pasi 3a3Ha4Y€HHs TOYHOI KAJEHAAPHOI IaTH NPOCTaBISAEThCA YUCIIO, MICSLB 1 PIK.
Yucno 1 pik MO3HAYAIOTHCS apaOCHKUMH LE(ppamMu, MICALb MHIIETECA CIIOBOM.

6.3.8 Ha oOxmamuHIl cOpaBd NPOCTABIAETHCS HOMEP CHOPAaBH 3a 3BEACHUM
OTIHCOM 1 32 MOTOKEHHAM 3 apXIBOM - HOMEp OMHUCy 1 POHAY.

6.3.9.Y pasi 3MIHH HaiiMEHYBaHHA CTPYKTYPHOrO NIAPO3AUTY NPOTATOM
nepiogy, AKui OXOIUIIOITE AOKYMEHTH clpaBH, ab0 Mig 4Yac mepejadi CupaBh Oo
IHIIOr0 CTPYKTYPHOTO MIAPO3ALTY, HAa OOKIAJHHII CIpPaBH 3a3HAYAETHCS HOBE
HaliMEHyBaHHs CTPYKTYPHOTO MIAPO3AiNy, a MonepeaHe 6eperbes B Ay »KKH.

6.3.10.Hamucu Ha oOxnaaMHKAax cOpae MOCTIHHOrO Ta TpuBajioro (moHaxa 10
POKiB) 30epiranHs poONATbCA YITKO YOPHHM CBITJIOCTIHKMM YOPHWIOM ab0 macTolo.
3a00pOHAETHCA HAKIICIOBAHHA TUTYJIBHOTO apKyIla Ha OOKJIANHKY CIIPABH.
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6.4. [lepeoaya cnpae 0o apxiey Yuieepcumemy.

6.4.1. B YHiBepCUTETI, BIOMOBIAHO A0 YMHHOIO 3aKOHOAABCTBA, JI€ apXIB Y
CKJIa/ll OpraHi3aliifHO-aHAMITHYHOrO BIAIUTY. MeTa MisNIBHOCTI apXiBy — 30epiraHHs
JOKYMEHTIB, IO YTBOPUJIKCH B IIPOLIEC] AIATBHOCTI YHIBEPCUTETY.

6.4.2.CopaBu  mocTiiiHOoro Ta Tpupanoro (moHaa 10 pokie) 30epiraHHs, 3
KaIpOBHUX MUTAHB {0COOOBOro CKIAAY ) Yepe3 ABa POKH MICTs 3aBEPIUCHHS iX BEACHHA
NepPeaaloTeCs 0 apXiBy B YIOPAAKOBAHOMY CTaHI IS MOJANBIIOro 30€piraHHs Ta
KOPUCTYBaHHS.

Cnpaeu TtuMuyacoBoro (oo 10 pokiB BKIIOYHO) 30€piraHHA MOXKYTH
MepPeAaBaTUCA IO apXIBY 3a PIIICHHAM PEKTOpA.

6.4.3 Ilepenaua crnpaB O0 apxiBy YHIBEPCUTETY 3AIHCHIOETECA 3a rpadikom,
MOrO/’KEHUM 3 KEPIBHUKAMH CTPYKTYPHUX MLAPO3ALIIB 1 3aTBEPIAKEHUM PEKTOPOM.

6.4.4. SKmo okpeMi crpaBH HEOOXIOHO 3ANHIIUTH Y CTPYKTYPHOMY MiAPO3ILTI
U TIOTOYHOI po0OoTH, apXiB OQOpMIISe BUIATY CIIPaB Y TUMYACOBE KOPUCTYBAHHSI.

6.4.5 IlpuiiManHa - nepeaada KOXKHOI CIIpaBH 3JAIHCHIOETBCS TPALliBHUKOM
apxiBy B MPUCYTHOCTI TMpAlliBHUKA CTPYKTYPHOTO MIAPO3AITY, SKHil mepeaae
YIIOPAJKOBAHI Ta 0(pOPMIICHI CTIPABH.

6.4.6.CripaBn  mocTiifHOro Ta TpuBasoro (moxag 10 pokiB) 30epiraHHg
MepeAaloThCs A0 apXiBy 3a OMUCAMH.

Y KIHII KOXXHOrO MHPHMIPHMKA OMUCY 3aBiAyBad apxiBy PpPO3MUCYETHCA Y
MPUIHATTI CMpaB 3 OOOB'A3KOBHM 3a3HAYEHHAM KUTBKOCTI (LU(pamMH 1 CJIOBaMH)
nepeaaHnux cmpae 1 npoctaBisge gary. OOHH MNPUMIPHUK OIIHCY [MOBEPTAETHCA
CTPYKTYpHOMY MIAPO3JUTY, BCI IHII 3A/UIIAKTHCS B apXIBL.

6.4.7.Cnpasu, 110 NepegaloTbes A0 apxiBy, MOBHHHI OyTH 3B'A3aHI HAJICKHUM
YHHOM.

6.4.8.Y pa3i mikeigauii abo peopranizauii CTPyKTypPHOro miapo3giuty ocoba,
BIATIOBLJANIGHA 33 OpraHi3allii) AUIOBOJACTBA B MIAPO3AUI, B NMEPIOA MPOBEACHHSA
JTIKBIAAWIHX 3axo4iB (POpMy€E BCI OOKYMEHTH V CIpaBH, OQOPMIIOE CHpaBh 1
mepeAac iX 0 apXiBy HE3aNEkKHO BiA CTpokiB 30epiranHda. Ilepenava cmpas
3AIACHIOETHCA 32 OIMCAMHU CIIPaB | HOMEHKJIATYPOIO.

6.4.9.YVHiBepcuteT 3000B's3aHUii  3a0e3meuuTH  30epiraHHA  apXiBHHX
JOKYMEHTIB Ta IepeJady AOKYMEHTIB, IO HaJekKaTrh 40 HaumioHaaTpHOro apXiBHOTO
donay, mCIA 3aKiHYCHHS BCTAHOBJICHUX IPAHUYHHX CTPOKIB iX 30epiraHHd B apXiBi
VHIBEpCHTETY A MOCTIHHOro 30epiraHHs 10 JlepkaBHOTO apxiBy XapKIBCbKO1
obnacri.

[MTOT'OKEHO CXBAJIEHO

IMTpotoxon 3aciganHs ETIK IMTporoxon 3aciganHs EK
HeprkaBHOTO apXxiBy XapKiBChKOTO HALIIOHATIBHOTO
XapkiBchbKoi 00nacTi MEIUYHOrO YHIBEPCUTETY

20 yepHA 2012poxy Ne 7 19 xBiTHA 2012 poky Ne 2
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Honatok 1
J0 Inerpykuii
(nyHkt 2.1.10)

BHUMOI'H
A0 0pOpMIIEHHS AOKYMEHTIB, III0 BUTOTOBJSIOThLCS
3a 10MOMOI0K APYKYBAJIBHHX 3aC00iB

1. Ina OpYKYBaHHSA TEKCTIB CIIy)KOOBHX JOKYMCHTIB BHKOPHCTOBYETBCSH
rapHitypa Times New Roman, mpudrt posmipom 12-14 npykapChKuX MYHKTIB.
J03BONISIETBCS BUKOPUCTOBYBATH MIpU(T po3MmipoM 10 ApyKapCbkux TMYHKTIB IS
APYKYyBaHHs pekBi3uTy "[Ipi3BHIINE BUKOHABI 1 HOMEP HOro Tene(oHy", BHHOCOK,
MOACHIOBAJIbHUX HAIMKCIB OO0 OKPEMHX CJIEMEHTIB TEKCTY AOKYMeHTa abo Horo
PEKBI3UTIB TOLLO.

ITin wac OpyKyBaHHA  3aroJIOBKIB  JO3BOJNAETBCA  BHKOPHCTOBYBATH
HaMIBXXUPHUH WpudT (npsamuii abo Kypcus).

2. Tekcr moxymentiB Ha mnamepi Qopmary A4 (210 x 297 MijmiMerpiB)
ApyKyeThes 4depe3  1-1,5 MbKpaakoBoro iHTepamy, a ¢opMary AS (148 x 210
MUTIMETPIB) - uepe3 1 MDKPAAKOBUH 1IHTEPBAIL.

TexeT AOKYMEHTa, MO MOJAETHCS WIS Jep:KaBHOI peectpauii A0 MiH'IOCTY,
ApyKyeThess Ha mamepi gopmary A4 (210 x 297 MimiMeTpiB) 3 BHKOPHCTAHHAM
rapuitypu Times New Roman Tta wpudty po3mipoMm 14 ApykapCbKMX MYHKTIB,
gepes 1,5 MDKpAAKOBOTO 1HTEPBATY.

PekBiznTi goxkymeHTa (KpiM TEKCTY), SIKI CKIAQOAIOThCA 3 KIUTBKOX PSAIKIB,
APYKYIOTBCA 4epe3 1 MDKpaakoBHii i1HTepBan. CKIagoBI YacTHHU PEKBIUTIB
"Agpecar”, "I'pud 3arBepmreHns”, "['pud noromkeHHs" BIOOKPEMIIIOIOTHCA OOUH
BIJ OHOTO 4epe3 1,5 MIKPSIIKOBOTO IHTEPBAILY.

PekBi3nTH JOKYMEHTA BIAOKPEMIIOIOTECA OOWH Big ogHoro uepe3 1,5-3
MDKPSIKOBUX IHTEPBAJIH.

3. Ha3Ba Buay JOKYMEHTA APYKYETHCA BETHKUMH JIITCPAMH.

4. PosmmdpysanHsa mianucy B pekpisuTi "Tlianuc” AOpykyeTbess Ha piBHI
OCTAHHBOI'O PSAAKA HA3BU MOCAIM.

5. MakcuManbHa OOBKMHA pAaKa OaraTopaaKOBHX PEKBI3HTIB (KPiM PEKBIZUTY
TEKCTY) - 73 MUTIMETPH (28 APYKOBAHUX 3HAKIB).

Axwo 3aromoBok g0 TekcTy nepeBuurye 150 3nHakiB (5 psagkiB), #Horo
JO3BOJISIETHCS  TIPOJOBKYBATH 10 MEKI MpaBoro nojig. Kpanka B KiHIN 3aroli0OBKa HE
CTaBUTHCA.

6. I[1ix yac oOpMNEHHA MOKYMEHTIB CILA AOTPUMYBATUCS TAKHX BIACTYIIIB
BIJ MEXKI JTIBOTO MOJIsA JOKYMEHTA:

12,5 mimiMeTpa - And ab3amiB y TEKCTI,

92 MLTIMETPH - I PEKBI3UTY "Aapecar”;

104 mimimeTpu - nnd pekisutie "T'pud 3arrepmxenna” ta "I'pud

OOMEKEHHA JOCTYITY A0 AOKYMEHTa'"

125 MiniMeTpiB - 1J1s po3MHPYBAHHA MIAMUCY B peKBi3uTi "Tliamuc".
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7. He poOuThCca BIACTYN BiA MEXi JIBOTO monus Ansd peksizuTiB "Jlata
JoKymeHTa", "3aroyioBok 40 TeKCTy AokyMeHTa”, "Tekct" (6e3 aG3auiB), "BigmiTka
Mpo HasABHICTE AoAarkiB”, "[IpisBunie BHKOHABLA 1 HoMep iforo TenedoHy",
"BigMiTKa TpO BHUKOHAHHS MOOKYMEHTa 1 HAICWIAHHA HOro [0 CrHpaBu",
HallMEHYBaHHA mocagd vy pekeisutax "Ilignuc” Ta "[pudp noromxeHHs",
3aCBIAYYBANBHOIO Hamucy "3rigHo 3 opuriHamom”, a Takox cimiB "CIIYXAJIN",
"BUCTYITAIIN", "BUPILLINJIN", "YXBAJIWIN", "HAKA3VIO",
"30BOBI3VIO".

8. 3a Ha’IBHOCTI KUIBKOX TIpU(]PIB 3aTBEPIKECHHA 1 TOTOMKCHHA BOHHM
PO3MILIYIOTECS HA OJHOMY PIBHI BEPTUKAIBHUMH psaakamu. Ilepmuii rpud - Bin
ME3KI JTIIBOrO MOJIA; APYTUM - yepe3 104 MimiMeTpu Bi MEXKi JTIBOTO TIOJIA.

0. SIknio B TEKCTI AOKYMEHTA MICTHTBCA TOCWJIAHHA Ha J0AaTKH abo Ha
JOKYMEHT, 110 CTaB MMACTABOK A1 HWOro BHIaHHA, cyoBa "oparok" i "IligctaBa”
JAPYKYIOTBCA BLI MEXKI JIIBOTO MOJIAA, @ TEKCT 0 HUX - uepe3 1 MKPAAKOBUIA IHTEpBA.

10. I1lig gyac odopMIeHH AOKYMEHTIB Ha ABOX 1 OUIbIIE€ CTOPIHKaxX Jpyra Ta
HACTYIH1 CTOPIHKY MOBUHHI OYTH MPOHYMEPOBaHI.

Homepn CTOPIHOK CTaBIATBCA IOCEPEAMHI BEPXHBOrO IMONIA  apKylla
apaObcbkuMH U(paMu O€3 3a3HAYCHHS CIIOBA "CTOPIHKA" Ta PO3AUIOBHX 3HAKIB.
Ilepiia cTOpiHKA HE HYMEPYETBCA.

11. TekcTn AOKYMEHTIB MOCTIHHOro 30€piraHHd IPyKYIOTECA Ha OgHOMY Ooi
apxyma. JIOKyMEHTH 13 CTpPOKOM 30epiraHHs 10 5 POKIB MOXHa JpyKyBaTH Ha
JTULBOBOMY 1 3BOPOTHOMY 001 apKyla.
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JlonaTok 2

10 THeTpyKIii
(nyHKT 2.2.3)

baankn 10KyMeHTIB

1. 3aranbHuit OmaHkK [jI CTBOPEHHS PI3HUX BHAIB JIOKYMEHTIB 13
300pakeHHsM [lepkaBHoro ['epOa Ykpainu

i

VKPATHA
MIHICTEPCTBO OXOPOHMH 310POB’s1 YKPATHHA

XAPKIBCbKU HALIOHAJIbHUI MEJIUYHUN YHIBEPCUTET

npocn. Jlenina, 6ya.4, m. Xapkis, 61022; Ten. (057) 707-73-80; daxc (057) 700-41-32
e-mail: meduniver/@knmu.kharkov.ua; web: http://www knmu kharkov.ua; kox €/IPTIOY 01896866

2. 3aranbHuil OnaHK U1 CTBOPEHHS PI3HUX BUJIB IOKYMEHTIB 13 300pakKeHHsIM
CUMBOJTIKH (TepOa) YHIBEPCUTETY 3 MOB3A0BKHIM PO3TAlllyBaHHSM PEKBI3UTIB

VKPAIHA
MIHICTEPCTBO OXOPOHMU 3/10POB’s1 YKPAITHU

. XAPKIBCHbKHUI HALIIOHAJIbBHUI MEJIMYHNUI YHIBEPCUTET
ot

npoc.Jlenina, 6ya.4, m. Xapxkis, 61022; ren. (057) 707-73-80; daxc (057) 700-41-32
e-mail: meduniver@knmu .kharkov.ua; web: http://www knmu kharkov.ua
koa €/IPTIOY 01896866
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3. bnauk siucra 13 300paskeHusm JlepakasHoro ['epba Ykpainu 3 noB310BKHIM

pO3TalllyBaHHSAM PEKBI3UTIB

YKPAIHA
MIHICTEPCTBO OXOPOHH 3/10POB’s1 YKPAIHHA

XAPKIBCbKUN HAIIIOHAJIbHUI MEJUYHWUII YHIBEPCUTET

npocr. Jlenina, 6ya.4, M. Xapkis, 61022; ten. (057) 707-73-80; daxc (057) 700-41-32
e-mail: meduniver/@knmu.kharkov.ua; web: http://www knmu kharkov.ua: xox €/IPTIOY 01896866

No

Ha Ne Big

4. bnank mucta 13 300paXeHHsSM CHMBOJIKK (repda) YHIBEpCUTETY 3
[TOB3/10BKHIM PO3TALlyBAHHSM PEKBI3UTIB

YKPATHA
MIHICTEPCTBO OXOPOHMU 3/10POB’s1 VKPAIHU

$: 3 XAPKIBCbKUI HALIIOHAJIbHU MEAUYHUN YHIBEPCUTET

npoci.Jlenina, 6ya.4, m. Xapkis, 61022; ren. (057) 707-73-80; daxc (057) 700-41-32
e-mail: meduniver@knmu.kharkov.ua; web: http://www knmu kharkov.ua;
koa €IPTIOY 01896866

Ne

Ha Ne BiJ




5. bnaank mucta i3 300paxeHHsaM [lepxapHoro ['epba YkpaiHu 3 KyTOBUM

pO3TallyBaHHAM PEKBI3HUTIB

YKPAIHA
MIHICTEPCTBO
OXOPOHH 310POB’A YKPAIHA
XAPKIBCHKHUI HAIIIOHAJILHUI
MEJNYHHUH YHIBEPCUTET
npocn. Jlenina, 6ya.4, M. Xapkis, 61022
ten. (037) 707-73-80; dakc (057) 700-41-32
e-mail: medumver@knmu.kharkov.ua
web: http://www. knmu. kharkov ua

ko €IPTIOY 01896866
L}
No

Ha Ne BIJ

6. IBomoBHMI1 OnaHk nHcTa 13 300pakeHHaM epykapHoro I'epba Vkpainm 3
MOJAHHAM TEKCTY YKPAiHCHKOIO Ta POCIHCHEKO MOBAMU,

VKPAIHA

MIHICTEPCTBO
OXOPOHH 3/10POB’A YKPATHH
XAPKIBChKHI HAIIIOHAJIbHUI
MEJIUYHHUHA YHIBEPCHTET
mpocn. Jlenina, Oya. 4, M. Xapkis, 61022, Ykpaina
ten. (057) 707-73-80; daxe (057) 700-41-32
e-mail: meduniver@knmu kharkov.ua;

web: http://www knmu kharkov.ua
ko €JIPTIOV 01896866

Ne

Ha Ne Bij

YKPAHHA

MHHHCTEPCTBO
3IPABOOXPAHEHHUA YKPAHHBI

XAPbKOBCKHI HAITHOHAJIbHBII
MEJAHIHHCKHHA YHUBEPCUTET

np.Jlenuna, o4, r. Xapekos, 61022, YkpanHa
Ten. (057) 707-73-80; daxe (057) 700-41-32
e-mail:medumver@knmu kharkov.ua;
web: http://www knmu kharkov ua
ko1 ETPITIOY 01896866
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7. JIBoMoBHHUI OaHK JIUCTA 13 300payKEHHSAM CUMBOJIKY (repda) YHIBEpCUTETY
3 TIOJITAaHHSM TEKCTY YKPaiHCHKOIO Ta POCIHCHKOK MOBaMHU;

VKPATHA VKPAUHA

MIHICTEPCTBO ) MHUHUCTEPCTBO
OXOPOHMU 3/10POB’sl YKPAIHU : 3IPABOOXPAHEHHUSA YKPAUHBI

XAPKIBCbKUI HAIOHAJILHUM XAPBKOBCKHI1 HALIMOHAJILHBIN
MEIUYHUN YHIBEPCUTET MEAULMHCKUN YHUBEPCUTET

npocn. Jlenina. 6ya.4, m.Xapkis. 61022, Ykpaina : np.Jlenuna, 1.4, r. Xappkos. 61022, Ykpauna
ten. (057) 707-73-80: daxc (057) 700-41-32 ten. (057) 707-73-80: dake (057) 700-41-32
e-mail: meduniver@knmu.kharkov.ua; ¢-mail: meduniver@knmu kharkov.ua; web:

web: http://www knmu kharkov.ua http://www .knmu.kharkov.ua
kox EJIPTIOV 01896866 ko ETPIIOY 01896866
Ne
Ha No Big

8. JIsomoBHuii Osank smcra 13 300pakeHHsm [lepskaBHoro ['epba Ykpainu 3
MOAAHHAM TEKCTY YKPAiHCHKOIO Ta aHTTIHCHKOO MOBAMU

YKPATHA UKRAINE
MIHICTEPCTBO MINISTRY
OXOPOHMU 3/10POB’SA YKPAIHHA OF PUBLIC HEALTH OF UKRAINE
XAPKIBCBKHM HA]_[IOHAJII)HI/Iﬁ KHARKIV NATIONAL
MEJAWYHWUU YHIBEPCUTET MEDICAL UNIVERSITY
npoci. Jlenina, 6ya.4, m. Xapkis, 61022, Ykpaina 4 Lenin Avenue, Kharkiv, 61022, Ukraine

ten. (057) 707-73-80; daxc (057) 700-41-32 tel. (057) 707-73-80; fax (057) 700-41-32

e-mail: meduniver@knmu.kharkov.ua e-mail: meduniver@knmu kharkov.ua

web: http://www knmu kharkov.ua web: http://www knmu kharkov.ua
xox €JIPTIOY 01896866 code €/IPTIOY 01896866
Ne

Ha Ne BIJI
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9. JIBomMoBHHMIi OnaHK JMCTA 13 300paXKEHHAM CUMBOJIIKY (repda) YHIBEpCUTETY
3 MIOJIAaHHSM TEKCTY YKPAiHCHKOIO Ta aHTITIHCHKOI0 MOBAMH

YKPATHA UKRAINE
MIHICTEPCTBO MINISTRY
OXOPOHMH 3/I0POB’sl YKPAIHHU OF PUBLIC HEALTH OF UKRAINE
XAPKIBCbKl/llZl HAIIOHAJIBHUM KHARKIV NATIONAL
MEJIUYHHUHU YHIBEPCUTET MEDICAL UNIVERSITY

TPOGEL, HCHiHa; Gya.4, m. Xapkis, 6102{ 4 Lenin Avenue, Kharkiv, 61022, Ukraine
Ten. (057) 707-73-80; daxe (057) 700-41-32 tel. (057) 707-73-80; fax (057) 700-41-32
c-mail: meduniver@knmu.kharkov.ua; e-mail: meduniver@knmu kharkov.ua;

web: http://www knmu kharkov.uakozn web: http:/www knmu kharkov.ua
€/IPTIOY 01896866 code €JIPTIOY 01896866
Ne
Ha Ne BIJ

10. bnank Haka3y i3 300pakeHHsm JlepkaBHoro ['epba Ykpainu

VKPATHA
MIHICTEPCTBO OXOPOHH 3/I0POB’SI YKPATHU
XAPKIBCBKUN HAIIIOHAJIbHUI MEJUYHUII YHIBEPCUTET

HAKA3

Xapkis Ne
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11. Bnank po3nopapkeHHs i3 300paxeHHaM [lepxkasHoro I'epba Ykpainu

YKPAIHA
MIHICTEPCTBO OXOPOHH 310POB’Sl YKPATHH
XAPKIBCbKHH HAIIIOHAJIbHHHA MEJIAYHUI YHIBEPCHTET

PO3NOPAIKEHHSA

XapkiB Ne

12. TTocanoBuii OnaHk pexkTopa YHIBEPCHTETY 13 300pakeHHAM JlepKaBHOro

I'epba Ykpainu

VKPATHA
MIHICTEPCTBO OXOPOHH 3/10POB’SI YKPATHH
XAPKIBCBKHI HAIIOHAJBLHHII MEJUYHUIA YHIBEPCUTET
PEKTOP

npocn. Jlenina, 6yn.4, M. Xapkis, 61022; ten /daxc (057) 705-07-11
e-mail: rektor@ knmu.kharkov.ua; e-mail: vlesovoy({@rambler.ru
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13 3pazox OmaHKy JaHMCTA CTPYKTYPHOTO MiAPO3AUTY YHIBEPCHTETY 3
MOB3OOBKHIM PO3TAllyBAaHHAM PEKBI3HTIB.

XAPKIBCBKHI HAIIIOHAJIbHHHA MEJIAYHUI YHIBEPCHUTET

I MEAUYHAN GAKYJIBTET
npocn. Jlenina, 6ya.4, M. Xapkis, 61022; Ten (057) 707-73-08, (057) 707-73-78

Ne

Ha Ne BiA
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Jonatok 3
J0 Inerpykuii
(nyHkT 2.3.1)

INEPEJIIK PEKBI3UTIB
OpraHizaliifHO-PO3NOPAAYHX AOKYMEHTIB

01 - 306pakenna HepxkasHoro I'epba Ykpainu

02 - 300pakeHHs eMOneMH opradisamii a00 TOBapHOTO 3HAKa (3HAKa
00CITyroByBaHHA )

03 - 300pakeHH HaropoJ

04 - kog opraHi3arii

05 - kon popMu TOKyMEHTa

06 - Ha3Ba opraHizauii BUILIOTO PiBHSA

07 - Ha3Ba opraHizamii

08 - Ha3Ba CTPYKTYPHOIO MIAPO3AITY OpraHizauii

09 - NOBIAKOBI JaHI PO OpraHi3ario

10 - Ha3Ba BHAY AOKYMEHTA

11 - gata nOKyMeHTa

12 - peectpalriiiHuii iHACKC JOKYMEHTA

13 - mocHaaHHA Ha peeCTpaUiMHME IHACKC 1 AATy OOKYMEHTA, HA AKWUH JaloTh
BIATIOBLAb

14 - micue cxknageHHsa abo BUJAHHSA JOKYMEHTA

15 - rpud oOMexKeHHs A0CTYNY A0 NOKYMEHTa

16 - agpecar

17 - rpu) 3aTBEPUKEHHS JOKYMEHTA

18 - pe3onrowis

19 - 3aroJI0BOK 10 TEKCTY NOKYMEHTA

20 - BiAMITKA PO KOHTPOJIb

21 - TEeKCT NOKYMEHTA

22 - BiAMITKA MPO HAABHICTH JOAATKIB

23 - mianuc

24 - rpu¢ MOromKeHHs NOKYMEHTA

25 - Bi3W JOKyMEHTa

26 - BIIOUTOK MEYATKH

27 - BiOMITKA MPO 3aCBIAYEHHS KOIIIi

28 - mpi3BuIlE BUKOHABLA 1 HOMEP Horo TenedoHy

29 - BiOMITKA PO BUKOHAHHS JOKYMEHTA 1 HAIPABIICHHS HOTO IO CIIPABU

30 - BiaAMITKa PO HAsBHICTH JOKYMEHTA B €JIEKTPOHHIN (popmi

31 - BigmiTKa PO HAOIHAEHHA JOKYMEHTA A0 OpraHilauii

32 - 3ammc Npo AEp’KaBHY PEECTPALLIKD



Jlonatok 4

10 THerpykii (myHkT 2.3.1)

Cxema po3raluyBaHHsS PeKBI3HTIB JOKYMEHTIB
1. Po3rainyBaHHsi pEeKBI3UTIB 1 MK 30H Ha (popmari A4 kyToBOro OsiaHka
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2. Po3rauryBaHHs peKBI3UTIB 1 MK 30H Ha (popmari A4 nmOB3A0BKHBOrO OaHKa
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Jlonatok 5
J0 Inerpykuii
(nyHKT 2.3.14)

MMPUMIPHHAI EPEJIIK
AOKYMEHTIB, III0 3aTBEPKYIOThCS 3 NPOCTABISIHHAM IPpH(A 3aTBeP/KeHHS

1. Akt (rotoBHOCTI 00'€kTa OO €KCIUIyaTauii, CIMCAaHHA, 1HBEHTapW3auii,
eKCIIEPTU3H; BUJIYYEHHs CIpaB Ui 3HUILEHHS; Nepeaayl cnpae; JiKBlAaLil YCTAaHOB
TOILO).

2.3aBnaHHA (Ha MPOEKTYBAHHA OO'€KTIB, TEXHIYHUX CIOPYA, KamITaJbHE
OyOIBHMLITBO, Ha TPOBEACHHA HAYKOBO-AOCITIAHHX, MPOCKTHO-KOHCTPYKTOPCBKHX I
TEXHOJIOTIYHHX POOIT;, TEXHIYHI TOLLO).

3.3BiTH (PO OCHOBHY OiAJBHICTH, BIAPSIKCHHS, HAYKOBO-ZOCHIAHI poOOTH
TOLLIO).

4 Komropucy BHTpar (HAa yTPUMaHHSA amnapatry yopaBliHHA, OyAWHKIB,
MPUMILICHb, CTIOPY/; Ha MIATOTOBKY Ta OCBOCHHS BUPOOHHIITBA HOBHX BHPOOIB; Ha
KamiTajJbHe OYaIBHULTBO TOLLO).

5.HoMeHknarypu cnpas.

6.Hopmarupu  (BUTpauaHHs  CHPOBHHHM, MATEpIajiB, €ICKTPOCHEPrIi;
TEXHOJIOTIYHOTO MPOCKTYBAHHS, YHCEJIBHOCTI TIPALIBHUKIB TOILO ).

7.0mucH cnpas.

8 Ilepeniku (mocai MpaUiBHHKIB 3 HEHOPMOBAHNM POOOYMM AHEM; THUIIOBHX,
BIIOMYHX (TaTy3€BHX ) TOKYMEHTIB 13 CTPOKaMH 30€pIraHHs TOIIO).

O Ilnanu (BupoOHMUI; OyIIBEIbHO-MOHTAKHUX, NPOCKTHO-PO3BIAYyBAIBHHX,
HAYKOBO-OCHIIHUX poOiT, BIPOBAIKEHHS HOBOI TE€XHIKH; KOOMEPOBAHHX MOCTABOK
MPOAYKIIi, PpO3NOAIUTY NPOAYKUIi 3a BCTAHOBIEHOI HOMEHKIATYPOIO, poOOTH
HAyKOBO-TEXHIYHOI paay, BueHoi paau Tomo).

10.ITocagoBi IHCTPYKIIIi.

11.ITporpaMu  ((p1HAHCOBO-EKOHOMIYHI, MPOBEAEHHA POOIT 1 3aXOJIB;
BIAPSIKEHb TOMIO).

12.ITpoTokonu 3aciZaHE KOJNETIATBHUX OPTraHiB (3a noTpedn ).

13.Po31iHKY HA BUKOHAHHA POOIT.

14 .TTonoskeHHsS CTPYKTYPHHUX MIAPO3AUIB YHIBEPCHTETY.

15.CTpykTYypa YHIBEpCHTETY.

16.®opmu yHIPIKOBAHHX JOKYMEHTIB.

17.11ITaTHi po3NHCH.
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JlonaTok 6
J0 Inerpykuii
(nyHKT 2.3.15)

APKYILH IS PE3OJTIONTIA

1. ApkyI 11s pe3onroLii  pekropa

MIHICTEPCTBO OXOPOHU 310POB"A Y!(PAH—M
XAPKIBCBbKHMH HAIIIOHAJIBHUH ME/IHYHHUH YHIBEPCHTET

Ne KonTpons:

Pektop MmiANKC,1Hi L anu(iHiLiax iMeH1), Tpi3BHLIe

abo

MIHICTEPCTBO OXOPOHU 310POB"A Y}(PAH—M
XAPKIBCBbKHMH HAIITIOHAJIBHUH MEJIHYHHUH YHIBEPCHTET

Ne KonTpons:

[lepimioMy npopekTopy

Jo onpauroBaHHsA

Pektop MiAnUC, 1HiianH(iHiLian IMeHi ), pi3BULIe
p.
[epuii mpopexTop MiANHC, 1HI manu(iHiLian iMeHi ), mpi3BuLIe

P-
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2. ApxyIn isl pe30JIIOLii MpopekTopa

MIHICTEPCTBO OXOPOHU 310POB°A Y!(PAH—M
XAPKIBCBbKHMH HAIIIOHAJIBHUH ME/IHYHUH YHIBEPCHTET

Ne KonTpons:

ITpopexTop i ANHC, 1HI L aau(1HI L a1 1MeHI ), PI3BHIIE
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Jlonatox 7
J0 Inerpykuii
(nyHKT 2.3.23)

HOPAAOK BI3YBAHHA IIEBHUX BHAIB JOKYMEHTIB

1. Hakazu (po3mopAmKeHHs) BI3YIOTBCS Ha 3BOPOTI OCTAHHBOIO apKylly
JOKYMEHTY, 13 3a3HAYEHHAM [TOCaJ0BOI OCOOH, 3a YUIM MOJAHHAM FOTYETHCA MPOEKT
HaKa3zy (PO3MOPAIKEHHS ) Ta MOTOIKEHHAM 3allIKaBJICHHX TIOCAJOBHX OCI0, a caMe:

1.1. Hakasu (po3MOpsA/KeHHs) 3 OCHOBHOI AIMBHOCTI Ta aAMIHICTPaTHBHO-
rOCTIOAAPCHKHX TUTAHb:

MOJAHHSA — BLATIOBIAAIBHA 0c00a, KA FOTY€E MPOEKT HAKa3y (PO3NOPs/KEHHA),

MOTOMKEHHS - HAYAJIBHUK OPraHizauiifHO-aHATITUYHOTO BiAAUTYy, HAYalbHHK
FOPUAMYHOTO BLAAUTY, TPOPEKTOPH, 3aCTYNHHKH PEKTOpa 3TIAHO 3 PO3MOJUIOM
MOBHOB@KECHb, y TOMY pa3l, KOIH OOKYMEHT Mac (iHAHCOBHMH Xapakrep, A0
MOrO/KEHHS JONYYAcThCs Bi3a HavYanbHHUKA [UIAHOBO-(DIHAHCOBOIO BIAJAUTY Ta
rOJIOBHOTO OyXraiTepa, rojIoBu MpodCrijIkOBOro KOMITETY.

1.2. Hakaszu 3 0c000BOr0 CKiIaay CriBpOOITHHKIB YHIBEPCHTETY:

MOJAHHA - HAYAIBHUK BLAALTY KagpiB ab0 KEPIBHUK CTPYKTYPHOIO MAPO3IiY,
ae Oyno mAroToBaHO NPOEKT HAKa3y,

MOrO/KEHHS - HAYAJBHHK OpPraHi3allifHO-aHAMITHYHOTO BIJALTY, HAYaJIbHHUK
IOPUOMYHOIO  BigAUTy, TOJOBA MPOQCHIIKOBOTO KOMITETY  CIIBPOOITHHKIB
VYHIBEPCUTETY, HAYaJbHUK TUIAHOBO-(pIHAHCOBOrO BIAAUTY, FOJOBHMIA Oyxrantep,
3aCTYNHUK PEKTOpa 3 KAAPOBUX NHTAHB, MEPIIHiT MPOPEKTOP 3 HAYKOBO-MEAArOriuHO]
po0oTH; y TOMY pasi, KOIH AOKYMEHT CTOCYEThCSA HAayKOBHX CIIBPOOITHHUKIB, 0
MOrOKEHHS JOIYYAEThCA BI3a MPOPEKTOPA 3 HAYKOBOI pOOOTH

1.3. Hakasm 3 0co00OBOro Ckjaay BITYM3HAHHX CTYACHTIB (B TOMY YHCHI
CTYICHTIB MeAHYHOTO KONEIKY ).

MOJAHHA - AeKaH (akyabTery ado AUPEKTOp MEeAUYHOro KoMKy, AKUH roTye
MPOEKT HAKa3y;

MOrO/KEHHS - HAYAJBHHK OpPraHi3allifHO-aHAMITHYHOTO BIJALTY, HAYaJbHHUK
IOPUOMYHOIO BIAJITY, HAYAIBHHK HABYAIBHO-METOOHYHOTO BIOALUTY, MPOPEKTOP 3
HAYKOBO-IIEJAroriyHoi poOOTH, NIEPIUHHA MPOPEKTOP 3 HAYKOBO-TIEIAroTIYHOI poOoTH,
y pasl OIATOTOBKM MPOEKTY Hakady 3 (PIHAHCOBMX NHTaHb, A0 TOTOUKEHHA
OOJIYY9A€ThC  Bi3a HAYANbHMKA TUIAHOBO-(IHAHCOBOTO  BIAALTY, TOJIOBHOTO
Oyxranrepa, rojxoBd NpopKOMY CTYAEHTIB, y pa3l MIACOTOBKH MPOEKTY HaKa3zy 3
MUTAaHb [MOHOBJCHHA, TEPEBEACHHS Ta BIAPAXyBaHHA CTYICHTA, OO IOTOMKEHHS
JIONYYa€THCS B13a FOJIOBH MPOPKOMY CTYICHTIB,

1.4, Hakazu 3 0coGOBOr0 CKIagy IHO3EMHMX CTYACHTIB (B TOMY YHCII
CTYAEHTIB MeIUYHOTO KOJMEIKY):

MOJAHHA - AeKaH (akynpTeTy a0 AUPEKTOp MEAMYHOIO KONEMKY, AKUH TOTye
MPOEKT HAKa3Yy,

MOrOJ)KEHHS - HAYAJIBHUK OPraHi3auiifHO-aHATITUYHOTO BiAAUTYy, HAYalbHHK
FOPUAMYHOIO BLAJUTY, HAUYaJBbHHK HABYAIBHO-METOAMYHOIO BIAAULY, HAaYalIbHHUK
BLOALUTY 3 HAOOpy 1HO3EMHUX I'POMAAAH Ta MACIMOPTHO-BI30BOI POOOTH, MPOPEKTOP 3
HAYKOBO-IIEJAroriyHoi poOOTH, MEPIIUIA MPOPEKTOP 3 HAYKOBO-NIEAArOTIYHOI pOOOTH;
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y pa3l MArOTOBKM MPOEKTY HaKa3y 3 MHTaHb TOHOBJICHHA, MEPEBEICHHA Ta
BIIpaXyBaHHA CTYACHTa, A0 MMOrOMKEHHA OOJNY4YacThCd Bida TOJIOBU TIPOPKOMY
CTYCHTIB.

1.5. Haka3um 3 0c000BOro CKjIagy BITYM3HSAHHUX KIHIYHHX OPAHHATOPIB,
ACMipaHTIB, MariCTPaHTIB Ta JOKTOPAHTIB:

MOJAHHA — 3aBiAyBad BIAAUTY acCMipaHTypd, OOKTOPAHTYPH Ta KIHIYHOI
OpAUHATYPH;

MOrO/KEHHS - HAYAJBHHK OPraHi3alllifHO-aHAMITHYHOTO BIJALTY, HaYaJbHHK
IOPUOMYHOIO BiALTY, MPOPEKTOP 3 HAYKOBOI poOOTH, y pa3i MATOTOBKH IPOEKTY
Haka3y 3 (pIHAHCOBHUX MNUTaHb, A0 IMOrO/KEHHSA JONYyYacThCd Bi3a HaYaNbHHKA
IU1aHOBO-(PIHAHCOBOTO BIAALTY Ta FOJIOBHOIO Oyxrantepa,

1.6, Haka3u 3 o0co0OBOro cknaay IHO3EMHHX KIIHIYHHX OPIHHATOPIB,
acIipaHTiB, MariCTPaHTIB Ta JOKTOPAHTIB:

MOJAHHA - 3aBIAyBa4 aCHIPaHTYpH, AOKTOPAHTYPH 1 KIIHIYHOI OpAMHATYPH,
MOrO)KEHHA - HAYAIbHUK OPTaHi3allifHO-aHAIITHYHOrO BIAUTY, HadalbHHK
OPUAMYHOTO BLIAUTY, HAaYalbHHK BIIULY 3 HaOOpy IHO3€MHHX TPOMAAdH Ta
MaCMOPTHO-BI30BOI POOOTH; MPOPEKTOP 3 HAYKOBO-NEAArOTIUHOI pOOOTH, IPOPEKTOP
3 HayKoBOI poOOTH; Y pasi MIATOTOBKH MPOEKTY Haka3dy 3 (PIHAHCOBHUX IHTaHb, /IO
MOrOKEHHA JONYYAEeThCs Bi3a HavYalbHHKA IUIAHOBO-(PIHAHCOBOrO Bigdlly Ta
rOJIOBHOTO OyXranrepa.

1.7. Haka3u 3 nUTaHb HAJAHHA MICISTUILUIOMHOT OCBITH:

MOJaHHA — JUpeKkTop HaBualbHO-HAYKOBOTO IHCTUTYTY MiCISAUIUIOMHOL
OCBITH; NMOTOKEHHS - HAYAJILHUK OpraHi3alliifH0-aHaNITHYHOTO BLAAUTY, HAYAIBHHK
IOPUOMYHOIO BiAOUTY, MEPLIHA IPOPEKTOP 3 HAYKOBO-NEAAroriyHoi poboTH; y pasi
MiATOTOBKH MPOEKTY HAKa3y 3 (pIHAHCOBHX NMUTAHb, A0 TMOTOKEHHS JOMYYAEThCS
Bi3a HAYAJIbHHKA MIIAHOBO-(IHAHCOBOTO BIAAUTY Ta FOJIOBHOrO Oyxranrepa,

2. Jluctn VYHIBEPCUTETY BI3YIOThCS BHKOHABLIEM HA APYroMy MPHMIPHHKY
mucTa 01 pekBi3uTY « BHKOHABELBY.

3. JloroBopH, KOHTPAaKTH, YyroJu — BI3YIOTBCA HA KOXHOMY apKyIii
IOPUOMYHUM BIAOIIOM, HA 3BOPOTHBOMY OOLIl OCTAHHBOTO APKYIIA — HAYATbHHKOM
[UIAHOBO-(PIHAHCOBOTO ~ BLAZIUTY, TONIOBHHM OyxrantepoM, (axiBIEM BIAAUTY
IEP’KABHUX 3aKYIIBENb, KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALUTY.

4. JIOKyMEHT Ha BI3yBaHHA TOCAZOBHM Oco0aM YHIBEPCHTETY Hajae TOM
MiAPO3 AT, IKUH TOTYBAB MPOEKT IILOTO JOKYMEHTY.



Jlonatok 8
J0 Inerpykuii
(nyHKT 2.3.25)

NMPUMIPHHAI EPEJIIK
AOKYMEHTIB, MiIMHCH HA IKHX CKPIMIIOITHCS repOoBoI0 MeYATKOH

1. AkTH (BHKOHAHHS pOOIT, CIHCAHHA, €KCNEPTH3H, (PIHAHCOBHX MEPEBIPOK;
BHJIYUYEHHSA CIIPaB )i 3HHIICHHS, Mepeaayi Cnpas TOMIO).

2. ApkyIili MOTOUKEHHS MPOEKTIB HOPMaTHBHO-MIPABOBUX AKTIB.

3. BucHOBKH 1 BIATYKH YHIBEPCHTETY Ha AucepTaunii Ta aBropedeparu, mio
HAACUIAKTECA 10 BHINOI aTecTalliiiHoi koMicii YKpaiHu.

4. JIoBIAKH (JIIMITHI; IPO BUIUIATY CTPAXOBHX CYM, BUKOPUCTAHHA OOIKETHHX
ACUTHYBaHb Ha 3apIUIaTy; PO HapaxOBaHy 3apIuiaTy TOLIO).

5. HoroBopm (mpo MarepianbHy BIATOBIZANBHICTE, HAyKOBO-TEXHIYHE
CIIBPOOITHULITBO, MIAPSAM, OPEHAY MPUMIIICHB, MPO BUKOHAHHSA POOIT TOIIO).

6. HoxymeHnTH (HOBIAKH, TOCBIAYECHHA TOIIO), 1IN0 3acCBiAYYIOTH IIpaBa
TPOMAJISIH 1 FOPUAHYHHX OCIO.

7. JopydYcHHs HA OAEpKaHHA TOBapPHO-MAaTCplalbHUX LIHHOCTEH, OIOMKETHI,
OaHKIBCEKI, IICHCIITHI, TTATKHI.

8. 3apnaHHA (Ha MNpPOEKTYBaHHA O0'€KTIB, TEXHIYHUX CMOPYA, KAaITaJbHE
OyIOIBHULITBO, TEXHIYHI TOLIO).

9. 3asBH (Ha aKPEAUTHUB; PO BIAMOBY BLI aKLENTY TOILO).

10. 3agBku (Ha oOnagHAHHS, BAHAXOOH TOLIO ).

11. 3pa3ku BIIOWTKIB NEYaTOK 1 MIANKCIB NPAIBHHUKIB, fKI MAaKTh NpPaBO
3AIACHIOBATH (PIHAHCOBO-TOCIIOJAPCHKI OMepaLii.

12. Komrropuc BUTpaT (Ha YTpPHUMaHHA anapaTry YNpaeaiHHA, Ha MIATOTOBKY Ta
OCBOCHHS BHUpPOOHMLTBA HOBHUX BHpPOOIB, Ha KaJbKyJIALII0 3a JOTOBOPOM, HAa
KamiTanbHe OYIIBHUIITBO TOIIIO).

13. JIuctu rapanTifini (Ha BUKOHAHHS poOIT, HaZaHHA TMOCIYT TOIIO).

14. Homenknatypu crpas.

15. Onucu cnpag.

16. [loganHsa 1 KIONOTaHHA (PO HArOPOMKEHHA OpPACHAMH 1 MEOANIAMM,
PO MPEMIIOBAHHS).

17. [IpoTokonu (MOTOAKEHHS TIJIAHIB TOCTaBOK ).

18. Peectpn (9ekiB, OIOKETHUX TOPYYEHB ).

19. Cneuundikauii (BupodiB, NpoayKuii TOLIO).

20. CninbHlI JOKYMEHTH, NIACOTOBIEHI BL IMEH1 ABOX 1 OUIBIIE YCTAHOB.

21. CraryT YHIBEPCHUTETY.

22. TUTYNBHI CIIHCKH.

23. TpyAOBI KHUKKH.

24. llITaTHi pO3MUCH.
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JlonaTok 9

J0 Inerpykuii

(nyHkt 3.1.11)

JlirepHi inAeKcH 10 HOMEPIB HAKA3IB (PO3NMOPAIKEHD)
Ta Miclle THMYACOBOro 30epiraHHs HaKasiB (PO3NOpPsSKeHb)

Ne | T'pynu noKyMeEHTIB Inaexc Micue Micue
peectpauii THMYaCOBOIO
30epiraHHs
1 | Haka3u 3 OCHOBHO1 Jlitepn ne | Opranizaniiino- | Oprasi3aiiiHo-
JUSIBHOCTI JOAAKTECS | AHATITHYHUIA AHATITUYHUN
BiAO1I BI AT
2 | Haka3u (pO3mOps/DKEHHA) 3 | - aaIM OpraHizaiiiiHo- | OprasizauiiHo-
aAMIHICTPATHBHO - AHATITHIHMIA AHATITHIHMIHA
rOCNOAAPCHKUX MUTAHb BLJTALI BIJUIL
3 | Hakasu 3 nuTanp - IHT Opraxisauiiido- | OpraHisauiiiHo-
MICJIS AUTIIIOMHOL OCBITH AHATI TUHIHWIA AHATITUIHWIA
BLJLALI BT
4 | Hakasu mpo BIOPAIKECHHS - BiJ OpranizaniiiHo- | Oprasi3aiiino-
AHATI THYHUH AHATITUYHUI
BiAO1I BI AU
5 | Hakasu 3 KaipOBUX NHTAHB:
ITpo ocoboBuii ckinan -K Bigain xkagpie | Bigain kagpis
MpalliBHUKIB
PO BIAMYCTKH MPAIIBHUKIB | - KB Bigain kaapie | Bigaia kaapis
mpo 0coOoBHit CKIIag -C CryaeHTchka CryaeHTchKa
CTY/CHTIB KaHIIENApIs KaHIIENApIs
mpo 0coboBuMit CKIag -a B BIAI
KJIIHIYHUX OpAHHATOPIB, acMipaHTypPH, acTipaHTypH,
acIipaHTIB, MAriCTPAHTIB JOKTOPAHTYPH | | AOKTOPAHTYPH 1
Ta JOKTOpPAHTIB KITIHIYHO{ KJIIHIYHO{
OpAMHATYPH OpAMHATYPH
6 | Po3nopamkenHs 3 Jlitepn ve | CtpykrypHuii | CTpyKTYpHHUI
aMIHICTPaTUBHO - AOAAKTHCS | MAPO3ALT, T1APO3ALT,
rOCTIOAAPCHKUX MTUTAHD KEPIBHUK AKOr0 | KEPIBHUK AKOTO
BHJAE LIeH BHJAE LIeH NOKY-
JOKYMEHT, MEHT,
BIJMOBIZHO A0 | BLATIOBIAHO 10
n.3.1.3 ganoi n.3.1.3 panoi
IHCTpYKIIIL IHCTpYKIIIi
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Jonarox 10
J0 Inerpykuii
(nyHKT 3.5.3)

AKYPHAJ

peecTpauii BiApAKeHb

Ne | Tlpizeume, | Micue poboru Micue Jlata 1 HoMep Hara Hara
iHiLiaau Ta nocaga BiOpAIKEHHS Hakasy BUOYTTA ¥ npudyTTA 3
BIOPAIKEHHA | BIApSIOKeHHA
1 2 3 4 5 6 7
Honatok 11
a0 IHcTpyxui
(nyHkT 4.2.4)
3BIT*
mpo 00cAr AOKYMEHTOO00Iry
3a 20 p.
JdoxkyMeHTH KUIBKICTh JOKYMEHTIB
OpHTiHAJHN KOl YChOTO
Bxigni
BuxijHi
BayTpinHi
Yeboro

Hauanenuk oprasizatiiino-

AHATITHYHOTO BIUILTY

(migmac) (iHimiany (iHIIiaa IMEHI ) TPI3BHILE )

20 p

* Y pa3l morpebm 3BIT MOMKE JOMOBHIOBATUCA OOAATKOBAMH rpadamm.
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Jonarox 12
J0 Inerpykuii
(nyHKT 4.4.5)

IIpumipHHii nepeJiik AOKYMEHTIB,
IO He MiVISIralTh peecTpauii ¢1yx0010 ILT10BOACTBA*

1. I'padpikn, HapAaAH, 3aABKH, POSHAPAAKH.

2. 3BencHH Ta iH(OpMaIlisg, HaIICIaHl 10 BiOMa.

3. HapuaneHi IUIaHH, MporpamMy {Korii).

4. PexnaMHi MOBIIOMJIEHHS, [U1aKaTH, POTPaMH Hapa, KOH(PEPEeHIiH TOMmo.
5. IlpeiickypanTH (KOIii).

6. HopMu BUTpaTH MaTepianis.

7. BiTajbHI JINCTH 1 3aMPOLICHHA.

8. JIpykoBaH1 BUIaHHS (KHUTH, KypHAJIU, OFONETEHI).
9. HaykoBi 3BITH 32 TCMaMH.

10. MicsuHi, KBapTaIbHI, MIBPIYHI 3BITHU.

11. ®opMH CTATUCTHYHOI 3BITHOCTI.

12. JoroBopm.

* JIoKyMeHTH, 3a3Ha4eH] y MyHKTax 1, 3, 8-12, manararoTh cnemiaibHOMy OOJIKY ¥

BIATIOBITHUX CTPYKTYPHHX MIAPO3AINAX YHIBEPCHTETY (Oyxranrtepis, BIAAUT KaapiB,
HaykoBa 0i0110TeKa TOIO).
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Jlonatoxk 13

J0 Inerpykuii
(nyHKT 4.5.9)
Kypnan
peecTpanii BXiTHHX T0KYMEHTIiB*
Jara KopecnonzeHr, . IMianuc || TTo3Hauka
. .. [ Pesomomig abo
HAIXOKEHHA( naTa 1a inaexc | Koporkwii | . . .|| ocobu, ska npo
) : BiAMOBIJATTBHUIA
TA IHAEKC | OAEpPXKaHOro 3MICT sikoHapers | PMOHANA | BHKOHAHHS
OOKYMEHTA | JOKYMEHTa HOKYMEHT |DOKYMEHTA
Kypnan

peecTpauii A0KyMEHTIB, CTBOpPEHHX B YHiBepCHTETI™

Jlara Ta iHJekc
OOKYMEHTA

KopecnonaeHt

KopoTknii 3MicT

ITozHauka Mpo BUKOHAHHS
JOKYMEHTa

* VY pasi noTpedu KypHaI Moyke OyTH OOTIOBHEHMI JOAATKOBIMH Ipadamu
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Jlonatok 14
J0 Inerpykuii
(nyHkT 4.5.11)

PeecTpanifiHO-KOHTPOJILHA KAPTKA

Junvosuii bix

1|2|3|4|5|6|7|8|9| 10| ll|12| 13| 14| 15|16| 17| l8|19|20|2l |22 23|24|25|26|27 |28 |29|30|31|
ABTOp OOKYMEHTa Ha3spa Buay DOKyMeHTa CTpok BUKOHaHHA
(KOpecnoHAEHT)
70 MM
le 70 MM »le e 70 MM >
Jlata Ta iHmeKC HaaXxOmKEeHHS Jlara Ta iHAeKC JOKyMeHTa
105 MM 105 MM
" > % >
3aronoBok AoOKyMeHTa ab0 KOPOTKUIA 3MICT
Pesontouia aGo BianoBiAaJbHKIT BHKOHABELb
ITo3Hauka MpO BUKOHAHHS i
Posnucka B ogepikaHHI JOKYMEHTa
210 MM -
3eopomnuil 6ix
KOHTPOIBHI MO3HAYKH
onn Ne omuc Ne cripasa Ne
70 MM 70 MM
le 70 MM > >l
210 MM
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Jlonatox 15
J0 Inerpykuii
(nyHkT 4.5.11)

IHopsaaok

3aNOBHEHHS PeKBI3HTIB peccTpanifiHO-KOHTPOJBHOT KAPTKH

PexBizut

IMosicHeHHA 10 3aMOBHEHHSA

Ha3Ba BuIy TOKyMEHTA

3aMOBHIOETHCA BIJTIOBITHO 0 HA3BH AOKYMEHTA, 1O
peectpyethea. [ yac peecTparui uctie rpada He
3aIIOBHIOETHCA

ABTOp (KOPECTIOHACHT)

miJ yac peecTparii JOKyMeHTa, M0 HaAIHIIOB, 3a3HAYAF0TECA
HalMeHYBaHHA YCTAHOBU (0COOH) - aBTOpa AOKyMeHTa. ITia
yac peecTpauli JOKYMEHTa, 0 HAACHIACTHCS, 3a3HAYAETHCA
HAIIMEHYBAHHA YCTAHOBHU (OCOOH) - KOPECTIOHAECHTA.
JIOMyCKAEThCA 3aCTOCYBAHHA CKOPOYEHOIO HAMMEHYBAHHA
YCTaHOBH

Hata nokymeHTa

JiaTa, MO MPOCTABILIETHCA HA JOKYMEHTI YCTAHOBOIO -
ABTOPOM, MIEPEHOCHTHCA Ha PEECTPALIHHO-KOHTPOJIBHY
KapTKy (Jani - KapTKa) 3 BUKOPUCTAHHAM LH(P Y TakKii
HOCTIIOBHOCTL: YHCIIO, MICSIb, PIK (YHCIIO 1 MICALb
3a3HAYAIOTHCA ABOMA MapaMu apadchkux mugp, pik -
YOTHPMA apadchKuMu 1pdpamu)

[HAEKC JOKYMEHTa

IHAEKC, MPUCBOECHHH JOKYMEHTY YCTAHOBOIO - aBTOPOM,
MEPEHOCUTHCS HA KApTKY 3 JOKYMEHTA, IO HAAIHIIOB a60
HAJCHJIAE€THCA

JlaTa HaAXO/LKEHHA

JlaTa HATXOKEHHS A0KYMEHTA A0 YCTAHOBH MIEPEHOCUTHCA
HA KAPTKY 3 PEECTPAINMHOTO INTAMIIA

Innexc

IHAEKC, MPUCBOCHUI BXIIHOMY JIOKYMEHTY YCTAHOBOIO -
OJIEPXKYBAYEM, MIEPEHOCUTHCA 1] YaC peecTpanii
HAIXOIKEHHA HA KapTKy 3 peecTpauiiiHoro mramma. [Ticns
BHKOHAHHS JOKYMEHTA JOMOBHIOETHCA HOMEPOM CIIPABH 32
HOMEHKJIATYPOIO CTIpaB a00 IHIIHMH 1HACKCAMH

3aroj0BOK AOKyMeHTa a0o
KOPOTKHH 3MICT

NEPEHOCUTRCH 3aTOJIOBOK, CHOPMYIEOBAHUIT HA JOKYMEHTI.
V pasi BIACYTHOCTI 3ar0JIOBKA HA JOKYMEHTI BIH
(hOpMYIIFOETHCA BIATMOBIAHO O TPABHII

Pesomowis MEPEHOCUTHCS HA KAPTKY 3 JOKYMEHTA OCHOBHHI 3MICT
JOPYYEHHSI, MPI3BHILE aBTOPA 1 JaTa Pe30JIOLIi

BianosigansHUi Npi3BHLIEC, 1HILIANH BIAMOBLAATBHOTO BUKOHABLIA

BHKOHABELb NEPEHOCATHCA 3 PE3OIIIONII, Y pa3i MOTPeOH 3a3HAYAETHCA

HOMep Tenedony

CTpOKH BUKOHAHHA

NPOCTABIAETECA YHCIIO, MICSIB, PIK (YHCIO 1 MICSLb
3a3HAYAIOTECA ABOMA MapaMu apaOChKUX LUp, pIK -
yoTHpMa apadcbkuMu pdpamu). [Tig yac peectparii
HILIATHBHOTO JOKYMEHTA, O HAACHIAETHCH,
MPOCTABIETHCA OYIKYBAHA JaTa HAAXOMKEHHS BIAMOBIAL

ITo3Hauka PO BHKOHAHHA

KOPOTKHI 3aIKC TOTO, SIK BUPINIEHO MATAHHA 110 CyTi, ab0
JIaTa Ta 1HAEKC JOKYMEHTA-BLIOBLAI
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Jlonarox 16
J0 Inerpykuii
(nyHKT 4.7.2)

Ilepenik
AOKYMEHTIB, IO MIAraloTh KOHTPOJII0 BHKOHAHHSA

1. Vkasu ta posnopsmxeHHd I1pesuneHTa Yxpainu

2. Hopyuenns [Ipe3naenta Ykpainu, AaMiHictpauii Ilpe3unaenta Ykpainu

3. Jluctu Ta AopydeHHs KkepiBHHLTBa Cekperapiaty Paau HamioHansHOi
Oe3nek Ta 000POHH YKpaiHu

4. 3akoHH, mocTaHOBH BepxoBHoi Paau Ykpainu

5. 3anuTy Ta 3BEPHEHHA HAPOJHUX ACMYTATIB YKpaiHu

6. ITocraHoBu Ta BUCHOBKH KoJerii paxyHKOBOi majaTu

7. AktH Ta gopy4yeHHsa KaGinety MinicTpiB YKpainu

8. AKTHU OpraHiB A€p>KaBHOI BJ1aJx

9. Haka3u Ta gopydeHHs MIHICTEpCTBAa OXOPOHH 340POB’S YKpaiHu
10. HopmaTuBHI aKTH Ta AOPYYEHHS 1HIIUX MIHICTEPCTB Ta BLAOMCTB

11. TlogaHHA Ta MPUNUCH MPOKYpPaTypPH, BUMOTHU MPABOOXOPOHHHX OPTaHIB
TOLIO

12. 3amuTu Ha iHpOpMaLiO

13. Hakazu (po3nopsmKeHHA) YHIBEPCHTETY 3 OCHOBHOI IISIBHOCTI (IpH
noTpedi)

14. JlopyueHHsA pekTopa YHIBEPCUTETY
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Jlonarox 17
J0 Inerpykuii
(nyHKT 4.7.5)

Crpokn
BHKOHAHHSI OCHOBHHX JOKYMEHTIB

1. Ykasu, po3nopa/DKEHHS | 1opyyeHHs [Ipe3uaeHTa YkpaiHu - y pasi, KONH B
akTi yn gopy4cHHi IIpe3uaenTta YkpaiHu CTPOK BUKOHAHHA 3aBJAHHS HE BU3HAYCHO,
Oro BHUKOHAHHS 3AIHCHIOEThCS MpoTAroM 30 KaJ€HAApHHUX JTHIB 3 AaTH HaOpaHHS
YUHHOCT1 LIUM aKTOM.

2. 3amuT HApPOAHOTO JemyTraTa YKpaiHH - HE [3HINE HDK Y
I ATHAOUATHACHHUI CTPOK 3 AHA HOro HaAXOMKCHHA ab0 B IHIIHME yCTaHOBICHHH
BepxoeHOK Panor YkpaiHu cTpok. 3anut nenyrtara BepxoBHoi Panu ABTOHOMHO{
PecniyOmixkn Kpum - y n'ATHagUATHASHHWA CTPOK, JENyTara MICLUEBOi paaud - B
YCTaHOBJIEHHH 3a3HaY€HOI0 Paaoio cTpok.

Axwo 3andT HAPOAHOTO AemyTara Ykpainu (genyrata BepxoBHoi Paom
ApToHOMHOI PecniyOniku Kpum, nenyrarta MiciieBoi paau) 3 00'€KTHBHHX NPHYHH HE
MOKe OYTH PO3IIISHYTO B YCTAHOBJICHMI CTPOK, HAACWIAETHCS BIAMOBIAHO A0 3aKOHY
MICBEMOBE TIOBIJOMJICHHA Cy0'€KTaM BHECEHHA 3aIUTY.

3. 3BEepHEHHA HApOJHOrO Jemyrara YKpaiHu (aenyrara BepxoeHoi Paau
AptroHomHoi PecniyOmiku Kpum, genyrara MICLEBOi pagu) - IPOTATOM HE OUIBLI AK
10 nHIB 3 THA HAAXOHKEHHS.

Y pa3i HEMOAJIMBOCTI PO3MNISIAY 3BEPHEHHA HAPOAHOTO ACTyTaTa YKpaiHH
(menyrata BepxoBHoi Pamu AptroHomHOi PecnyOmixm Kpum, aemyrata MicHeBOi
pagd) B YCTAHOBJICHWI CTPOK HOMY MOBIOOMIISIOTH IPO Le O(GIUIHHAM JHCTOM i3
3a3HAYEHHIM [MpPHYMH [OPOAOBXEHHA CTpoky posrmany. CTpok  posmsany
OCMYTATCBKOTO 3BEPHEHHS 3 YPAaxyBaHHAM CTPOKY TIPOJOBKCHHA HE MOXKE
nepepuiyBaTH 30 THIB 3 MOMEHTY HOTO HAJXOKEHHS.

4. Piimenna KaGinety MinicTpiB YKpaiHn mogo AOONPALIOBAHHA IMPOCKTIB
HOPMAaTUBHO-MPABOBUX aKTiB - A0 10 AHIB Micas po3risAy NPOEKTY akTa Ha
3aciganHi KaGinety MiHicTpiB YKpaiHu (AKLIO HE BCTAHOBJICHO 1HIIWHA CTPOK).

5. TloctanoBn Ta BUcHOBKM Konerii PaxyHkoBoi mamatu - 15 AHIiB 3 OHA
peecTpamii JOKYMEHTA B YCTAaHOBI (JKIIO IHINWHA CTPOK HE BCTAHOBJIEHO VY
JOKYMEHTI).

6. IToromxeHHsa mpoekTiB akTiB KaOinety MiHicTpie YkpaiHM ycTaHOBaMu,
AKAM LI TPOEKTH HAAICTAHO AJIA PO3MIAAY, - Y CTPOK, YCTAHOBJICHUH iX TOJOBHUMH
pO3pOOHHKAMH.

7. IIpoTecT MpOKypopa Ha aKT, WO CYNEPEYUTh 3aKOHY, - YV ACCATHACHHWH
CTPOK MiCAA Horo HaaxoMkeHHd. [Ipo HacmiAKH po3rnaay NpOTECTY B TOH camui
CTPOK MOBIIOMIISIETBECS MIPOKYPOPY.

ITuceMOBHI NpHUINC NPOKYPOpa NMPO YCYHEHHS MOPYILIEHb 3aKOHY - HETAHHO,
PO IO MOBIAOMIISAETECS MMPOKYPOPY.

[TomaHHs MpOKYpopa 3 BUMOTaMH YCYHEHHS MOPYIICHb 3aKOHY, MPHYUH IHX
MOPYIICHb 1 YMOB, IO iM CIPHUSIOTH, MAIArac HEBIAKIAAHOMY po3rnaay. He nizHinre
HDK Y MICAYHMIA CTPOK CJIiA BXKUTH BIAMOBIAHMX 3aXOJIB A0 YCYHEHHS TMOPYILICHB
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3aKOHY, MPUYHH Ta YMOB, MI0 iX COPUYMHSAKOTH, 1 MPO HACTIAKH TOBLAOMHTH
POKYPOPY.

[MTocTaHoBa MPOKYpOpa MPo MOPYIIEHHS AUCIUILTIHAPHOTO TPOBADKEHHS ab0
MPOBALKEHHS TIPO AAMIHICTPATHBHE TPABOMOPYIICHHS - Y JECATUOCHHHH CTPOK
MICJIs 11 HaJIXOKEHHS, AKIIO 1HIE He BCTAHOBJIEHO 3aKOHOM.

BUMOrd mpaBOOXOPOHHMX OpraHiB - y JECATHACHHWH CTPOK IiCis
HAJXOMKEHHSI, AKIIO IHIIHHA TEPMiH HE BCTAHOBJICHO 3aIlIUTYBAYEM.

8 3anut Ha nyOmiuHy I1HQopMaUilD BiA (Pi3HYHOI, IOPUAMYHOI 0Co0H,
o0'cogHanHsA TpoMadsH Oe3 Crarycy IOpHAHYHOI OCOOM, KpIM CYO'€KTIB BIAAHHX
MOBHOBAXKEHB (Al - 3alMTYBayl), Ta HAJlaHHs BLATIOBLAL HA 3aNUT Ha 1H(OpMALIiO -
He OUIbLIEC I'ATH POOOYHX AHIB Bil AHS HAAXOMKCHHA 3aIUTY.

Y pasi koMU 3amuT Ha HQPOPMAII0 CTOCYEThCA iH(pOpMaLli, HeOOX1AHOT A
3aXHCTY KUTTA 4H CBOOOOM 0COOM, IIPO CTAH JOBKULIA, AKICTH Xap4OBHX MPOOYKTIB 1
npeaMeTiB moOyTy, aeapii, karacTpodu, HeOe3MeyHi NPUPOAHI FBHINA Ta IHIII
HaA3BUYaAliHI ToJli, mo cranucd ado MOXKYTh CTaTHCh 1 3arpokyroTh Oesmeni
rPOMaJisiH, BIAMOBIAL MOBHHHA OyTH HaJaHa He Mi3HIIE HDK NpOTAroM 48 rojauH 3
OHS HAAXOMKESHHS 3anuTy.

YV pasi KONM 3alHT CTOCYETHCA BENMUKOro o0cAry iHgopmailii abo morpedye
nowyKy iHdopManii cepel 3HAYHOI KITBKOCTI JAHHX, PO3MOPAAHHK iHQOpMaLii
MOJKE TIPOJOBKUTH CTPOK po3riany 3amuty g0 20 poGoumnx AHIB 3 OOIPYHTYBAHHAM
TAKOTO MpOAOBXKEHHA. IIpo NpPOAOBXKEHHA CTPOKY pO3MOPSIAHMK I1H(opMari
MOBLOOMIIAE€ 3aMMTYBadYy B IIMCBMOBIA (OpMI HE [MI3HIME HDK IPOTATOM II'ATH
poGoUMX MHIB 3 AHSA HAIXOKEHHS 3alHTY.

BiacTpodyeHHA B 3aJ0BOJICHHI 3amuTy Ha 1HQOpMAaLi0 AOMYCKAacThCA B pasi,
KON 3amuTyBaHa I1H(QopMaIlid He Moxe OyTH HajgaHa Jnd O3HAHOMIIEHHS B
nepeabadyeHi CTPOKH y pa3i HACTaHHsA 0OCTaBUH HemnepeOOpHOi cuid. PilieHHS 1po
BIACTPOUEHHS JOBOAUTHECA [0 BIIOMAa 3amuTyBada y TMHCBEMOBLH Qopmi 3
PO3'SICHEHHAM MOPAAKY OCKAPKEHHS IIPHHHATOrO PILICHHA.

Q. 3BepHEHHA IPOMAJSH - HE OUTBIE OHOTO MICSLA B AHA iX HAJXOKECHHS,
a Ti, AKI He MOTPeOYIOTh AJOJATKOBOIO BUBYCHHSA, - HEBIAKIAAHO, e HE Mi3HIimIe 15
JIHIB BIJT THA iX HaIXODKEHHS.

Ao y MicAYHHI CTPOK BHUPIMIMTA TOPYLWIEHI Y 3BEPHEHHI MMTAHHA
HEMOKIUBO, KEPIBHUK YCTAaHOBHM a00 HOro 3acTYIHHK BCTAHOBIIOIOTH HEOOXITHHH
CTPOK /i HOTo po3rniany, Mpo M0 MOBLAOMIAIOTE 0CO01, fKa Mojana 3BEPHECHHS.
ITpu LBpOMY 3arajbHUiA CTPOK BUPILICHHA THTAHB, TIOPYIICHUX Y 3BEPHEHHI, HE MOXKE
MEePEBUILYBAaTH 45 THIB.

10. JIMCTU-ZOPYYEHHA 1 JMCTH-3aIMTH YCTAHOB BHIIOIO PiBHA - [0
3a3HAYEHOT0 B HUX CTPOKY.

11. Tenerpamu, B AKAX NOPYIIYIOTHCS MUTAHHSA, IO NOTPEOYIOTE TEPMIHOBOTO
BHPIIICHHS, - 0 ABOX JHIB, peluTa - NpoTsroM 10 aHiB.



Jlonarox 18
J0 Inerpykuii
(nyHkT 4.7.20)

3BenenHs*
NP0 BUKOHAHHSA JOKYMEHTIB, 110 NISranTh
iHAMBIAYAJILHOMY KOHTPOJII0, CTAHOM HA 20 p.

Ne | HaliMmeHyBaHHA JOKYMEHTH Ha KOHTPOJI

Ta 1HAEKC yCbOro| HamIHILIO 3a 3 HHX

CTPYKTYPHHX NONepe/iHiii | BUKOHAHO | BUKOHYIOTh-| IPOAOBKEHO | mpoCTpoO-

MiApo3AiNiB MicALb CAy CTPOK | CTPOK 4EHO

BHUKOHaHHSA

1 2 3 4 5 6 7 8

HauaneHux opraizatiifHo-
AHATITHYHOTO BIAOUTY

(mignuc) (iHimiany (1Himiaa IMEHI ), TPI3BUILE )

20 p

*Y pazi norpebu 3BECOCHHA MOXKE AOMOBHIOBATHCA OOJATKOBMMHM rpadaMu.
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Ilepenix*

Jlonatok 19

J0 Inerpykuii
(nyHkT 4.7.21)

(HaliMeHyBaHHA Ta IHAEKC CTPYKTYPHOTO MAPO3LIaY)

B YCTAHOBJICHHH CTPOK CTAHOM Ha 20 p**
Ne [Haiimenyean- | Koporkmii | Ctpox IMpizeume | IMpuunzn CraH OuikyBaHa
Hf YCTAHOBH, | 3MICT BUKOHAHHA | i mocana HEeBHKOHAHHA | BUKOHAHHA | JaTa
WO Hagicnana BHKOHABLS | B YCTAHOBIE- BHKOHAHHS
JAOKYMEHT HHI CTPOK
1 2 3 4 5 6 7 8

*Y pasi norpebu mepernik MO)ke OOMOBHIOBATHCA AOJATKOBHMH rpadammu.
** I'padu mrocrta, cboMa 1 BOCbMA 3aMOBHIOIOTHECA Y CTPYKTYPHOMY MITPO3ALIL.
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Jlonatox 20
J0 Inerpykuii
(nyHKT 5.1.3)

XapkiBCbKHIT HALOHAJILHUH MeANYHHIT Y HIBEpCHTET
HaliMeHyBaHHS CTPYKTYPHOTO MiApO3ainy

HOMEHKIJIATYPA CTIPAB
Ne
Ha PIK

HaiiMeHyBaHHS pO3aLTY

THnexe 3aroJoBoK Kinekictsb Ctpok 30epiraHHs crpaBu
crpapn | CTPABH (Tomy, || cripaB (ToMmiB, || (TOMy, 9acTHHHU) Ta HOMepH ([IpumiTka
P YaCTHHH) YACTHH ) cTarei 3a MepemKoM
1 2 3 4 5
HaiiMeHyBaHHA Mocagn KEPIBHUKA
CTPYKTYPHOTO HIAPO3ALTY (nmianuc) (iHiLiamy (1HILial IMeHi ), pi3BULLIE
20 p.
CXBAJIEHO IMMOT'OXKEHO

ITpoTokon 3acigaHHs
EKCIMEPTHOT KOMICIi

Ne

3aBiayBay apxiBy

(manuc)  (1HiLiagu, Npi3BHLLE)

20p.
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[IponorxeHHs noaarky 20
40 Incrpykuii (myHkT 5.1.3)

ITizcyMKOBHIA 3aUC KaTEropii Ta KUIBKICTH CIIPaB, 3aBEACHHX Y poui y
CTPYKTYpPHOMY IMiAPO3ALII

Y TOMy 9HCHI:

MEPEXOIATD "ETTK"

ITocTiiiHOrO

Tpusanoro (monan 10
POKIB)

Tumyacosoro (10 10 pokis
BKJIFOYHO)

Yceworo

HaiiMeHyBaHHA mocagn ocodmn,
BIATIOBLAANBHOI 32 ALTOBOACTBO B
CTPYKTYpPHOMY MiAPO3ALII

20  p.

(nianuc) (1Hiuiaau (1H1L{a] IMEeHI ), TPI3BUILE

ITiacyMKOBI BIZOMOCTI EPEAAHO
JI0 OpraHizaliiiHO-aHATITHYHOTO
BIOILTY

HalimMmeHyBaHH4 mocaau ocodu,
BIATOBIIANBHOI 3a Iepegaqy
BLAOMOCTEH

(mianuc) (iHiLiamy (1HILIi ] IMeHi ), Mpi3BULLIE

20 p.
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Honatok 21
J0 Inerpykuii
(nyHKT 5.1.3)
Xapkiechbkuil HatlioHanbHMid MenquuHuii  3ATBEP/DKEHO
VHIBEPCUTET
Haka3 XapkiBCbKOTO HALIOHAJTEHOTO
HOMEHKIJIATYPA CITPAB MEIUYHOrO YHIBEPCUTETY
Ne Ne
Ha PIK
THmeke 3aroJoBoOK Kinekictsb Ctpok 30epiraHHs crpaBu
cnnapy | SPBHA (ToMy, | cpas (TOMIB, || (TOMY, 9acTMHH ) Ta HOMepH |[[IpuMiTKa
P YaCTHHH ) YACTHH ) cTareil 3a MEePeiKoM
1 2 3 4 5

HauaneHux opraHizatiiifHo-

AHATITHYHOTO BIAILTY

20

3aBiyBay apXiBy

CXBAJIEHO
ITpoTokon 3aciganHs
EKCIIEPTHOT KOMICIi

(HasBa cTpyKTYpHOro MiApo3ainy)

{(mianuc)
p.

(1Hiuianu (1H1L{1a] IMEeH1 ), TPI3BUILE

(mianuc)

(iHiuianu (1H1L{a] 1IMEeH1 ), TPI3BUILE

IMMOTrOIKEHO
ITpoTokon 3acigaHHs
EKCIIEPTHO-IIEPEBIPHOI KOMICHi

XapKiBCHKOTO HALIOHATBHOTO
MEIUYHOTO YHIBEPCHUTETY
Ne

Jlep>kaBHOTO apXiBY
XapKiBChKOi obnacti
No
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[IponopxxeHHs noaarky 21
40 Incrpykuii (myHkT 5.1.4)

ITizcyMKOBHIA 3amu¢ KaTeropii Ta KiJIBKICTE CIPaB, 3aBEACHHX Y poui B
XapKiBCbKOMY HAI[IOHAJIBHOMY MEIMYHOMY YHIBEPCUTETI

Y TOMy 9HCHI:

MEPEXOIATD "ETTK"

ITocTiiiHOrO

Tpusanoro (monan 10
POKIB)

Tumyacosoro (10 10 pokis
BKJIFOYHO)

Yceworo

Hauanenuk oprasizatiiino-
AHATITHYHOTO BiUILTY

20 p.

(mianuc) (iHiLiamy (1HILIaJd IMeHI), MPi3BULLIE

ITiacyMKOBI BIZOMOCTI EPEAAHO
B apXiB YHIBEPCUTETY

HaliMmeHnyBaHH4 mocaau ocodu,
BIATOBIIANBHOI 3a Iepegaqy
BLAOMOCTEH

(nianuc) (iHiuianu (1H1L{a] IMEeHI ), TPI3BUILE

20 p.
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Jlonarox 22
J0 Inerpykuii
(nyHKT 6.2.3)

MiHicTepcTBO 0XOPOHH 310POB’Sl YKPAiHH
XapkiBcbKHii HAOHANTbHHI MeAUYHHIT YHIBEPCHTET

(HaliMEHYBaHHS CTPYKTYPHOTO MIAPO3AUTY )

3aTBEPILKYEO
KepiBHUK CTPYKTYPHOTO MiAPO3ALTY

(manuc)  (iHimiamm (iHiuian iMeHl), mpi2BHLIS)
20 p.
Onuc Ne
(Ha3Ba po3auty)
o Crpox
o s KinekicTth .
Inpexc || 3aronoeok |(Kpaiini gatu ADKVILIB 30epiraHHA
CIpaBU crpaBH CIpaBH PKYIIIB CIpaBH (TOMY, :
Ne Crpasl [TpUMITKH
(ToMy, (ToMy, (ToMy, (Tomi YACTHHH ),
YACTUHU) || YaCTUHU) YACTUHU) ’ CTArTA 3a
- - YACTHUHH) . "
- MIEPEITIKOM
| 2 3 4 5 6 7
Y 1en onmmc BKIKYCHO crpas 3 Ne o Ne ,
y TOMY YHCI:
JTEPHI HOMEPH:
MPONYIICHI HOMEPH:
HaiiMmeHyBaHHA MOCAaH YKJIaJa4ya
OIHUCY (nianuc) (iHiuianu (1H1L1a] IMEeHI ), TPI3BUILE
20 p.
ITOI'OKEHO
HauaneHux opraizatiifHo-
AHATITHYHOTO BIAILTY (mignuc) (inimanu (1HIamn IMeH1 ), MPI3BULIE

20 p.

* I'pada 10CTa ONYCKAETECA B ONNCAX CIPABR MOCTIAHOTO 30€piraHHs.
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[IponoBxxeHHs noaarky 22
40 Incrpykuii (myHKT 6.2.3)

I[lepenas CIpas
(uudpamu 1 cnoBamu)
Ta peecTpalifiHO-KOHTPOJIBHUX KapTOK JOKYMEHTIB™
(umdpamu 1 aiTepaMu)

HaliMmeHnyBaHH4 mocaau ocodu,
BIATIOBIJANBHOI 32 AUIOBOACTBO B
CTPYKTYpPHOMY MiAPO3ALII

(nianuc) (1Hiuiaau (1H1L1a] IMeH1 ), TPI3BUILE

20 p.
IIpniingas CIIpaB
(undpami 1 niTepamu)
Ta PeECTpALlliiHO-KOHTPONBEHUX KAPTOK 0 JOKYMEHTIB.
(uudpamu i TiTepamu)
LTyBaY apxiB . e
3aBiayBat apKiBy (manuc) (1H1manu (1HIIaN 1IMEH1), NP13BHLIE

20  p.
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Jlonatox 23
J0 Inerpykuii
(nyHKT 6.2.14)

XapKkiBCbKHI1 HaLlOHAJIbHHIT MeTUYHUH
YHIBEPCHTET

AKT
Ne

I1po BUITYYEHHS U 3HUIICHHS
IJOKYMEHTIB, HE BHECCHUX A0
HauioHansHoro apxiBHOro GoHay

Ha miacrasi

3ATBEP/DKVYIO
Pextop
(maonuc)  (IHILiam| (iHimiax iMeHl), mpi2BUIe)

20 p.

(na3pa 1 BHXIAHI JaHI

NepesiKy NOKYMEHTIB 13 3a3HaY€HHAM CTPOKIB iX 30epiraHHg

a00 THNOBOI (MPUMIPHO1) HOMEHKJIATYPHU CTIPAB)

BLAIOpaHO U1 3HUIIECHHA K TaKl, [0 HE MAKOTh KYJIBTYPHOI [IIHHOCTI Ta BTPATHIH

MPAKTHYHE 3HAYCHHA, JOKYMEHTH GoHay Ne

(HaiiMenyBaHHs QoHAY)

Ne |3aronoeok | Hara | Homepu onucie | Ingekc cnpau | Kinekicts| CTpok [TpumiTka
cripaeu abo | cnpaeu | (HOMeHKaTyp) | (TOMy, YaCTHHH) | CTIpaB 30epiraHHA
rpynosuii | abo 3a piK (poku) 34 HOMEHKJIa~ (ToMiB, | cpaBH(TOMY
3arOJIOBOK | OCTaHHI Typoro abo YAaCTHH) | YaCTHHHU) 1
crpaB oaTu HOMep CIIpaBU HOMepH

cripaB 3a OMUCOM cTaTei 3a
HEePesIKOM
1 2 3 4 5 6 7 8
Pasom CIIpas 3a poxH
(nudpamu i CIIOBaAMH)

HaiiMmeHyBaHH4 mocaau oco0H, ska

MPOBOAMIIA EKCIIEPTU3Y LIHHOCTI

JOKYMEHTIB (migmuc)  iHImiaay (iHimian iMeHi), MpI3BULIe

20 p.
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[IponoBxxeHHs noaarky 23
J0 Incrpykuii (nyHkT 6.2.14)

ITOI'OKEHO CXBAJIEHO
[TpoToxon 3acigaHHs ITpoTokon 3aciTaHHA
EKCIIEPTHO-MIEPEBIPHOT KOMICI EKCTIEPTHOI KOMICii
HeprkaBHOTO apXxiBy XapKIBCHKOI0 HAIlIOHATTBHOTO
XapKiBChKOi 00nacTi MEIUYHOTO YHIBEPCUTETY
Ne Ne

Omucu copaB mocTiiHOTO (TpUBaIoOro) 30epiraHHsa 3a POKH
CXBaJICHO, a 3 OCOOOBOTO CKJIaAy MOTO/KEHO 3 E€KCOEPTHO-MEPEBIPHOK) KOMICIEH)
HeprkaBHOTO apxiBy XapKiBCbKOi 0o0nacTi (IIpOTOKON Bijg 20 p.
Ne )

JOKYMEHTH B KiJTbKOCTI CIIpaB

(umdpamu 1 cnoBamu)

Barow KLJIOrpaMiB 371aHO B

(HaliMmeHyBaHHS YCTAHOBH )

Ha MepepoOKy 3a NpUiiMaNTbHO-31AaBANILHOK HAKIIAIHOK BLI Ne
a00 3HULICHO LITIAXOM CIIAICHHA.

HaliMmeHnyBaHH4 mocaau ocodu,

AKa 3Jaa (3HWILKJIA)

JOKYMEHTH (miamuc) IHIIiaH (IHIIIAJT IMEHI ), TPI3BHIIE
20 p.
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Jlonarok 24
10 THeTpyKIii
(nyHKT 6.3.1)

IS Kox LIJABO
Koxg MO3
g\ eaedi)
& oN 'TIQ
N 'O
i (HaliMCHYBAHHSI ACP/KaBHOTO apXiBY)
o
v
(HaliMEHYBAaHHSl MIHICTEPCTBA, CTPYKTYPHOTO MiAPO3ALTY)
Vg
N
v
o
L)
(3aro0BOK cripaBu)
v
I
(kpaliHi JaTH JOKYMEHTIB CIIPABH)
=
S Ha apKy1ll.
30epiratu
D. Ne
- Om. Ne
N
CrpaBa Ne
o - 60
aQ
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